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1. Purpose. To issue change transmttal 1 to the basic instruction including
and incorporating three previously issued interim changes nentioned in
paragraph 2 bel ow.

2. Cancel | ati on. COWNAVRESFOR New Orleans LA 101000Z JUN 97, COVWNAVRESFOR
New Orleans, LA 251002Z NOV 97, and COWNAVRESFOR New Ol eans LA 211004Z JAN
98.

3. Acti on

a. Renove pages v through viii from the basic instruction and replace
with enclosure (1) of this change transnmittal.

b. Renove pages 1-5 through 1-15 from the basic instruction and replace
with enclosure (2) of this change transmttal.

¢c. Renove pages 2-1 through 2-4 from the basic instruction and replace
with enclosure (3) of this change transmttal.

d. Renpve pages 2-5 and 2-6 from the basic instruction and replace with
encl osure (4) fromthis change transmttal.

e. Renove pages 3-1 and 3-2 from the basic instruction and replace with
encl osure (5) of this change transnittal.

f.  Rembve pages 4-5 through 4-7 from the basic instruction and replace
with enclosure (6) of this change transmttal.

. Renove pages 6-3 through 6-8 from the basic instruction and replace
with enclosure (7) of this change transmttal.

h. Renove pages 7-3 and 7-4 from the basic instruction and replace with
encl osure (8) of this change transnittal.
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i. Renpbve pages 8-1 through 8-5 from the basic instruction and replace
with enclosure (9) of this change transnmittal.

. Renpbve pages 9-1 through 9-3 from the basic instruction and replace
with enclosure (10) of this change transmittal.

k. Renpve pages 16-1 through 16-4 from the basic instruction and replace
with enclosure (11) of this change transmttal.

l. Renmpbve pages 17-3 and 17-4 from the basic instruction and replace with
encl osure (12) of this change transnmttal.

Renmove page A-9 from the basic instruction and replace with enclosure
(13) of this change transmttal.

n. Renmove pages A-10 and A-11 (exhibit 5) from the basic instruction and
replace with enclosure (14)

0. Renobve page A-19 from the basic instruction and replace with enclosure
(15) of this change transmttal.

, Rempbve pages B-1 through B-4 from the basic instruction and replace
with enclosure (16) of this change transnmttal.

q. Rembve page G 1 from the basic instruction and replace with enclosure
(17) of this change transnmttal.

r. Renove pages D1 and D-2 from the basic instruction and replace wth

encl osure (18) of this change transmttal.
¥ .
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Distribution:  (COVNAVRESFORI NST 5218. 2A) Chief of Staff
List A
B
C
D

E1l (21A1, 21A2, 24Al1, 24A2, 24D2 only)
E2 (26Cl only)
E3 (50A, B2A only)
E6 (FJA8 only (30 copies)
E8 (FT78 only)
F
Commander, Naval Reserve Force (N123) (100 copies)
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COWNAVRESFCR | NSTRUCTI ON 1001. 5C
Subj : ADM NI STRATI VE PROCEDURES FOR THE SELECTED RESERVE ( SELRES) AND

PARTI Cl PATI NG MEMBERS OF THE | NDI VI DUAL READY RESERVE (| RR)

1. Purpose. To provide adninistrative procedures for managi ng participating
nmenbers of the Naval Reserve (NAVRES). This instruction has been conpletely
revised and should be read in its entirety.

2. Cancell ation. COWNAVRESFCORI NST 1001. 5B, ALNAVRESFOR 21/96, 15/96, 26/95,
25/ 95, and 020/ 95.

3. Scope. This instruction applies to administration of Naval Reservists.

4. Discussion. Effective imediately, admnistrators will use this
instruction wth BUPERSI NST 1001.39B to administer Naval Reservists.

5. Administration and Mintenance. The Commander, Naval Reserve Force
(COWAVRESFOR) s responsible for admnistration and naintenance of this
i nstruction. Recommended changes, together w th supporting docunentation,
should be submitted to COWAVRESFOR (N12) via the chain of conmand.

6. Exhibits, Acronyns and References. Appendix A is a list of exhibits
appearing in this instruction. The acronyns used throughout this instruction
are listed in appendix B and references are listed in appendix C

7. Action. Addressees will ensure w de dissenmnation and inplement this
i nstruction.

8.  Forns. Forms required by this instruction are listed in appendix D.

9. Reports. The following reports required by this instruction are approved
for 3 years fromthe date of issuance:

a. COWNAVRESFOR 1910-1, SELRES Enlisted Vacancy/Anticipated Loss Report,
contained in chapter 2, article 202a(1).

b. COWNAVRESFOR 7220-2, Additional IDT Certification Report, contained
in chapter 8, article 802.

R L. Moaretdt

RANDAL L. SURATT
Chief of Staff
Di stribution: ( COWAVRESFORI NST 5218. 2A)
(Two copies to each activity, unless otherw se specified)
List A
B
C
D
El (21A1, 21A2, 24Al1, 24A2, 24D2 only)
E2 (26C1 only)
E3 (50A, B2A only)

Di stribution: (continued on next page)
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SUGGESTED FORVAT

To make this instruction responsive to both programrequirenments and
Reservist’s admnistrative needs, the sanple format bel ow shall be used to
bring suggestions and/or problems to our attention.

(date)
From
To . Commander, Naval Reserve Force (N12)
Via (Conpl ete chain of conmmand)
Subj : COMNAVRESFCRI NST  1001. 5C

1. The foll ow ng suggestion/problens concerni ng COWAVRESFORI NST 1001.5C i s
subnmitted for review

a. Description of suggestion/problem (wth page nunber)

b. Recommendat i on

/sl Signature
command identification
command tel ephone nunber

iii
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CHAPTER 1

AFFI LI ATI ONS/ ACCESSI ONS

101. Naval Reserve Affiliations. Policy and eligibility criteria for
affiliations are in BUPERSI NST 1001. 39B. Physi cal standards are in Naval
Mlitary Personnel Manual, Manual of the Medical Departnment and OPNAVI NST

6110 1D. Advanced Pay Grade (APG, Navy Veteran (NAVET), Oher Service

Vet erans (OSVET), Construction Basic Veteran (CB (VET)), and Recruiting

Sel ective Conversion and Reenlistnment-Reserve (RESCORE-R) accessions nmnust
conply with the provisions in this instruction. Al Mster-at-Arns (M)
accessions, except NAVETS, require Bureau of Naval Personnel (BUPERS (Pers-9)
approval . Reserve Transition Benefits (RTB) recipients may not affiliate into
pay status without prior authority from BUPERS (Pers-91).

102. Enlisted Affiliation Procedures

a. COWNAVRESCRUI TCOM NST 1133.1B lists docunents required for
affiliation. If reenlistment codes, recommendation for reenlistnent or
reaffiliation are not available, nenbers who are otherwise eliqgible may be
affiliated after signing the following NAVPERS 1070/613 (Page 13) entry
witnessed by a recruiter or conmm ssioned officer:

“(Date) : | understand the basis for affiliation is the characterization of ny
| ast period of Reserve or active duty service. | believe | ameligible
because | was recommended for reaffiliation/reenlistment. I nf ormati on

received to the contrary will imediately terninate ny assignnent.

W TNESSED: (Nane, Rank, Title) (Reservist’s Signature)

Menber’s assignnent will end effective the date of confirmation indicating
ineligibility. Cite this paragraph as termnation authorization. Per sonnel

found ineligible for affiliation may not transfer from pay to nonpay units.
Transfer the nenber to the IRR and forward the service record to Naval Reserve
Personnel Center (NAVRESPERSCEN (Code 4011)) with NAVPERS 1070/613 (Page 13)
entry stating nenber is not eligible for affiliation because of ( .
The nedical and dental records are sent to the Departnent of the VA, Service
Medi cal Records, P.O Box 15090, St Louis, MO 63115-8950.

b. Preenrol Il ment of family nmenbers in Defense Eligibility Enroll nment
Reporting Systens (DEERS) is mandatory. (Refer to chapter 10 of this
instruction for procedures. )

c. Enrollment in the Direct Deposit System (DDS) is nmandatory. The
following Administrative Remarks (Page 13) entry is required for all new
accessi ons
“(Date) : | understand that:

- | amrequired to provide a signed and verified Direct Deposit System
(DDS) Form to ny Administrative/ Personnel Ofice.

I may freely choose or change financial institutions.
— It is ny responsibility to maintain a direct deposit account for the
deposit of ny Naval Reserve Inactive Duty Training (IDT) conpensation, as |ong

as | am a nmenber of the Selected Reserve, unless | receive a specific
exenption from this requirenent.

1-1
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25 APR 1997 - Failure to establish and naintain an account in absence of a specific
exenption, may subject me to administrative and/or disciplinary action under
the Uniform Code of Mlitary Justice.

W TNESSED: (Nanme, Rank, Title) (Reservist’s Signature)”

d. I ndi vi dual exenptions nay be granted by the Naval Reserve Activity
(NRA) Commanding O ficer (CO. Exenptions include, but are not linted to,
cases of extreme personal hardship (such as menber involved in litigation
proceedi ngs, menber cannot obtain an account at a financial institution)
Once the hardship has been resolved, the menber nmust enroll in DDS.

e. Administrative reduction-in-rate for the purpose of affiliation in the
Naval Reserve nmay be authorized with the following restrictions:

(1) Reduction-in-rate is voluntary and contingent upon affiliation.

(2) Commander, Naval Reserve Recruiting Comrand (COVNAVRESCRU TCOM
(N31)) is the approval authority.

(3) Applications considered for this affiliation option nmay not be
approved if reduction-in-rate would place the nmenber beyond high year tenure
l[imts per OPNAVINST 1160. 7B.

(4) BUPERSI NST 1430. 16D provides specific administrative guidance.

(5) Each prospective candidate nust execute the follow ng NAVPERS
1070/ 613 (Page 13) acknow edgnent:

“(Date) : I voluntarily accept adm nistrative reduction to paygrade on
date to qualify for accession in the Naval Reserve. | understand that |
can request a waiver for tine—in-rate from BUPERS (Pers-932) to participate in
rati ng exam nations. In conmputing the final multiple for advancenment to_,
ny time—-in-rate date is

AUTHORI TY: COMNAVRESCRUI TCOM | tr  Ser of
W TNESSED: (Narme, Rank, Title) (Reservist’s Signature)
103. Obligers Residing Qutside Reasonable Conmuting Distance. Reasonabl e

comuting distance is defined in paragraph 402c(2) of this instruction.
Procedures for initial assignnment/reassignnent of nenbers with a mandatory
Inactive Duty Training (I1DT) obligation residing outside reasonable conmuting
di stance foll ows:

a. Metiers residing outside the reasonable comuting distance from any
NRA, and are qualified and eligible for assignment per paragraph 302b of this
instruction, may affiliate with a Reserve unit provided they volunteer.
Menmbers who do not volunteer for such assignnent will be transferred to the
| RR NAVRESPERSCEN (Code 4011), Active Status Pool, per paragraph 402e of this
i nstruction.

b. Menmbers currently assigned to NRAs within a reasonable commuting
di stance may voluntarily transfer to a Naval Reserve unit outside a reasonable
comuting distance provided priority manning requirenments are not violated and
upon approval of the gaining NRA CO. The new training |ocation nust have a
vacant nobilization requirenent.

c. Obligers requesting assignment outside a reasonable comuting distance
must sign the followi ng NAVPERS 1070/613 (Page 13) entry:

1-2
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" (Date): I acknowl edge transfer/assignment to a Naval Reserve unit |ocated
outside a reasonable conmuting distance is voluntary and | will not receive

pay for travel expenses to or fromny regular inactive duty training site. |
al so understand | nust naintain satisfactory |IDT participation.

W TNESSED: (Nanme, Rank, Title) (Reservist’s Signature)

d. Obligers with nobilization potential assigned outside a reasonable
comuting distance who becone unsatisfactory participants; may be placed on 6
nonth probation, transferred to an NRA within a reasonable commuting distance,
or transferred to the IRR as appropriate. If the NRA CO deternines the nenber
does not possess nobilization potential, process for admnistrative
separati on.

104. Oficer Affiliation Procedures. COWNAVRESCRU TCOM is responsible for
recruiting SELRES officers for |IDT pay assignnents per the SELRES officer
accession plan. Al affiliation requests to either pay or nonpay status wll

be processed by the |ocal Reserve officer recruiter. Naval Reserve officers
must be in an active status Ready Reserve (USNR-R) or Standby Reserve Active
(USNR-S1) before issuing IDT orders authorizing drill participation. If a

| ocal or cross-assignnent cannot be made, new officer accessions nay renmain In
Assi gnnent Processing (l1AP) during their initial 6 nonths of participation. A
sanple format for an officer SELRES accession appears in appendix A exhibit 9
of this instruction.

a. Conmmander, Naval Reserve Force (COWAVRESFOR) has sol e approval
authority for pay billet quotas. Commander, Naval Air Reserve Force
( COVNAVAI RESFOR) ; Conmander, Naval Surface Reserve Force (COVNAVSURFRESFOR);
Commander in Chief, U'S. Naval Forces Europe (Cl NCUSNAVEUR); Comrander,
Reserve Naval Construction Force Support Comrand (COVRNCFSC); Commander, Naval
Reserve Readi ness Command (NAVRESREDCOM) and COs of Naval Air Reserve
(NAVAI RES), Naval Air Station (NAS) and Naval Air Facility (NAF) may approve
nonpay assignnents and issue orders for approved pay assignnents.

b, Ef fective Date of Assignment. Do not authorize pay for |DT perforned
before the effective date of the officer’s |IDT orders. The effective date may
not be earlier than any of the follow ng dates:

(1) Date orders to IDT were signed.
(2) Date physical qualifications were established.
(3) Effective date of transfer to the Ready Reserve.
(4) Date flight status confirned.
(5) Date specified by approval authority.
c. Commrands aut horized to issue orders may also nodify, change or
term nate them with justification. Nonpay nenbers nmay be assigned Additional
Duty (ADDU) with SELRES units.
d. I DT orders issued to personnel in Explosive Ordnance D sposal (EOD)
Team Underwater Denolition Team (UDT)/Sea-Air-Land (SEAL) Team Mbbile
I nshore Undersea Warfare (MUW Team and Mbile Diving and Sal vage Units shall
state if duty involves their particular specialty/qualifications
e. Any officer who twice fails selection by a Reserve pronotion board to
the next higher rank is eligible for affiliation in the Naval Reserve at their
current rank in a nonpay status. Desi gnators 2105/2905 may be eligible for

affiliation in a pay status upon receipt of authorization from COWAVRESFOR
(N1) .
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f. Documents/requirements for initial affiliation. Affiliation,
assi gnnent documents and forns are listed in appendix C of BUPERSINST
1001. 39B. The followi ng docunents/forns are required for initial affiliation:

(1) NAVPERS 1070/613 (Page 13) entry agreenent to participate in DDS.

(2) DEERS enrollnment is mandatory for all SELRES personnel. Chapt er
10 of this instruction provides guidance/form requirenents.

(3) Conplete Reserve Standard Training Administration and Readiness
Support (RSTARS) “gain” within 5 working days. The RSTARS gain entry auto-
matically generates a service record request. If the service record is not
received within 60 days contact NAVRESPERSCEN (Code 4011) or fax a copy of the
orders marked “records request” to NAVRESPERSCEN (Code 421). The fax numnber
is 504-678-1846.

g. Oficer Orders. Only the approving authorities listed in paragraph

104a above mmay issue |DT orders. Order issuing authorities will use the
Oficer Application/Orders to Inactive Duty (NAVRES 1321/1) to issue orders
and neke billet assignnents. I ssuing authorities will process officer orders

as follows:
(1) Screen applications for proper conpletion.
(2) Verify eligibility for assignment.

(3) Process SF-88 and SF-93 per Manual of the Medical Departnent
(MANMED (NAVMED P117)) article 15-28. If there are any questions concerning
an officer’'s physical status, hold in abeyance for further application
processing pending final eligibility deternination by Bureau of Medicine and
Surgery (BUMED)

(4) Process applications for transfer to pay status for qualified
menbers of the Ready Reserve (USNR-R) and Standby Reserve-Active (USNR-S1)
Applicants from the Standby Reserve Active nust be eligible and request
transfer to the Ready Reserve by subnmitting a Ready Reserve Transfer Request
Servi ce Agreenent (NAVPERS 1200/1) to Chief of Naval Personnel (Pers-91)

(5) Oders for aviation officers entitled to Aviation Career Incentive
Pay (ACIP) nust contain one of the follow ng statenents:

(a) For 1315/1325/2105 (Flight Surgeon) designated officers and
1515 designated officers who are Naval Aviators or Naval Flight Oficers (NFO
assigned to “Operational Flying” requirements, “ACIP authorized for Duty
I nvol vi ng Flyi ng—Operations (D FOPS) .*“

(b) For 1315/1325 designated officers and 1515 officers who are
Naval Aviators or NFGCs assigned to authorized requirenments other than
Operational Flying, “ACIP authorized.”

105. Residency/Affiliation Overseas

a. Personnel assigned to units overseas may not perform IDT with any
other overseas unit (i.e., assigned to a unit in London perfornming IDT in
[taly) . Forward assignment requests to the appropriate conmand. Request s
should be subnmitted at |least 60 days prior to anticipated departure from the
Continental United States (CONUS). Submit requests via the supporting NRA if
applicable. Enli sted personnel nust include an Enlisted Application and
Oders to a Naval Reserve Unit (obligor/nonobligor) (NAVRES 1326/5 or 1326/4),
as appropriate, with the applicable menber’s section conpleted. Oficers
subnmit a letter application indicating unit, location and billet desired (if
known) . Officers must include the following information in their request:
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(1) Current mailing address and contact address CQutside Continental
United States (OUTCONUS).

(2) Tel ephone nunmbers:  Current day/night nunbers. Poi nt of contact
nunber OUTCONUS if avail abl e.

(3) Anticipated date of departure from CONUS and arrival at contact
address OUTCONUS.

(4) Anticipated duration of residency OUTCONUS.

(5) Statement that menmber will/will not accept a nonpay assignment if
a pay assignnent is not avail able.

(6) Governnent enployees nmust also provide the name and OUTCONUS
address of the governnment agency where they will be working.

(7) Those personnel drilling in Japan are required to sign the
foll owi ng NAVPERS 1070/ 613 (page 13) entry:

“Dat e: | understand that while performng inactive duty training in Japan |
will not receive any of the rights or benefits under the Status of Forces
Agreenment treaty that active duty nembers of the Armed Forces and/or their
fam |y menbers receive.

| understand that while performng (annual training/active duty
training/active duty for special work in an active duty status as a drilling
Reservist in Japan, | wll receive the same rights and benefits under the
Japanese Status of Forces Agreement treaty that active duty nenmbers of the
Arnmed Forces and/or their famly nenbers receive.

W TNESSED: (Narme, Rank, Title) (Reservist’s Signature)”

b. Est abl i shed units are | ocated:

Location Uni t Approval Authority

London, Engl and (€l NCUSNAVEUR D- 130, Cl NCUSNAVEUR ( N13) *
NAVACTS 230, VTU 3001)

Stuttgart, Germany (USCI NCEUR D- 0130) Cl NCUSNAVEUR  ( N13) *

Rota, Spain (Vol untary Training Unit Cl NCUSNAVEUR ( N13) *
(VTU) 3009)

Napl es, Italy (VTU 3004) Cl NCUSNAVEUR  ( N13) *

Yokosuka, Japan (VTU 3005) NAVRESREDCOM REG 22

Seoul , Korea (VTU 3101) NAVRESREDCOM REG 22

Naval Station Guam ESOI\(I)AG\)/STA GUAM D- 120 VTU NAVRESREDCOM REG 22

* Commander-in-Chief, U 'S. Naval Forces Europe (N 13), PSC 802 Box 4, FPO AE
09499

¢c. Enlisted obligors (Construction Basic Sea and Air Mariners (CB SAM )
with a tenmporary nonnmilitary commtnent requiring travel/residency overseas in
excess of 30 days may, upon conpletion of their Initial Active Duty Training
(1 ADT), be transferred to the IRR tenporarily deferring their active Reserve
obl i gati on. Upon returning to CONUS the nenbers shall reaffiliate and
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conplete the renminder of their obligated period. Par agraph 402e(1) of this
instruction and BUPERSI NST 1001.39B, chapter 4, paragraphs 405(2) and (3)
pertain.

d.  Obliger personnel assigned overseas who become unsatisfactory
performers will be transferred to the IRR

e. Nonobl i gor officer and enlisted personnel whose travel/residency
overseas in excess of 30 days would create an |DIT hardship may request
transfer to the I RR per paragraph 402e(1l) of this instruction.

f. The following personnel are not eligible for overseas assignnent:
(1) Menbers with temporary ratings.
(2) Menbers failing to nmeet prescribed physical readiness standards.
(3) Menmbers testing Human | nmunodeficiency Virus (H V) positive.

g. Tenporary Additional Duty (TAD) overseas is not authorized.

h. I ndi vi dual s assi gned overseas in excess of 30 days must keep their
service record holder informed of any changes per M LPERSMAN article 1860260.

i Support Servi ces. Overseas affiliations enable nenbers of the Ready
Reserve to continue their Naval career. Overseas residents can earn retire—
nment credit while meeting nobilization requirenents of United States Mlitary
conmands in select OUTCONUS |ocations. Affiliation overseas is permtted with
the understanding that nmany of the adm nistrative and |ogistical support
services available at CONUS activities (e.g., nessing, berthing and uniform
issue) will not be avail able.

_ Personnel residing overseas who desire to provide contributory support
to an active Navy command in a pay status shall refer to COVNAVRESFORI NST
1001.7 for application procedures.

106. Reaffiliation of Unsatisfactory Participants . Members termnated or
separated from the SELRES “Not Recommended for Reaffiliation” require witten
approval from COWNAVRESFOR (Nil) via COWAVAI RESFOR (N12)/ COWAVSURFRESFOR
(N11). Waivers will be requested in witing via the NRA in which the nenber
is requesting affiliation using the format per appendix A, exhibit 1 of this
i nstruction. The followi ng information/docunents must be included in the
request:

a. Date term nat ed.

b. Witten statenent, signed by the nenber, explaining previous unsatis—
factory participation, problem resolution and reason for desired reaffiliation

c. A NAVRES 1326/4 for enlisted or NAVRES 1321/1 for officers.
d. Letter of recomendation from NRA commandi ng officer.
107. Enlisted SELRES Accessions

a. Affiliated nenbers are assigned to units (either pay or nonpay).
Accessions assign individuals against end-strength (pay units only).
COWNAVRESCRUI TCOM controls enlisted accessions through a rating reservation
system based on changi ng program requirenents. No enlisted nmenber may join
the SELRES wi thout a recruiting reservation nunber, or an approved accession
wai ver from COMWNAVRESFOR (Nil) . Any person with a Recruiting reservation nust
be accessed, if a unit exits which allows assignment, even if a vacant | ocal
nobilization requirenment is not available. Reservation nunbers are not
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requi red for accession into the VTU Center CO s are not authorized to place
nmenber into a pay status from VTU

b. Effective Date of Assignrnent. Do not authorize pay for |DT perforned
before the effective date of the enlisted menber’s |DT orders. The effective
date may not be earlier than any of the follow ng dates:

(1) Date orders to IDT were signed.

(2) Date physical qualifications were established.
(3) Effective date of transfer to the Ready Reserve.
(4) Date specified by waiver authority.

108.  APG NAVET/ OSVET/ RESCORE-R Program Requirenents. Menbers enlisted under
this program with paygrade incentive options hold a tenmporary rate until

requi renents for their permanent rate have been conpleted. APG NAVET/ OSVET
have a maxinum tine linmt of 36 nonths from the date of enlistnment to make
their rate permanent. Menbers enlisting/affiliating under the RESCORE-R
option generally have a maximum tinme limt of 18 nonths to conplete the
eligibility requirements to participate in the advancement exam nation to
conplete the lateral conversion, or in the case of designated strikers,
concurrent conversion. Refer to article 1703 of this instruction concerning
requi red counseling. Ensure appropriate Mbilization Assignnent Status (MAS)
codes are assigned (i.e., TBX) as applicable for the enlistnent/affiliation
progr am

a. APG This program provides for the enlistnent of APG personnel who
are (or recently have been) enployed in a civilian occupation which relates to
an undermanned rating. Nonpri or service personnel incur an 8 year Mlitary
Service hligation, six of which nust be served in the SELRES. The remai nder
of their enlistment may be either in the SELRES or the IRR  APG program
requirenents are:

(1) Must successfully conplete professional courses required up to
their paygrade (e.g., PN3 and 2, AD3, ADl, Seabee Conbat Handbook)

(2) Must successfully conmplete nmilitary courses required for their
paygrade (e.g., SN, FN, AN, BMR MRP03, MRP02, MRPO1).

(3) Must satisfactorily conplete Personnel Advancenment Requirenents
(PARs) required for their rate (e.g., PN3, PN2, UT3, ADl).

(4) Nonprior service personnel will attend an APG indoctrination
course within 12 nmonths of accession. Echelon IV activities can authorize 1
year wai vers. Wai vers beyond 2 years nust be referred to COWNAVAI RESFOR
(N12) / COWAVSURFRESFOR (N11), as appropriate. APG school is not required for
any nenber who has conpleted Initial Active Duty for Training (lADT) in any
branch of the service.

(5) Conpleting Petty Oficer Indoctrination Course, if a petty
of ficer.

b. NAVET paygrade reenlistnent incentive program Thi s program provides
for enlistment/reenlistment in a tenporary paygrade for personnel having prior
active or inactive service in the Navy or Naval Reserve. Personnel enlisting
under this program will conplete the professional and mlitary courses and
PARs for the tenporary rate only. APG school and petty officer indoctrination
courses are not required.
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c. OSVET (tenporary paygrade) . This program provides for enlistnent in a
tenporary paygrade for personnel having prior active or inactive service or
are presently serving in other Reserve conponents of the arned forces.
personnel enlisting under this program will conplete the professional and
mlitary courses and PARs for paygrades E2 through the tenporary paygrade.
Petty officer indoctrination course is required for petty officers.

d. RESCORE- R. This program allows recently separated/di scharged NAVETS
and I RR personnel who are in closed ratings and would otherwi se be ineligible
for enlistnent/affiliation to access into open ratings via a change of rating.
COWAVRESFOR wi Il publish an ALNAVRESFOR Enlisted Career Managenent bjective
(ECMO) message identifying rates eligible for RESCORE-R. Program requirenents
foll ow

(1) Must be a NAVET in paygrades E4 through E6 or designated E3
striker who neets the professional growh criteria for reenlistnent.
Personnel in paygrades E3 and E4 nust have less than 10 years of qualifying
service for retirenent.

(2) Must be within 24 nonths from date of |ast USN USNR separation or
di scharge. Applicants who have been in a drill status since separation from
active duty nust have been reconmmended for reaffiliation or in receipt of a
COVNAVRESFOR (Ni I') wai ver.

(3) Must be in an ECMO “D’ or “E’ rating at the tine of recruitnent
and agree to convert to an ECMO “A” or “B’” rating listed in the current
NAVRESFOR ECMO nessage. Accessions to ECMO “A’ ratings are authorized pro-
vialed valid training can be obtained at the |ocal NRA Accessions to ECMO “B’
ratings require approval from COWAVRESFOR (N113), Although ECMO “C’ is con-
sidered desired manning, accessions may be reviewed by COVNAVRESFOR (N113) on
a case-by-case basis if no reservations are avail able. A NAVET hol ding a
critical NEC per the current NAVRESFOR ECMO nessage is not eligible for
RESCORE- R.

(4) Must obligate to menbership in the Ready Reserve for a mni mum of
4 years fromthe date of enlistnent or affiliation.

(5) Must conplete lateral conversion prerequisites within 18 nonths
from date of enlistnent or affiliation unless nmodified by waiver from
COVWNAVRESFOR (N11). The exceptions to this are the Legalman (LN), Intelli-
gence Specialist (1S) and MA ratings, which have 36 nonths to conplete
conver si on. Addi tional requirements for these ratings are in BUPERSI NST
1001. 39B. Aviation Antisubnmarine Warfare (ASW Technician candidates nust be
prior aircrewqualified and acknow edge awareness of training requirenents
specified in MLPERSMAN, BUPERSI NST 1326.4A and OPNAVI NST 3710.7Q RESCORE- R
personnel must receive docurmented counseling by the NRA's program coordinator
at the 6th and 12th nonth anniversary of enlistment date. Failure to conplete
the program requirements within 18 nonths shall result in nmenber’s termination
from the RESCORE-R program Menbers whose permanent rating has changed to
ECMO category “A’ or “B" should be retained in pay status in their permanent
rating. Transfer menbers with ECMO categories “C’ through “E’ to a nonpay
drill status in their permanent rating, or to the IRR RESCORE-R failures are
not eligible for future accession under the RESCORE-R program

(6) Must participate in the first advancenent exam nation follow ng
conpletion of all advancenent prerequisites. To successfully convert, per-—
sonnel nust achieve a Standard Score (SS) of 37. Menbers failing to achieve
a SS of 37 on the first attenpt nust participate in the next exam cycle.
Failure to achieve a SS of 37 on the second attenpt shall result in the
transfer to nonpay in their permanent rate. Only designated strikers are
aut hori zed concurrent conversion through successful examination participation
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(e.g., BMBN to SK3). Al other RESCORE-R personnel nust be laterally
converted (e.g., BMB to SK3) before conpeting for advancement. RESCORE-R
personnel may not conpete for advancenent in their permanent rate. Conver si on
must be conpleted within 36 nmonths of enlistnment/affiliation.

(7) NRAs will assign a “Rating Conversion” Navy Enlisted Classifi-
cation Code (NEC) upon enlistnment (e.g., a BM converting to SK will be BMwith
an SK NEC of 2899). NRAs shall nonitor RSTARS to ensure conversion NEC is
refl ected. If the conversion NEC is not reflected after 90 days, the NRA
shal | request assignment of an NEC using NAVPERS 1221/1. RESCORE- R per sonnel
are further identified with a Mlitary Obligation Designator (MOXD) of zero.
Personnel initially enlisting in the regular Navy who have not conpleted their
6 or 8 year MsSO should be coded as “7" and a Mandatory Drill Code (MDXC) of
zero, which is unique for RESCORE-R participants. Conversion NECs are |isted
in volume 11, chapter 11l of NAVPERS 18068F.

(8) RESCORE-R participants shall be assigned to a local vacant billet
of the same rating the menber is converting to, consistent with the billet’'s
vertical RFAS codes. If no vacancy exists, participants nmust be assigned to a
[ ocal unit whose billet structure contains an exact rating nmatch in the same
paygrade or higher. RESCORE-R participants placed |AP after initial billet
assignnent will be processed per paragraph 307 of this instruction.

(9) NRAs shall remove conversion NECs upon successful conversion,
failure to denobnstrate satisfactory progress, or failure to conplete all
requi rements. CCs/Oficers in Charge (O GCs) shall notify BUPERS (Pers-932)
and COWAVRESFOR (N113) of term nations. Ensure COWNAVRESFOR (N113) is a
“copy to” on the NAVPERS 1221/1 (Navy Enlisted Cassification (NEC) Change/
Recommrendat i on)

(10) Requests for accession/conversion to the Master at Arnms (M)
rating nust be approved by Director, Naval Criminal Investigative Service
(NCI' S 24F) per BUPERSI NST 1001. 39B. Revi ew and approval by NCI'S is available
by calling commercial (202) 433-9105 or DSN 288-9105. MA applicants nust
conply with OPNAVI NST 1440.1C before approval.

(11) Include a favorable endorsenent from a Navy Chaplain for requests
for accession to Religious Program Specialist (RP) rating applications.

(12) Submit requests for accession to the Intelligence Specialist (IS)
rating via the local Reserve Intelligence Program Oficer (RIPO.

(13) Subnmit Cryptol ogic Technician (CT) rating accessions via the
| ocal Naval Reserve Security Goup Program Representative.

(14) Direct questions for rating eligibility determnations to
COWNAVRESFOR (N113).

(15) Subnit applications to COWAVRESCRU TCOM (N31) per
COWAVRESCRUI TCOM NST 1133. 1B. Forward requests for RESCORE-R into ratings
requiring an “A’ school to BUPERS (Pers-932) via COWAVRESCRU TCOM (N31) and
COWNAVRESFOR (N113).
(16) Action
(a) COWNAVRESCRU TCOM wi | | :

1. Update COWAVRESCRUI TCOM NST 1133.1B to include procedures
for RESCORE-R applications per guidelines in this instruction.

2. Ensure ECMO category “B" applications are forwarded to
COWAVRESFOR (N113) for final approval.
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3. Ensure RESCORE-R accessions sign a NAVPERS 1070/613 (Page
13) acknow edging all requirements needed (with exception of mlitary courses
al ready conpleted and docunented) to make their conversion rate permanent and
t he consequences if the tinme franes are not met per this instruction. An
exanmpl e foll ows:

“(Date): | understand that, by enrolling in the RESCORE-R program | nmust
conplete all lateral conversion prerequisites within 18 nonths of this date.
These prerequisites are: | nust participate in the first
advancenent exam following conpletion of these prerequisites. If ny rating
conversion is not conpleted within 36 nonths of this date, | wll be term-
nated from the RESCORE-R program and may be transferred to a nonpay drill
status or to the IRR

W TNESSED: (Name, Rank, Title) (Reservist’s Signature)

4 Provi de NAVRESPERSCEN (Code 22) with copies of recruiter
letters of authorization.

(b) COWNAVSURFRESFOR/ COVNAVAI RESFOR will nmonitor program
adm nistrative procedures for accuracy and ensure conpletion of program
requirenents within the time allowed.

(c) Naval Reserve Readi ness Conmands ( NAVRESREDCOMs), NAVAI RESs,
Naval Air Reserve Activities (NAVAI RESACTs), NASs and NAFs:

1. Provide guidance and control to ensure program
ef fectiveness.

2. Mnitor RSTARS entries for accuracy.
(d) NRAs:
1. Ensure proper RSTARS gains are submitted.

2. Track RESCORE-R conversions ensuring RSTARS and service
record entries are conpleted and reflect accurate affiliation data.

3. Provide resources necessary to conplete requirenents of
t he RESCORE-R Program

4. Counsel all RESCORE-R personnel on a sem annual basis.
Docunent to ensure participants are aware of their status (toward conpletion
of requirements or a need for a COMNAVRESFOR (Nil) waiver. I nclude the
consequences if requirenents for advancement are not conpleted within the
required time frane).

5. Ensure the termnation of all personnel who fail to
denonstrate satisfactory progress or fail to conplete all requirements within
the prescribed tine frane. Consi der requesting a waiver for menbers
experienci ng unusual circunstances. COs/ O Cs shall determine reaffiliation
status and notify BUPERS (Pers-932) and COWAVRESFOR (N113) of terminations.

6. COWAVRESFOR (Nil) waivers nay be submitted for the
following with supporting docunentation:

a. Menbers whose rates change to ECMO “A” or “B" from “C

can submt a waiver request to drop out of the RESCORE-R program and be
retained in a drill pay status in their permanent rate.
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b. Menbers who fail to denpbnstrate satisfactory progress
or fail to conplete requirenents at no fault of the menber may submit a waiver
request to extend time allowed to conplete requirenents.

7. Additional guidance on managerment of the APG NAVET/ CSVET/
RESCORE- R prograns, including separations, appeals, satisfactory perfornance,
can be found in BUPERSI NST 1001. 39B.

109. CONSTRUCTI ON BASI C VETERAN (CB(VET) RECRUI TI NG PROGRAM Designed to
enlist veterans from any service who are interested in both a civilian and
mlitary career in construction trades. Requirenents are as foll ows:

a. Enlistnents/affiliations will be for a mninum of 3 years. Menbers
currently under contract nmust have a minimum of 3 years remaining on their
current or extended contract, if applicable, to neet program requirenents.
CB(VET) applicants will be enlisted as follows: NAVET personnel wll be
enlisted/affiliated in their pernmanent rating, with a paygrade no higher than
E4, and a tenporary lateral conversion to a construction rating (e.g., MWN
(CMCN), MVB (CMB)).  OSVET personnel will be enlisted with a permanent rate of
Seaman (SN) and a tenporary construction rating, no higher than E4 (e.g.,
SN(CMCN), SN(CMB)). To be eligible for the Mntgomery G 1. Bill, the
enlistnent nust be for 6 years.

b. No construction experience is required; however, veterans must have
conpleted a mnimum of 12 weeks | ADT (Basic Training) and be enlistment
eligible.

c. CB(VET) accessions will be assigned to |ocal Naval Mbile Construction
Battalion (NMCB) Unit if avail able. CB(VET) accessions will not be affiliated
with Air activities when a local NMCB unit is avail able. NRAs with CB(VET)
personnel in Non-Program 7 units nmust contact COWAVSURFRESFOR (N17) for case-
by-case determination of transfer or reassignnment guidance.

d. Applicants for the CB(VET) program at paygrade E3 nust have 8 years or
less and nenbers at paygrade E4 nmust have less than 10 years prior nilitary
servi ce.

e. Menbers nust neet entrance requirenents per COWAVRESCRUI TCOM NST
1133. 1B.

f. Applicants nmust neet m ni mum ASVAB test score requirenments per chapter
6 of COVNAVRESCRU TCOM NST 1133.1B. A current ASVAB test is required for all
CB(VET) applicants not currently under contract. ASVAB waivers wll be
subnmitted per chapter 3 of COWAVRESCRU TCOM NST 1133. 1B.

. CB(VET) personnel nust conplete their prospective rating “A’ school
equi val ency qualification standards (e.g., building frami ng, block |aying)
within 2 years of enlisting in the program An additional 6 nmonths may be
granted by the unit CO if the nenber has nade significant progress towards
conpleting the requirements or there are extenuating circunstances which
prevented conpletion within 2 years. The nenber is expected to conplete the
qualifications within 6 additional nonths. Only one 6 nonth extension is
perm tted. Menmbers nust sign a page 13, verifying and docunenting/under—
standing program requirenents. \Waivers will be reviewed on a case-by-case
basis by COWAVRESFOR (Nil). The CB(VET) will be pernmanently designated when
rating qualifications are conpleted.
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h. NAVETs who have been discharged under 4 years will be able to retain
their military qualifications. NAVETs discharged over 4 years, and OSVETs,
will be required to conmplete all nilitary courses required for nmenber’s
paygr ade.

(1) CB(VET) enlistees who do not conplete requirenments, pass the
advancenent exam in the required time, or are approved for transfer to the IRR
prior to conpleting requirenents, wll revert to their permanent rating and be
transferred to the IRR

(2) Gain CB(VET) accessions/affiliations using Mandatory Drill Code
(MC) 4 and Mlitary Obligation Designator (MOD) O Before entering the gain
in RSTARS on a CB(VET) who is a NAVET, NRAs will contact their echelon IV
Research Status Log (RSL) Coordinator to verify the menber’s current rate held
in IMMAPMS. The CB(VET) nust be gained using the rate held in | MAPM S. Once
the gain is processed, the NRA will make a M scellaneous Change entry changing
the permanent rate to the tenporary rate. Ensure the effective date of rate
is not changed from the date of rate used when initially gained as a CB(VET).
Name one of the RSTARS USER DEFINED FIELDS “CB{VET)” and Enter a “Y". NRAs
will track CB(VET) personnel using a local AD HOC Report until a CB(VET) MDC
i s devel oped.

(3) NMCB COs/OCs are responsible for tracking the counseling and
conpletion of Professional and Mlitary Requirenents, and are required to
forward a copy of the tracking report annotated with the progress and
conpletion of CB(VET) requirenents to the Battalion and the |ocal NRA CO
COs and OCs of Non-NMCB units with CB(VET) personnel assigned |locally and
crossed assigned out are to provide the sane.

(4) COWNAVSURFRESFOR (N17) nmintains the Construction Rating Skills
Equi val ency Handbooks. These handbooks will be nmiled directly to CB(VET)
personnel by COWAVSURFRESFOR (N17) within 2 nonths after affiliation,
Menbers will be required to sign the follow ng sanple NAVPERS 1070/ 613 (Page
13) docunenting the receipt of the handbook and their understanding of the
requirenents of the CB(VET) program Menbers wi |l have 24 nonths fromthat
date to conplete the Construction Rating Skills Equival ency Handbook. All
other requirements of the program to make the tenporary CB rating permanent,
i ncluding passing the E4 advancenent exam nust be conpleted within 36 nonths
from accession date into the CB(VET) program SAVPLE :

“ ( DATE) : | acknow edge receipt of the Construction Rating Skills
Equi val ency Handbook this date, which | understand | have
24 nonths to conplete fromthis date. | further understand
that | nust conplete all other requirements within the 36
nonths from (accession date) to nake rate pernmanent.

MEMBERS S| GNATURE CO s Sl GNATURE
OR By direction”

(5) Passing the E4 advancenent exam for their tenporary rate with a
standard score of 37 or better is required for all CB(VETS). E3 personnel
receiving a score that nmeets the minimm cut-off score for their rating wll
be advanced per BUPERSI NST 1430. 16D.

(6) CB(VET) personnel not conpleting all requirenents within the

prescribed time will be reverted to their permanent rate on the day follow ng
the expiration date and transferred to the Individual Ready Reserve (IRR), Not
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Recommended for Reaffiliation/Reenlistnent. Sel ected Reservist Pernmanent
Rating Retention will be authorized on a case-by-case basis w th COWAVRESFOR
(NiI') approval the nonth after the 36 nonths deadli ne.

(7) CB(VET) personnel in an Unsatisfactory Drill Status, if not given
a onetine probation, will be reverted to their permanent rate and transferred
to the IRR not reconmended for reaffiliation/reenlistnent.

(8) CB(VET) personnel still in a tenmporary rate who request transfer
to the IRR or other Branches of Service (e.g., USN, Arny, Marines, National
Guard) will be reverted to their permanent rate 1 day before transfer.

110. Accelerated Initial Accession (AlA) Program The Al A program all ows
nonpri or service personnel to enlist at a permanent paygrade of E2 with a
tenporary paygrade of E3. Recruitnent to this program will use existing AN,
FN and SN reservations. Requi renents are as foll ows:

a. Applicants nust be nonprior service, a high school graduate or have
earned a General Equivalency Diploma (GED), and have an AFQT of 31 or above.
Applicants nust be at |least 26 years of age and not exceed a conputed age of
36 (not to have reached 37th birthday).

b. Enlistments/affiliations will incur an 8 year Mlitary Service
Ooligation (MSO and a 4 year Mandatory Drill Obligation (M.

c. Menbers will be accessed to a Defense Gouping (DG NEC at both the
per manent paygrade of E2 and tenporary grade of E3.

d. Tenporary E3 personnel will have 24 nonths from date of enlistnent to
conplete all requirements to nake their paygrade permanent.

(1) Conplete required courses (e.g., ANFN SN, and BMR).

(2) Attend APG School within 12 months of accession. Echelon IV
activities can authorize waivers of 1 year. Additional waivers nust be
approved by COWNAVAI RESFOR (N12) or COWNAVSURFRESFOR (N11), as appropriate.

(a) The follow ng requirenents nust be conpleted within 24 nonths
of accession if not conpleted and docunmented during APG school:

1. Ceneral Shipboard Firefighting (Course Number J-495-0412)
or Shipboard Aviation (Course Nunber J-495-0413).

2. Basic Damage Control PQS, NAVEDTRA 43119-2, (Chenical,
Bi ol ogi cal, and Radi ol ogi cal Defense (CBR-D) sections only).

3. Damage Control Team Training (Course Nunber K-495-0045).

4. Fourth Cass swinmer qualifications described in
M LPERSMAN article 6610120.

(b) AIA program applicants nust be accessed to a |ocal vacant
billet (e.g., SNto SN billet, AN to AN billet, or FN to FN billet) or to a
billet match within the DG NEC.

(c) Applicants nust sign the followi ng NAVPERS 1070/613 verifying
and docunenting an understanding of the program requirenents.
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REQUI REMENTS FOR PERVANENT RATE (SN AN EN Al A

“Date: Enlisted this date in the Naval Reserve for a period of 8 years, in

the permanent rate of SA/FA/AA (E2) and tenmporarily advanced to the rate

of SNNFN AN (E3) (as appropriate). Assigned to drill pay

status which neets physical standards of the program for Naval Enlistnent.

Authority for this enlistnent is Conmanding Oficer, Naval Reserve Recruiting

Command, Naval Reserve Quality Control Enlistment authorization letter serial
of

Signature of Recruiter

“Date: | understand and agree that | am enlisting under the provisions of the
Accel erated Initial Accession (AlIA) Program as a tenporary AN SN FN
and permanent AA/SA/FA for 8 years with a 4 year nandatory drilling
obl i gati on. | have 24 nonths to conplete the Basic Mlitary Require-
nents (BMR) and the cour se.

Conpl etion of BMR and the course cannot be waived.

Attendance at APG School is nmandatory within 12 nonths of enlistment.
Echelon IV activities may authorize waivers of 1 year. Additional
wai vers nust be approved by COWAVAI RESFOR (N12) or COVNAVSURFRESFOR
(N1) .

I understand 24 nonths is considered adequate time to conplete

requi renents for the paygrade to which I amtenporarily advanced. |
understand that if | fail to conplete the requirenments in 24 nonths, |
will be reverted to my pernmanent paygrade. Satisfactory perfornmance
of inactive duty training and AT is a requirenment for making the

aut hori zed paygrade permanent.

If I fail to conplete any of the above requirenents in the specified
time period or if | become unsatisfactory in drill attendance prior to
the end of ny 4 year obligation, | may be authorized probation from
the Commanding Oficer of the Naval Reserve activity or be transferred
to the Individual Ready Reserve. Reaffiliation is not authorized

wi t hout approval from the Commander, Naval Reserve Force (N113).

| understand that to conpete for advancenent or becone designated, |
nmust successfully conplete the APG school, all professional
requirenents, PARS, and nilitary courses for advancenent for the
desired rate, prior to participating in the Navy-w de Advancemnent

exam nation if recomended for advancenent. If striking for an “A’
School required rating, approval from Bureau of Naval Personnel
(BUPERS) (Pers-932) must be requested prior to participation in the E4
Advancenment Exam

The followi ng requirenments must be conpleted within 24 nonths of
accession if not conpleted and docunented during APG school:

1. General Shipboard Firefighting (Course Nunmber K-495-0045) or
Shi pboard Aviation (Course Nunber J-495-0412).

2. Basi ¢ Damage Control PQS, NAVEDTRA 43119-2, (Chenical, Biol ogical
and Radi ol ogi cal Defense (CBR-D) sections only).
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3. Danmge Control Team Training (Course Nunber K-495-0045).

4, Fourth Cass swimer qualifications as described in M LPERSMAN
article 6610120.

| may request transfer in witing to the Individual Ready Reserve at
the end of ny 4 year obligation.

My enlistnment in the Naval Reserve is based on ny experience,
education and/or desire to enter a specific occupational field. |
have been assigned a defense grouping NEC of

Si gnature of Wtness Si gnature of Menber

Signature of Enlisting O ficer

(d) Hospital Corpsman (HN), Dental man (DN), Cryptol ogic Techni cal
(CT), and Constructionman (CN) are excluded from the Al A Enlistment Program

(e) AIA program nmenbers nmust show a desire during a personal
interview to work in the DG NEC field requested and have the ability to
achi eve success in that field as evidenced by AFQT scores.

(f) Menmbers conpleting the AIA Program nust use their NRA
Prof essi onal Devel opment Board for further advancenent.

e. Menbers are to be counseled concerning their program progress at the
6, 12 and 18 nonth peri od.

111. SELRES ECMO

a. Ceneral. The ECMO provides NRAs with manning statistics by individual
rate. The list, published quarterly by an ALNAVRESFOR message, identifies
open and closed rates, critical NECs and advancenment opportunities for SELRES.

h. ECMO Categories. The ECMO is used to deternmine eligibility for rating
conversions, participation in E4 advancenment exam nations, RESCORE-R program
eligibility, and Reserve Transition Bonus eligibility.

(1) Rate manning. Divided into the following five categories.
Percentages are determned by conmparing the Enlisted Program Allowance to the
onboard strength, by rating. ECMO categories are defined as foll ows:

(a) Category A - Critically Undernmanned l ess than 75 percent

(b) Category B - Under nanned greater than 75-100 percent
(c) Category C - Desired Manning greater than 100-125 percent
(d) Category D - Overnanned greater than 125-150 percent

(e) Category E - Excessively Mnned greater than 150 percent

(2) Advancenent opportunities. Divided into three categories as
fol | ows:
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(a) Category (1) - excellent

(b) Category (2) - good

(c) Category (3) - limted
(3) Critical NEC

(a) “Critical” determnation results from both undermanni ng and
repl acenment requirenments (e.g., length of training or school quota
avail ability)

(b) Menbers holding critical NECs or component NECs listed in the
ECMO nmessage are considered ECMO category “A’.

C. Restrictions

(1) Ratings requiring class “A’ school are closed to entry by non-
desi gnated strikers. Participation in the E4 advancenent exani nation for
these ratings requires BUPERS (Pers 932) approval. Requests shoul d be
received prior to 15 January or 15 July for the February and August exam -
nations, respectively. Late requests will be considered for participation in
t he next exam cycle. Wai ver requests will be submitted using the format found
in appendix A, exhibit 6 of this instruction.

(2) Rating conversions are authorized from overmanned to |esser-nanned
cat egori es. Conversions from category “A’ are not authorized. Change of rate
or RESCORE-R conversions into categories “D' and “E’ are not authorized.

d. COs I nplenmentation of ECMO

(1) Counsel personnel in ECMO categories “A’ and “B’ about the
relati ve advantages and opportunities of a NAVRES career in their present
rating. Conversions from category “A’ will not normally be authorized.
Conversions from category “B” to a category “A’ or another category “B’ rating
may be consi dered.

(2) Counsel personnel in ECMO category “C’ about the linmitations of a
NAVRES career in their present rating and encourage them to request conversion

to category “A’ ratings. Conversion to category “B” ratings wll depend upon
current manning requirenents at the time of the request. Conversion to
category “C’ ratings will not normally be approved.

(3) Counsel personnel holding or eligible for critical NECs about

retaining eligibility or attaining a critical NEC If eligible, make assign-
nents to critical NEC requirenents per this directive and NAVPERS 18068F,
section 11, NAVPERS 18068F, section |l defines NEC eligibility and gives

application procedures.
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CHAPTER 2

UNI T/ PROGRAM _ASS| GNVENT S

201. Ceneral . Certain units are designated for priority nanning to ensure
operational or nobilization readiness, to correct manning deficiencies, or for
other conditions demandi ng nanpower managenent attention. The goal of Reserve
unit manning is to assist in maintaining desired readiness levels in specific
units by directing assignment of Reservists to the npst appropriate units.
Specific unit priorities are listed on Reserve Training Support SystemBillet/
Personnel (RTSS BIL/PERS) report. Lists of units by priority are in the
current COWAVRESFORNOTE 5320 (' Subj: Sel ected Reserve (SELRES) Unit Priority
Manni ng)

202. Prioritv Manning. All priority A and IB units will be manned at a
m ni rum of Category Personnel 2 (CPER2) as listed in the current
COVWNAVRESFORNOTE 5320 continually working towards CPERL. Personnel assi gned

to avalid billet in a lower priority unit will not be involuntarily
transferred to a priority IA or IB unit which is at or above CPER2. The
primary nmethod for filling vacancies in priority A and IB units is through
new accessions and voluntary transfers. CPER |l evels are listed in

COWNAVRESFORNOTE 3501. O ficer and enlisted Naval Reservists will be assigned
as follows:

a. Priority A Units. Assignment to priority IA units takes precedence
over all other assignments.

(1) Priority IA units must report vacancies and anticipated |osses to
supporting echelon IV conmands so recruiting and reassignment action can be
initiated immediately. Anticipated |oss reports may be based on results of
reenli stment screening required by MLPERSMAN article 1040300 or ot her
appropriate reasons. Submit SELRES Enlisted Vacancy/Anticipated Loss reports
(report synbol COWAVRESFOR 1910-1) in the fornat of appendix A, exhibit 2 of
this instruction.

(2) Echelon IV conmands will direct transfer and assignnent to
vacanci es.

(3) Personnel may only be assigned to priority IA units to fill vacant
nobi lization requirenents. They may be assigned up to 1 nmonth early to
repl ace anticipated |osses. Personnel should not be Cross-Assigned In (CAl)

or Cross-Assigned Qut (CAO of priority IA units.

(4) Menmbers residing within a reasonable comuting distance and who
are eligible and qualify for assignment by either exact rate/designator/NeC
Naval Officer Billet Cassification Code (NOBC) match, within vertical RFAS
will be ordered to priority |A units. Enli sted and officer nonobligors
declining orders will be ternminated from SELRES pay status, per paragraph 302a
of this instruction.

(5) oligers cannot refuse orders; however, transfer will not be
conpleted until the nenmber reports to the priority unit for duty. Shoul d
partici pation becone unsatisfactory as a result of failure to report to their
new assi gnment under this provision, obligors will be processed for unsatis-
factory participation by the losing activity. Annotate reason for term nation
on the orders.

b. Priority IB Units. Assignment to priority IB units takes precedence
over all other assignments except priority |A units.

c. Priority Il Units. Assignment to priority Il units takes precedence
over all other assignnents except priority 1A and IB units.
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d. Except for Naval Reserve Force (NRF) ship renpte detachnments, NRF
Expl osi ve Ordnance Disposal Mbile Units (EODMJ) and U S. Marine Corps Units,

Reservists will not be CAl or CAO of priority 1A or 1B units. Reservi sts
assigned to program 6 Naval Supply Advanced Base Functional Conponents
(ABFCs), including Navy Cargo Handling Battalions (NCHBs), may only be CAl or
CAO of other simlar type program 6 units. Reservi sts assigned to Mobile

I nshore Undersea Warfare Units (M UW s) nmay only be CAl or CAO from ot her
MU s within the Inshore Undersea Warfare Goup (I UWNRU).

e. Reservists within 1 year of Expiration of Service (ECS) will not be
initially assigned or transferred to priority IA IB or Il units unless they
execute an extension of enlistnent per MLPERSMAN article 1050250 before
assi gnnent .

f. Precedence for assignnent of personnel with equal qualification is
found in chapter 3 of this instruction.

203. Special Assignments

a. Di ver Qualified Personnel. Oficers with diving NOBCs (9293, 9294,
9312, 9313, 9314, 9315, 9375, or 9230) and enlisted personnel with diving NECs
(5311, 5320, 5326, 5327, 5331, 5332, 5333, 5339, 5342, 5343, 5345, 8136 or
8493) may only be assigned to Special Warfare (SPECWAR), SEAL, EOD, Mbbile
Di ving and Sal vage Unit (MDSU), Underwater Denolition Teams, or other units
havi ng specific NOBC NEC requirenments for divers. Hospital Corpsmen (HW
hol di ng NEC 8492 who are SEAL qualified will be assigned to SEAL units. If a
local billet for the NEC/ NOBC is not available, nenbers will be CAO to a
billet in a unit listed above.

b. Surface Warfare O ficer (SWD Designation. Qualified SWos will be
assigned to billets that require SWD designation. O ficers should not be
assigned to other requirenments when local unfilled SWD requirenments exist.

204, Submarine Force (Program 1). Menbers qualified in submarines or

possessing submarine-related NOBCs or NECs, must be locally assigned or CAOto
submari ne program requirenents. Such Reservists will not be assigned to other
billets when submarine program vacanci es exists.

205. Air Forces (Programb)

a. Enlisted Aircrew. Enlisted personnel will be assigned to duty
i nvolving flying as directed by COVWNAVAI RESFOR except as noted in paragraph
225 of this instruction. ASW Operators will be authorized Duty Involving
Flying Crew (D FCREW status. Personnel conpleting Cass “A’ School /Reserve
Anti subrmarine Warfare Trai ning Center Sensor Operator training will be issued
DI FCREW orders upon return from school.

b. Aerospace Designated O ficer Assignnents. Aerospace designated
officers will be assigned to aviation requirenments per COVNAVAI RESFORI NST
3710. 4C.

(1) Menmbers nust neet nedical standards (Medical Service G oup) per
OPNAVI NST 3710. 7Q.

(2) Al 1315/1325 officers and 1515 officers who are designated Naval
Aviators or NFOs are eligible for ACIP provided they neet nobilization
assignnent criteria in BUPERSINST 1001. 39B. They nust also neet the physical
standards in MANMED (NAVMED P117), chapter 15 and the physical readiness
standards in OPNAVI NST 6110. 1D.

(3) Upon initial assignnent, officer gains nust be entered into
I nactive Manpower and Personnel Managenment |nformation System (I MAPM S) before
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BUPERS (Pers-912) will establish Aviation Conm ssion Date and Aviation Service
Entry Date for ACIP entitlenent.

c. Operational Billets. Only assignments to operational billets count
toward the nonths of flying needed to qualify for continuous ACIP at the 12
and 18 year gates. The Chief of Naval Operations (CNO has designated
operational flying assignments as follows:

(1) Designated O ficers 1315/1325. Al 13XX billets in Reserve Force
Squadrons (RESFORONs), C12/T-39 logistic units, training units providing
flight instructor augmentation of Naval Air Training Command, and Comander,
Carrier Air Wng Reserve-20 (COMCARAI RW NGRES Two Zero) units are considered
operational flying assignments. Al other 13XX/ Reserve Unit Assignnent
Docunents (RUAD) billets are considered Duty Involving Flying Denied (D FDEN)
regardl ess of Assignnent Designator (ADESIG appearing on the RUAD.

(2) Designated O ficers 21XX (Flight Surgeon). Al 21XX (NOBC 0110/
0045) Flight Surgeon billets in SELRES units geographically located at sites
whi ch support Naval and Marine Air Reserve Forces aircraft operations are
consi dered operational flying assignments. Flight Surgeon billets in units
|ocated at sites not supporting NAVAIRES Force aircraft shall be considered
Dl FDEN regardl ess of assignnent designator appearing on RUAD.

(3) Oficers in D FDEN Status. These nenbers shall not perform
aircrew duties unless an appropriate waiver has been obtained per OPNAVI NST
3710. 7Q.

d. Flight Requirenments

(1) Naval aviators who have not served in a DI FOPS position within the
past 5 years will not nornally be approved for pilot billets.

(2) Aviators permanently placed in Medical Service Goup Il are
restricted from carrier operations except in helicopters.

(3) COWAVAI RESFOR and Local Area Coordinators for Air (LACAIR) NAS/
NAF/ NAVAI RES COs) are authorized to assign Medical Service Goup Il and |11
Naval Aviators to a unit.

e. Specific Assignnents

(1) VP Squadrons. Prospective pilots and NFOs should be fleet VP
qualified. When sufficient fleet VP qualified pilots or NFGs are not avail -
able, assignment to VP squadrons will be considered based on fleet experience,
notivation, ability and individual background. Pilots and NFGs desiring
assignnent to NAVAIRES VP squadrons who have had no ASW experience in fleet
squadrons or have not attended formal ASW courses in the past 3 years, wll be
required to attend Reserve Antisubmarine Warfare Training Center Oficers’ ASW
Tactical Course, or a conparable course conducted by Fleet Aviation
Speci al i zed Operational Training Group Atlantic or Patrol Squadron 30.

(2) VFCQ VF/ VAQ VFA Squadrons. Menbers shoul d have conpl eted
operational or jet aircraft training and/or served in simlar type fleet
squadrons for at least 12 nmonths within the past 5 years. Pilots with only
mul ti engi ned propeller experience will not be assigned to VFC VF/ VAQ VFA
squadr ons.

(3) VAW Squadrons. Aircrew menbers should have conpleted operational
training in fleet VAW squadrons or have been assigned to fleet VAW squadrons
for at least 12 nonths. When sufficient fleet VAW qualified aircrew are not
avail able, candidates will be considered based on notivation, ability and
i ndi vi dual backgr ound.
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(a) Members should be certified as a naval helicopter pilot.

(b) Wen certified naval helicopter pilots are not available,
requests from fixed wing pilots will be considered by COWAVAI RESFOR (N82).
Pilots in this category will not normally be assigned to helicopter squadrons
when qualified for locally unfilled requirements in fixed w ng squadrons.

(c) When assigned to helicopter squadrons, pilots who are not
hel i copter qualified nmust perform continuous Active Duty Training (ADT) for
transitional training in helicopters until qualified.

206. Fleet Marine Force (EMF) (Progranms 5 and 9)

a. Commands issuing orders nust ensure that Naval Reservists attached to
Sel ected Marine Corps Reserve units are adm ni stered per COVWNAVRESFORI NST
1540 108B.

b. Al HW with HW8404 and Dental Technicians (DTs) with DT-8707 NECs,
who reside within a reasonable commting di stance of a NAVRES unit in support
of the U S. Marine Corps, will be assigned to that unit whether a | ocal

requi renent exists or not. \When a local billet is not available, nmenbers will
be cross-assigned to an appropriate Sel ected Marine Corps Reserve support
unit. Exceptions to the above are nade for the follow ng cases:

(1) Menbers affiliated from Active Duty (AD) who have conpleted an
overseas FMF tour or deploynent within the past 2 years.

(2) Menbers who have just conpleted 3 years of SELRES participation in

a pro?ram 5 or 9 selected Marine corps Reserve support billet and desire rota-
tion fo a hospital/clinic unit to enhance their clinical nobilization val ue.

c. HMDT obligors with NEC HM-0000/ DT-0000 wi Il be assigned to Marine
Cor ps support units and train for NEC HM 8404/ DT-8707 when | ocal unfilled
requi renents exist.

d.  Menbers conpleting 3 years participation in programb5 or 9 assignments
are encouraged to continue in the program  They should ensure that clinical
and in-rate training skills are kept current through appropriate training with
their unit and consolidated training prograns with collocated hospital/clinic
units .

207. Naval Expeditionary logistics Support Force (NAVELSF) (Program 6)

a. The NAVELSF consists of 12 Navy Cargo Handling Battalions (NCHBs) and
52 Naval Supply Advanced Base Functional Conponent (ABFC) units. The 12 NCHBs

are structured as headquarters units with up to six detachnents. Reservi sts
may be cross-assigned to fill valid nobilization requirenents within a NCHB as
fol | ows:

(1) Headquarter to detachnent,
(2) detachnment to headquarters, and

(3) detachnment to detachnent.
b. Reservists may not be cross-assigned between different NCHBs. Cross-

assi gnment of personnel within simlar Naval Supply ABFC unit types is per—
mtted to support unit nmanning (i.e., Navy Overseas Air Cargo Term nal (NOACT)
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to NOACT, Field Training Units (FTU) to FTUs, etc.). Reservists may not be
cross-assi gned between different Naval Supply ABFC unit types.

c. COWAVSURFRESFOR (N17) is responsible for assigning personnel to
Occupational Field (OF) 13 and Civil Engineering Corps (CEC) billets in
program 6 units. COWNAVSURFRESFOR (N17) is authorized to cross—assi gn CEC and
OF-13 personnel only to program 6 units within the |ocal geographic area.

d. COWNAVELSF Staff is a national unit whose officers and E7 through E9
enlisted nenbers are chosen by selection boards as follows:

(1) CAPT/CDR  National Billet Selection Board.

(2) LCDR and below, E7 through E9. COVWNAVELSF Sel ection Board.
These nenmbers nay be CAl if they reside outside a reasonable conmuting
di st ance. Menbers CAl will be administratively assigned to a unit (within
program 6, if possible) located at the NRA closest to their residence. Al E6
and bel ow assignnent to COVWNAVELSF Staff should be locally assigned billets
and there should be no assignment outside a reasonable comuting distance.

208. Construction Force (Proaram 7)

a. Mbilization assignnments to Construction Force units are restricted to
personnel who train with Construction Force units. O her Reserve program
units may not cross—assign personnel to RNCF (program 7) units.

b. COWNAVSURFRESFOR (N17) holds total responsibility for processing

officer assignment orders to all program 7 units. Oficers transferring from
program 7 units to the IRR will be processed by COWAVSURFRESFOR (N17).
Oficers transferring fromprogram7 units to other units will be processed

t hrough coordination wth cognizance NRA using the NAVRES 1301/5.

c. COWAVSURFRESFOR (N17) has total responsibility for nmaking all billet
assignnents within program 7 for officers and enlisted personnel. Enl i sted
personnel will be affiliated and assigned to a unit by the NRA and placed |AP.
COWNAVSURFRESFOR (N17) will then nake the appropriate billet assignnent
t hrough the RTSS.

d. COWAVSURFRESFOR (N17) is also responsible for the assignnent of
personnel to program 46 (construction battalion unit augnents).

e. No personnel will be locally assigned to any of the follow ng head-
quarters units: Naval Mobile Construction Battalion (NMCB), Naval Construc-
tion Force Support Unit (NCFSU), or Construction Battalion Miintenance Unit
(CBMJ); personnel are assigned to a local detachment for administrative
pur poses and cross-assigned to a billet in the parent NMCB, NCFSU, or CBMJ.
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f. Al nonpay CEC officers and nonpay O 13 E8 and E9 personnel will be
assigned to a general VTU.

209. Security Group (SECCRU) (Program 16). Oficer and enlisted assignments
and cross-assignments to SECGRU nobilization billets and SECGRU units requires
approval from COWNAVAI RESFOR (N2C) Security G oup Program Coordi nator.

210. Intelligence (Program 17)

a. Reserve Intelligence Area Commander (RIACs) are the personnel/billet
managers for all 1635, 6450 and 7450 officers, 1S and support personnel (e.g.,
YN, PN, DM with top secret/sensitive conpartnented information clearances
assigned within their area of responsibility. RI ACs control all 1635, 6450
and 7450 and IS assignments to Naval Reserve Intelligence Program (NRIP) units
and nonintelligence units. Assignnent may be restricted to personnel wth
special qualifications required by the Ofice of Naval Intelligence (ON -14).

b. Due to unique qualifications and requirenments needed for assignment to
NR Defense Attaché 0166 (area experts and linguists), NR ONl 0766 (Ilinguists),

and NR ONIl 1666 (civil maritine experts) , personnel assets may be used nation-
W de. Orders assigning personnel to these three units will specify the | ocal

IDT site and include that IDT site as “copy to” on orders. | DT docunentation
will be forwarded to the unit’'s headquarters |ocated at NAF WAshi ngton.

c. Because of the unique qualifications and requirements needed for
assignnent to NR NICHQ 0170 Conmander, Naval Reserve Intelligence Comand
( COWAVRESI NTCOM St aff Support) and NR ONI HQ DET 0170 (Rl ACs/command chiefs),
personnel nmay be assigned from nationw de assets. Personnel residing outside
a reasonabl e conmuting distance will be assigned to a local intelligence unit
(at the air site nearest their residence) and CAO to one of the units above
| ocated at NAS JRB Fort Worth. COWAVRESI NTCOM approves NR ONl 0170 assign-
ment s. COWAVAI RESFOR (N2) approves RIAC and conmmand chief assignnents.
Orders will indicate COVWAVRESI NTCOM as regul ar reporting senior for personnel
assigned or CAl to these units.

211. Naval Air Systens Command (NAVAI RSYSCOM  (Program 25)

a. Initial assignment of 11XX, 13XX or 15XX officers to Air System
Program (ASP) units or VTUs requires prior approval from COWAVAI RESFOR (N7).
Requests for assignment will be initiated by the appropriate NAS/ NAF/ NAVAI RES/
NAVAI RESCEN NAVAI RESACT/ NAVRESCEN, and submitted to COWAVAI RESFOR (N7) via
Commander, Naval Air Systems Command ( COVNAVAI RSYSCOM) (Air—-09P4) by letter.
Requests must include a current Naval Reserve Qualification Questionnaire for
Inactive Duty Personnel (NRQQ (NRPC 1200/1) plus any additional supporting
docunentation such as a professional resune. Requesting activities will be
notified of final disposition by COWAVAI RESFOR. Initial assignnment of direct
conmi ssi oned 15XX/ 6XXX officers requires prior approval fromthe order issuing
authority (NAS/ NAF/ NAVAI RES) . Initial assignnent of officers with designators
ot her than 11XX/ 13XX/ 15XX requires prior approval fromthe order issuing
aut hority (NAS/ NAF/ NAVAI RES), provided the assignnent is an exact designator
mat ch. Upon assignment of approved officers, Reserve activities will forward
a copy of IDT orders to COVNAVAI RSYSCOM (Ai r-09R). Transfer of officers
between ASP units does not require COWAVAI RESFOR approval .

b. Initial assignnment of 11XX/ 13XX officers will normally be linmited to
| i eutenant commanders and bel ow. However, 11XX/ 13XX conmanders who have
subnmitted a request for change of designator to 15XX per M LPERSMAN article
1020150 may be assigned to an ASP VIU  Waivers to this policy will be
considered where a serious shortfall in unit manning exists.

c. Prospective 13XX/ 1515 candidates for ASP unit assignnents nust nmeet
the follow ng prerequisites:
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(1) Undergraduate (preferably graduate) degree in engineering,
physi cal science or conputer science, and; aerospace industry, or;

(2) current civilian or mlitary experience involving aerospace
avi ati on weapon systens or related support systems wi th governnment agencies or
ot her than 11XX/ 13XX/ 15XX requires prior approval fromthe order issuing
authority (NAS/ NAF/ NAVAI RES), provided the assignnment is an exact designator
mat ch. Upon assignment of approved officers, Reserve activities will forward
a copy of IDT orders to COVNAVAI RSYSCOM (Air-09R) . Transfer of officers
between ASP units does not require COWAVAI RESFOR approval, or;

(3) significant AD experience (4 years mnimun) involving operation,
devel opnent, acquisition, production, testing, logistics support of aircraft
and air weapon systems, oOf;

(4) a mx of paragraphs 211c(2) and (3) above.

d. Prospective 1525 candidates for ASP unit assignnent mnust neet the
followi ng prerequisites:

(1) Undergraduate (preferably graduate) degree in engineering,
conputer science, physical science, managenent, or business;

(2) current civilian or mlitary experience in systens managenent,
mai nt enance, or |ogistics support of aviation weapon systens or related
support systens, or;

(3) significant aAbexperience (2 years mninmum at the organizational
or internediate namintenance |evels, or;

(4) a mx of paragraphs 2nd(2) and (3) above.

e. Prospective 11XX candidates for ASP unit assignment nust neet the
followi ng prerequisites:

(1) Undergraduate (preferably graduate) degree in engineering,
conputer science, or physical science;

(2) current civilian or mlitary experience involving aviation, ship,
or submarine weapon systens or related support systenms with governnent
agenci es or defense industry, or;

(3) significant apexperience (2 years mninmum involving devel opnment,
acqui sition, production, testing, or logistic support of aircraft, ships or
subnmari ne weapons systens, or related support systens, or;

(4) a mx of paragraphs 211e(2) and (3) above.

a. General . Program 29 is managed by COWNAVSEASYSCOM ( SEA-09NR).
Program 29 Reserve units provide NAVSEASYSCOM and its field activities with a
pool of qualified Reserve officer and enlisted personnel.

b. Program 29 O ficer Assignnments. The effectiveness of program 29
Reserve units rely heavily on the qualifications and conpetence of assigned
NAVRES of fi cers. Speci al care shall be exercised in recruitnment and assign-
nent of officer personnel to program 29 units, as indicated bel ow.

¢c. RUAD Assignnents of 14XX designators. The qualification of Naval

Reserve Engi neering Duty (NRED) officers (14X5 designators) is governed by
NAVSEAI NST 1001. 3G Currently NRED officers may have the designators 1445
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(Ship Engineering Specialist) and 1465 (in-training for 1445). The assignment
of officers to l4xxrequirenments shall be guided by the follow ng:

(1) Al 1445/1465 designated officers and non-14XX designated officers
who have been accepted into the NRED Qualification Program (NREDQP) shall be
assigned to 14XX requirenents. BUPERS (Pers-912) issues waivers to non-14XX

desi gnated officers accepted into the NREDQP so they can fill a 14XX
requirement during their tine in training for the 1445 designator. Oficers
still holding the 1415 designator are not considered qualified for nobili-

zation and should not be assigned to 14XX requirenents. All 1465 officers who
have been renoved from the NREDQP should not be assigned to 14XX requirenents
since they are not considered qualified for nobilization.

(2) If no officer neeting the requirenent of paragraph 212 above is
available, an unrestricted line officer who neets the acadenmic requirenents
stated in NAVSEAI NST 1001.3G nay be assigned to a 14XX billet. When an
officer who neets the requirenments of paragraph 212 above becones avail able
and is otherwise eligible for assignment to the nobilization requirenent, that
assi gnnent shall be effected as soon as practicable. In nost cases, all
Captain (CAPT) and Commander (CDR) 144X requirenments have been given an RFAS
code indicating “ NRED Only.”

d. RUAD Assignnents of 1XXX. Al 1XXX officer requirenents may be filled
by either unrestricted line officers or by 14XX designated officers.

e. Requirements other than 1XXX or 14XX Program 29 unit officer require
ments which are neither 1000 or 14XX shall be filled with the applicable
desi gnat or.

213. Supply Systems Command (Program 30). When possible, officers conmmis-—

si oned under the NAVRES Supply Corps Direct Conm ssion Program will be
assigned to NAVSUP sponsored units (program 6 or 30) until they satisfactorily
conpl ete Navy Supply Corps Basic Qualification Course. Oficers disenrolled
from the Basic Qualification Course are not eligible for assignment to 3105
billets upon nobilization.

214. Merchant Marine Reserve (MVR) (Program 31)

a. GCeneral. The MWR Program authorizes participation of MVR officers as
either IRR or SELRES. The governing directives are OPNAVINST 1534.1B and
COWAVSURFRESFORI NST 1534. 1. The program managers are CNO (N42) and
COVWNAVSURFRESFOR  ( N14)

b. Assignment Eligibility

(1) IRR MW officers in the IRR are adnministered directly by the
COWAVSURFRESFOR MVR Program Office (N14) . These officers belong to the
Merchant Marine |ndividual Ready Reserve Goup (MMRRG . Al MMRRG officers
in good standing are eligible to voluntarily participate with NAVRES units to
obtain additional training and retirenment points. This voluntary partici-
pation is performed under nonpay |DT participation authorization issued by the
MVR Program O fice. Procedures are per COVWNAVSURFRESFORI NST 1534. 1.

(2) SELRES within the MWR Qperational Conmand Headquarters (MVROCH)
units (program 31) and the Mlitary Sealift Command (MsSC) units (program 21)
There are 205 billets specifically coded for MW officer designators. These
requirenents are also available to 1XXX officers provided they hold a current
Us. Coast Guard Merchant Marine License.

(3) SELRES Affiliation. Al accessions of MVR officers to SELRES or
VTU units nust be approved by COWNAVSURFRESFOR ( N14)

215. Medical (Program 32) . Program 32 is managed by COWAVSURFRESFOR (N52)
Program 32 personnel are assigned to structured units with optional |DT
opportunities as follows:
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Physi ci an Reservists in Medical Universities and School s (PRI MJS)
This program established at various nedical universities and schools, provides
flexible training opportunities under the adnministration of a designated O C.
For further PRIMJS guidelines refer to COVNAVRESFORI NST 1570.9C.

b. Reserve Flexibility (REFLEX). REFLEX provi des nedical department
personnel an opportunity to accunulate 4 hours IDT credit on an hour-by-hour
basis up to a maximum of 40 flexible |IDT periods per fiscal year. The
remaining 8 |IDT periods (2 per quarter) will be perforned at the supporting
NRA . For further REFLEX guidance refer to COVNAVRESFORI NST 1570. 9C.

c. Navy Expanded Drill Opportunity dinical (NEDOC) Program The NEDOC
program may authorize up to 30 Additional Training Periods (ATPs) for
authorized primary health care providers performng contributory support at
desi gnated MIFs. Participants nust be approved by both the MIF and the
Reserve echelon IV activity and agree to perform 90 percent of IDT in clinical
support at the MIF. Refer to COWAVRESFORI NST 1570.11A for additional
gui dance.

d. Reserve Allied Medical Program (RAWP). The RAMP program provides
enlisted HVs and DTs advanced technical training leading to qualification in a
critical (undermanned) NEC. This program is open to NAVETS/ OSVETS and Air
Force Specialty Code holders with medical and dental Mlitary Cccupati onal
Specialties (MOS) actively drilling in a valid nobilization billet (NSHSI NST

1500.53 refers). Training is conducted at local nonmilitary colleges,
techni cal schools, or teaching hospitals, and must be approved by Naval School
of Health Science (NSHS) as training equivalent to a Navy “C' school. Trai n—

ing quotas are established by BUVED and admi ni stered by NSHS. Parti ci pants
may be reinbursed for tuition, books, and |aboratory fees, as well as some
m scel | aneous expenses.

216. Law (Program 36)

a. The assignment for duty of all Reserve Judge Advocates, regardless of
program shall be made upon the recomendati on of the Judge Advocate General
(JAGQ as required by 10 U.S.C. 806 (Article 6, UCM). JAG NST 1301. 2A
publishes the application format and filing deadlines. Interim billet assign-
ment recommendations shall be sought from COWAVSURFRESFOR ( N55)

b. | ndependent duty LN assignments, where no supervisory Judge Advocate
(2505 designator) officers are attached, shall be made for only those LNs who
are fully trained and shall not be made w thout prior approval of
COWNAVSURFRESFOR  ( N55)

217. Religious Mnistries Program

a. A joint services agreement designed to encourage training and drill
partici pation anong all the service Chaplains and enlisted support personnel

was recently signed. In geographic areas where interservice training is
feasible, NRA COs may authorize Chaplains and RPs to drill at another nmilitary
instal | ation. Ensure appropriate documentation (normally in the form of

orders) is issued for off-site training.

b. RPs should only be assigned regular duties in direct support of
Command Religious Programs. Assignments resulting in RPs performing |IDT at
sites independent of a chaplain are not authorized w thout COWAVRESFOR (NOO8)
approval .

218. Research (Program 38) . The general requirement for affiliation with
research units is a high level of scientific or technical expertise and
appropriate mlitary background. Noni nations for assignment will be forwarded

by COWNAVSURFRESFOR to Chief of Naval Research (Code 101MO). Chi ef of Naval
Research may comment on candidate qualifications before final approval.
Oficers may be assigned to valid unit requirenments while awaiting Chief of
Naval Research response.
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219. Sel ective Service (Program 39). Oficers assigned to billets in this
program nust have prior witten approval of the Director, Selective Service
System  Assignments shall be for 3 years which may be extended for a fourth
at the request of the Selective Service System

220. VTU (Program 40) . VTUS provide nenbers in an Active Status (USNR-R
USNR-S1) not in the SELRES, the opportunity to voluntarily participate in |IDT
if training is available. Nonpay nenbers nust meet assignnent eligibility
requirements in MLPERSMAN article 1880160. They may only be assigned to VTUS
or Program VTUS (e.g., SECGRU, CEC, Intelligence, Law, Dental, Research) per
current directives, but may be assigned ADDU to support other squadrons/units.
See paragraph 208 above for assignnent and tasking of all CEC officer and
OF-13 E8 and E9 personnel. Nonpay menbers are required to naintain satis-
factory IDT participation and may request AT and/or ADT if avail able. Reserve
activity COs are encouraged to task VTU nenmbers with direct support roles
locally or at other active commands in the area. Vigorous support to Reserve
commands and other area conmands is an excellent nethod to establish the basis
for a nenmber’s performance eval uation, naintain professional currency and
enhance potential for future assignnent to a pay billet. VTU personnel are
encouraged to participate in the Naval Reserve Oficers Training Course and
Naval Junior Reserve Oficers Training Course prograns, Naval Sea Cadet Corps
(NSCC) and Sea Power Prograns, which includes granting of retirenent point
credit for participation in the Naval Reserve Support Element (NRSE) per

par agraph 223 bel ow. Nonpay |IDT credit for Sea Cadet program is authorized
per COWNAVRESFORI NST 5760. 2A. IDT retirement point credit earned under the
NSCC Program may be counted toward satisfactory participation. VTUs will not
be used as a holding unit for unsatisfactory performers or those personnel
having failed for the third time in a 4 year period to neet Physical Readiness
Test (PRT)/body fat standards. VTU nmenbers who fail to maintain satisfactory
performance will be transferred to the IRR per determination of NRA CO Key
Federal Enpl oyees who want to participate in IDT may only be assigned to VTUS.
Refer to MLPERSMAN article 1880180. VTU personnel will be assigned to the
NRA closest to their residence in an effort to reduce berthing costs.
Assignnents to NRAs other than those closest to their residence nay only be
made with echelon |V approval.

221. Mobi li zation Assignment Control Goup (MACG (Program 40). MACG units
are not designated training units. Only SELRES nenbers classified as other
than Training Category “A’ may be assigned to the MACG unless specifically
directed by COVWNAVRESFCOR This includes nenbers in the training pipeline and
nondepl oyabl e account. Menmbers affiliated in units at an activity but not

assi gned against nobilization requirements will appear on that activity's MACG
RUAD; however, they are not actually assigned to the MACG unit.

222. Records Revi ew (Program 44). Reservi sts assigned to Records Review
units may not perform IDT, IDIT, AT or ADT, but are eligible to conplete
correspondence courses for retirement point credit. Assignnments may only be
made per this instruction. The follow ng classes of personnel may be assigned
to these units:

a. Personnel found Not Physically Qualified (NPQ and whose case is
referred to BUPERS via BUMED for determination of retention potential in the
Naval Reserve. Refer to BUPERSINST 1001.39B for specific guidance.

b. Personnel being processed for administrative separation per
M LPERSMAN. Speci fically,

(1) Oficers will be transferred to Records Review effective the date
official notification is made to BUPERS to begin administrative separation
processi ng.

(2) Enlisted personnel will be transferred effective the date official
letter notification of admnistrative board is nailed to the nmenber concerned.

c. Those determned unlocatable per MLPERSMAN article 5010180.
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d. Assignnent for any other reason nust be approved by COWNAVRESFOR
(N2) . Activities responsible for Records Review units will review each

menber’s status every nmonth until the case is resolved. Menbers shoul d not be
retained in Records Review units for nore than 12 nonths unless extenuating
circunstances exist (e.g., Physical Evaluation Board) . Service and health
records will be maintained and processed by the menber’s previous NRA

e. Accessions from Records Review nust be processed through recruiting.

223. Naval Reserve Support Element (NRSE) (Program 45) . Menbers may be
assigned primary or secondary duties in NRSE units and receive retiremnent
point credit. I DT pay is not authorized.

a. Al nonpay IDT nust be certified by NRSE reporting seniors and
subnmitted to parent NRA for proper credit.

b. Oficers with prinary/secondary participation require a concurrent
Fitness Report (FITREP) submitted by their NRSE reporting senior. Reporting
seniors for area NRSE units follow

Uni t NRSE Reporting Senior
NRSE CRU TCOM ASST RC CO Navy Recruiting District
NRSE USNA | NFO RC Regi onal Director for all Area

Coordi nators - Area Coordi nators for
all others

NRSE SEA POWNER RC CO NRA

NRSE SEA CADET RC CO NRA

c. For Secondary Participation: Modi fy orders to read:

“In addition to your basic orders, you are authorized secondary/additional
participation in a nonpay status with (unit) effective (date) . Submi t your
nonpay |nactive Duty Training to (Parent NRA for NRSE unit) via (NRSE
reporting senior) for certification and retirement point credit.

224, Naval Reserve Fleet Hospitals (NAVRESFLTHOSP) (Program 46). The
NAVRESFLTHOSP program is managed by COWAVSURFRESFOR (N5) under
COVNAVSURFRESFORI NST  5400. 5B. NAVRESFLTHOSPs are structured with detachment
headquarters, detachnents, and Construction Battalion Hospital Units (CBHU)
Mobilization requirements are noved from detachnent headquarters to |ocal
detachnents to effect assignments. SELRES may be cross-assigned within
reasonabl e geographic regi ons when necessary to fill critical requirenents.
RNCFSC is responsible for assigning Construction Battalion personnel to CBHUS.
Refer to paragraph 215b for REFLEX gui dance.

225. I ndi vidual Mobilization Augnenters (IMY) . | MAs are assigned to

i ndi vidual nobilization billets identified to augment the active/wartinme
emergency structure of the Departnment of Defense (DoD) or other departnents or
agencies of the governnent which nust be filled on, or shortly after,

nobi | i zati on. Requi rement s:

a. My only be assigned to a valid nobilization requirenent. | MAS are
assi gned agai nst SELRES end-strength.

b. Mst train with the organization to which assigned.
c. Must performat |east 12 days AT per Fiscal Year (FY)

d. Perform I DT commensurate with the training required to maintain their
required skill levels (0O-48 periods of |DT)
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e. May not be primarily assigned to the Reserve conponent or subordinate
conmands.

f. May not be assigned to vacant AD billet, peacetime only requirenents.

g My be forned into detachments to facilitate training or adm nis-
tration.

h. May be assigned outside DoD to fill approved military mobilization
requirements with the Coast CQuard, Selective Service System and Federal
Ener gency Managenent Agency (FEMA).

i. My be assigned to valid Ofice of Secretary of Defense, Joint Staff,
Secretary of the Navy (SECNAV) and other joint service nobilization
requi renents

226. Femnl e Per sonnel

a. Assignnent and Participation. Femal e Naval Reservists may be
affiliated with NAVRES units based on SECNAV authorized assignnent policy to
counterpart or simlar type active forces, wth the exception of Reserve units
that conduct training where berthing conditions preclude fenmale assignnent.
Femal es may only be assigned to nobilization requirements that are coded “F
in the fourth position of the RFAS on the RUAD.

b. Admi nistration. Generally, with few variations, enlisted wonen are to
be assigned, trained, advanced, disciplined, and counseled in the sane nanner
as enlisted nen. M nor differences in administration include discharge
policies relating to pregnancy and childbirth, certain differences in matters
of discipline and variations in berthing requirenents. M LPERSMAN articl es
3420160 and 3420320 cover matters of discipline and MLPERSMAN articles
3620200 and 3620220 provide information concerning discharge.

c. Mbilization Requirenents. Gender codes for nobilization billets are
found in the fourth digit of the RFAS Letter “E’ allows males/females and
letter “M allows only males to be assigned. Fenal es may be assigned to Ship
Augnent Units in “E' coded requirenents. Females will not be assigned (local/
cross-assignnent) to units reflecting all male requirements. \Wivers are not
aut hori zed. Femal e 51XX designated officers and construction rating enlisted

personnel may be adnministratively assigned to construction battalion detach-
ments provided they are CAOto “E’ coded 51XX or construction rating require—
ments w thin RNCFSC cl ai mancy.

2217. Security Cearances and Special Access Eligibility

a. Al officers, CIS and all other enlisted nenbers assigned to nobili-
zation billets requiring access to Sensitive Conpartnented Information (SCl)
in the Naval Reserve Security G oup (NAVRESSECGRU) Program nust have a
Speci al Background | nvestigation (SBI) conpleted within the past 5 years and
be determ ned by Departnent of the Navy Adjudication Facility (DONCAF) to neet
Director Central Intelligence Directives (DCID) 1/14 eligibility requirenents
for SCI access. Candi dates wanting to affiliate with NAVRESSECGRU program
units nust be interviewed and recommended by unit COs (Assistant Special
Security Oficers) and submt proper SBI investigation fornms to the cognizant

Program Representative, if required. Cl earance |level (Secret, Top Secret) for
whi ch individuals may be eligible under OPNAVI NST 5510 1H, nmy be granted by
AD CCs. However, individuals are not authorized access to SCl until a favor-—

abl e adjudication of an SBlI is conplete or eligibility for access (nmeet DCID
1/14 standards) is verified by DONCAF, and individuals are indoctrinated for
SCl. Al requests for DCID 1/ 14 standards to DONCAF and authorization to

i ndoctrinate for SCI, based upon eligibility determi nation from DONCAF, are

sent via the program representative.
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(1) Oficers my be assigned to NAVRESSECGRU program units to fill
valid nobilization requirenents only after favorable adjudication of an SBl or
eligibility for access to SCI (neet DCID 1/14 standards) is verified by
DONCAF. Cryptol ogic (161x designated) officers not receiving satisfactory
SBIS will be processed for change of designator or discharge.

(2) CTS and all other enlisted nmenmbers may request nobilization
assignnents to NAVRESSECGRU program units if they meet DCID 1/14 standards or
program representative review of SBlI investigation forns indicate these

standards will eventually be met. Tenporary rated CT personnel nay only be
assigned to NAVRESSECGRU units. CTS (permanent and tenporary) who do not
receive a satisfactory adjudicated SBI wll be processed for change in rating

per BUPERSI NST 1001.39B or for discharge per MLPERSMAN articles 3620280,
3620283, or 3630900.

b. Al officers, 1Ss and all other enlisted nenbers assigned to NRIP
units or to Naval Reserve Command Intelligence Support (NRCIS) nmobilization
requirenents (e.g., an IS or 1635 requirenment in a nonintelligence unit) nust
have an SBI conmpleted within the past 5 years and be determni ned by Comrander,
Naval Intelligence Conmand ( COMNAVI NTCOM to neet DCID 1/14 eligibility
requirenent's (standards) for SCl access. Candi dates wanting to affiliate with
NRIP units or be assigned to NRCIS requirenments nust be recomrended by RIACs
and submit proper SBI investigative forms to appropriate Reserve Intelligence
Program O ficers (R PCs). Candi dates may be affiliated and assigned by RIACs
if they neet DCID 1/14 standards or if RIPO review of investigative forns

indi cates that these standards will eventually be net. Cl earance |evel for
whi ch individuals may be eligible under OPNAVI NST 5510.1H may be granted by
cogni zant Ab conmands. I nvestigative forms should be forwarded directly to

Defense Investigative Service with a copy to COWNAVI NTCOM (NI C 04). The copy
to COWNAVI NTCOM nust include two copies of NAVINTCOM Form 5510/12 (Speci al
Intelligence Eligibility Determ nation Request). Additionally, DD Form 1879
(Request for Personnel Security lnvestigation), block 7, must indicate that
SBl results should be returned to COVNAVI NTCOM (NI C-04). This will allow
proper Navy adjudication and recording of SBl results/eligibility for SC
access . Upon conpletion of adjudication, COWAVINTCOM w |l provide notifi-
cation of candidates’ SBlI results/eligibility for SClI access. Personnel will
not be granted access to classified information or SCI unless they have been
granted an appropriate clearance and are assigned to NRIP units or NRCls
requi renents.

(1) Intelligence (163X designated) officers not receiving satis-
factory SBls will be processed for change of designator or discharge.

(2) 1Ss (tenporary and permanent) who do not receive a satisfactory
SBI will be processed for change in rating per BUPERSINST 1001.39B or
di scharge per M LPERSMAN articles 3620280, 3620283, or 3630900.

c. Personnel with SBIs will be assigned to nobilization requirenments
requiring SBIs to the maxi mum extent possible. Personnel with SBls, current
or in processing, who are placed in nobilization assignments requiring SBIs,
will not be reassigned to billets not requiring SBIs, regardless of unit

priority, without concurrence of the cognizant RIAC

(1) To adequately train for and performtheir Strategic Sealift role,
MWR, USNR officers shall hold Secret clearances.

(2) N1 other individuals nust obtain proper clearances for their
particular rating or nobilization assignment per OPNAVI NST 5510. 1H and
BUPERSI NST 1430. 16D.

228. Conflict of Interest

a. Oficer and enlisted nenbers should not be assigned to units or
billets where either the civilian enploynment or financial interests of the
Reservist could create a conflict of interest per SECNAVI NST 5370. 2J. This is
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to avoid access to privileged governnment information which would be of
econonmi ¢ or business value to individual Reservists or their enployers.

b. Wen questions arise regarding possible conflict of interest between
civilian enploynent or financial interest and unit assignnment, the cognizant
Reserve activities must forward a current Dictionary of Occupational Title
(DOr) Skills (NAVRES 1220/4) to the prospective nobilization activities for
resolution. Wen appropriate, Reservists will be asked to furnish Confi-
dential Statements of Affiliations and Financial Interests (DD Form 450).

c. Conflicts within units caused by civilian relationships can affect
objectivity within the unit chain of conmmand. Personnel should be screened
for past or present business or professional relationships (e.g., enployee/
enpl oyer, professional/client, vendor/customer) and any famly or marital
rel ati onshi p.

d. A government enpl oyee nmay not be assigned to a nobilization billet in
the office where they are enployed as a civilian. In addition, IDT may not be
a continuation of an individual's job. Questions not resolved at the |ocal
level will be referred to COWAVRESFOR (N0OO3).
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CHAPTER 3

PERSONNEL _ ASSI GNVENTS

301. Unit Assignnents. Activities will use RSTARS RUAD to nmnhage assignments

for their Reserve units. RSTARS RUAD is the official manning document and
manpower aut horization for the unit. Update and transmt RSTARS RUAD as
changes occur. Enter Mobilization Billet Assignnent and Individual Readiness

Assessnent Desi gnator changes to keep nobilization assignnents and individual
readi ness current.

302. | DT Pay Assignnents

a. Ceneral. Assign officer and enlisted nmenbers to SELRES units per the
unit allowances on RSTARS RUAD. Involuntarily assign nenbers to unfilled
billets at another activity within a reasonable comuting di stance, per
paragraph 402c of this instruction, if local billets are not available.

(1) Advise individuals of the value of drilling locally with their
parent unit, but if it proves difficult you can cross—-assign themto an NRA
nearest their hone. I ndi vi dual s should still participate in unit IDTT and
perform AT with this parent unit, but need no drill at that site every nonth.

This does not apply to personnel assigned to priority |IA and IB units.

(2) Nonobligor officer and enlisted nmenbers declining such orders will
be terminated from the SELRES, not recommended for reaffiliation, reenlistnent
(for enlisted), and their service/health records forwarded to NAVRESPERSCEN
(Code 4011). The followi ng service record Administrative Remarks, NAVPERS
1070/ 613 (page 13) entry will be made:

"(Dat e) : Transferred this date to the Individual Ready Reserve for failure to
accept orders to a local unfilled billet at an activity | ocated
within a reasonable commting distance. Reaffiliation is not autho-

rized without approval from Conmander, Naval Reserve Force (N11)
Not Recommended for Reenlistment (for enlisted) (or) Reaffiliation.

Aut hority: COWAVRESFORI NST 1001. 5C

(Aut horizing Signature)

(3) Assign obligors within a reasonable commuting distance per the
needs of the Navy.

(4) Conplete transfer performance eval uations and FlI TREPS before
sending records to NAVRESPERSCEN. I nclude remarks indicating reason(s) for
endi ng assignnment. Also, include reaffiliation remarks contained in the
sanpl e NAVPERS 1070/613 entry above. Ensure the enlisted performance
eval uation report/FI TREP (for E7-E9) reflects substandard performance, if
appropri ate.

b. Enlisted Assignments to Mbilization Requirenents. Reserve activities
nmust use discretion in selecting and assignhing nenmbers to SELRES nobilization
billets. Consi der all aspects of eligibility, such as recent AD experience

and performance, previous |DT performance, conpatible civilian occupation,
physical fitness, MOS specific rate allowances, NEC requirenments and
nobi | i zation potential.

(1) The RSTARS RUAD contains specific rate all owances and NEC
requirements. \Wenever possible, nmake exact match of NEC, rating and pay
grade in unit manning. Assign menbers to nobilization billets in the
following priority:
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PRIORITY NEC (IF ANY) RATI NG PAY DE
(1) Mat ch Mat ch Mat ch
(2) Mat ch Mat ch RFAS
(3) Mat ch RFAS Mat ch
(4) Mat ch RFAS RFAS
(5) RFAS Mat ch Mat ch
(6) RFAS Mat ch RFAS
(7) RFAS RFAS Mat ch
(8) RFAS RFAS RFAS

(2) APG, OSVET, and NAVET menbers are eligible for assignnent in their
temporary rate to any NAVRES unit that has appropriate vacancies.

(3) Reassign personnel ineligible for continued assignnent due to
advancenent to billets comrensurate with the higher grade.

(4) Personnel in surface ratings cannot drill at air activities unless
locally assigned to a surface rating requirement or billet substitution is
al | owed by RFAS.

(5) Personnel in aviation ratings cannot drill at surface activities
unless locally assigned to an aviation rating requirenent. Do not allow RFAS
substitution of aviation ratings to fill surface rating requirenents unless

wai ved by COVNAVSURFRESFOR (N11).

(6) Transfer menbers assigned outside the paraneters of paragraph
302b(1) above to an air/surface activity, as appropriate. If an appropriate
activity is not within a reasonabl e comuting distance fromthe menber’s
residence, they nust be afforded the follow ng options:

(a) To comute to NRAs by POV or airlifts if available.

(b) Submit a change of rating request per BUPERSI NST 1001. 39B.

(c) Transfer to the local VTU,

(d) Transfer to the IRR (Active Status Pool).

(e) Transfer to the Fleet Reserve, if eligible.

(7) Personnel with conversion NECs nust be assigned to a billet

conmmensurate with their NEC (e.g., PN2 with NEC 0199 nust be assigned to a BM
billet) . Menber nmay be assigned to the conversion billet, with approval of

the local NRA, pending approval of the rating conversion request.

c. Oficer Assignnments to Mobilization Requirements. Assign “best
qualified officers” per allowances on the unit RUADs.

(1) The unit RUAD contains specific allowances for grade, designator
and in certain instances, NOBC requirenments. \Whenever possible, make an exact
mat ch of grade, designator and NOBC in unit manning. Assign officers to
nobi lization requirenents in the following priority:

PRIORITY NOBC (1 F ANY) DESI GNATOR PAY GRADE
(1) Mat ch Mat ch Mat ch
(2) Mat ch Mat ch RFAS
(3) Mat ch RFAS Mat ch
(4) Mat ch RFAS RFAS
(5) RFAS Mat ch Mat ch
(6) RFAS Mat ch RFAS
(7) RFAS RFAS Mat ch
(8) RFAS RFAS RFAS
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(2) Do not affiliate Canpus Liaison Oficers in an |IDT pay status.

d Oficer/Enlisted Precedence of Assignnent. Assignnent of a senior
officer to a billet requiring a junior officer (CAPT to CDR billet and CDR to
Li eutenant Commander billet) is not authorized with the exception of critical
desi gnators and NOBCs. Li eutenant Conmmanders and bel ow may be assigned to any
billet for which they are eligible per COWAVRESFORI NST 5320.1B. \Waivers nay
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only be granted by echelon 11l conmanders. If all personnel placenent
criteria considered for assigning individuals to a billet are regarded as
equal (e.g., same rate, grade, NEC, NOBC, active service), then use the
follow ng precedence in making all pay assignnments:

(1) First Precedence

(a) Personnel involuntarily separated from apbafter 1
Cct ober 1990 who apply within 1 year follow ng separation (or date of
i mpl ementation of benefits)

(b) Personnel voluntarily separated from ab under the variable
separation incentivel/special separation benefit program after 4 Decenmber 1991,
who apply within 1 year follow ng separation (or date of inplenentation of
benefits)

(c) Menbers separated voluntarily from apband affiliated.

(2) Second Precedence. Personnel with a mandatory drilling obligation
(e.g., CB SEAAIR Mariner and APG

(3) Third Precedence. Enl i sted personnel authorized an enlistnent or
affiliation bonus and officers receiving incentives under the Health Care
Prof essional s Program Loan Repayment Program or Recruitment Bonus Progrars.

(4) Fourth Precedence. Personnel properly accessed to | DT pay
assignnent in their first 6 nonths of affiliation in the NAVRES. This is
defined as the very first affilliation with the NAVRES in a pay status (e.g.,
Us. Navy nenber serves 4 years AD and affiliates with SELRES). Per sonnel
lose their priority standing if they are subsequently lost from pay status and
reaffiliate, except those nenbers identified as first precedence.

(5) Fifth Precedence. Enli sted personnel conpleting 3 years with
Naval Reserve Force Ships or FMF units having requested assignnent to shore
duty at a local Reserve activity.

(6) Sixth Precedence. Pl ace other officer and enlisted personnel in
billets per priorities in this chapter.

(7) Exceptions. Personnel in the follow ng categories may be retained
in a pay status regardl ess of billet assignnent provided the total nunber of
Reservists in | AP status Naval Reserve-wi de does not exceed CNO (N095)
established linmts.

(a) Medical and Nurse Corps Oficers involuntarily transferred due
to CAPT and CDR ceilings.

(b) HM

(c) CAPTs and CDRs in all medical designators holding critical
specialties per exhibit 8 of this instruction.

(d) Enlisted personnel advanced above RFAs requirenents may remain
in | AP per paragraph 307 bel ow.

(e) Direct Commission and Limted Duty O ficers/Chief Warrant
Oficers will remain in a pay status for 3 years follow ng the comn ssioning
date, regardless of availability of local nobilization billet.

e. Pronotion of Oficers (above 05/06 Ceiling). COWAVRESFOR (N11) is

responsible for assigning 05/06 ceiling limts to echelon Ill commands. Force
manning will be reviewed annually for overmanning at the 05 and 06 ranks and
ceiling points will be inplenented if required. O ficers who pronote while in

aCO CGCLOor OCDbillet may remain assigned until the end of the FY in which
they are pronoted.
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f. Assignnment of CAPTs and CDRs to noncommand billets. Nor mal assi gn—
ment to CAPT and CDR requirenents is limted to a nmaxi mum of 36 nonths. O der
issuing authorities nmay extend assignments 1 year to not nore than 4 years,
subj ect to COWAVSURFRESFOR/ COMWNAVAI RESFOR gui del i nes. The activity respon-
sible for administrative support wll ensure RSTARS Projected Rotation Date
(PRD) entry reflects actual PRD. Refer to COWAVSURFRESFORNOTE 5400 of
21 Feb 97 for CAPT/CDR noncommand billet screening and detailing procedures.

(1) Assignment to CAPT and CDR requirenents will be determ ned by
formal board action. COWNAVSURFRESFOR wi | | convene a board specially tasked
with screening officers for assignment to CAPT and CDR billets. Assignments
will be made from nominees and alternates recommended by the board. Assign-
ment screening nay be conducted with other regularly schedul ed selection
boar ds. I ncorporate the same conposition and application procedures.

(2) “Special Boards” to fill unplanned vacancies and new requirenments
may be convened any time at the convenience of the order issuing authority.
Conposition criteria of the regular boards need not be net.

(3) Tour assignment and PRD will be determ ned from the date of
initial assignment to a billet (not the date the officer was assigned to the

unit) . This allows Executive Oficer (XO to CO progression within the sane
unit . Assignment will not nornally be made if that officer is senior to the
unit CO

(4) CAPT and CDR vacanci es should be announced in advance. Non-
command vacancies may be included in annual “unit command and staff” vacancy
notices. NAVRES Air Site COs and NAVRESREDCOVE nmy stagger rotation dates
assigned to ensure that approximately one third of the total available CAPT
and CDR requirements become available annually.

303. Assignnent Substitution Policy

a. Ceneral. Since exact rate or grade/designator natches are not always
possi bl e, unit assignnent docunents provi de RFAs codes that identify allowable
substitutions. Billets having Active Billet Sequence Codes (ABSC) of AXXXX
are assigned for administrative purposes only. Fill valid mobilization
billets before admnistrative billets. Upon nobilization, transfer personnel
assigned in AXXXX billets to units with a valid nobilization requirenent.

b. RFAs Codes. Tables of authorized RFAs codes are in COWAVRESFORI NST
5320. 1B. Forward requests to change RFAs codes for specific nobilization
requirements on RUADs, vial/from gaining command, to COVWNAVSURFRESFOR (N5) or
COWAVAI RESFOR (N12), as appropriate.

304. Unit Assignnment Wiivers. Request assignment waivers if there is a
critical need for the nenber’s nmobilization skills. Wivers nust be in the
format shown in appendix A, exhibit 3 of this instruction.

a. Oficers. NAVRESREDCOM NAS/ NAF/ NAVAI RES/ COMRNCFSC manage and assign
officers in the grade of CAPT or CDR  Assignment of junior officers should be
to nmobilization requirenents comensurate with their grade unless a waiver is
aut hori zed.

(1) Gade Waivers. Units will submt requests to the appropriate
echelon 111 comrand for approval via the chain of comand ( NAVRESREDCOM NAS/
NAF/ NAVAI RES) including Active Duty gaining comrand. COVRNCFSC/ NM NAF/
NAVRESREDCOM NAVAI RES process grade waivers of echelon V commands as required.
The following criteria will be closely exam ned and rigorously applied:

(a) Noovergrade assignments authorized to AXXXX billets.

(b) Vacant nobilization billets nust not be the only justifi-
cation for waiver.
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(c) Overgrade assignnents nust not create an unacceptabl e grade
i nversion at gaining commands.

(d) No waivers if other qualified officers are available for
assignnment within a reasonable comuting distance. Conduct |iaison between
col located air and surface activities.

(e) The officer requesting a waiver nmust be the best choice for
the assi gnment.

(f) Advise overgrade officers that they may lose their billet if
an officer in the proper grade becones avail able.

(9) Approving activities will continue to seek exact matches for
over grade assignnents.

(2) Designator \Waivers. Submit waiver requests to COVNAVAI RESFOR
(N12) / COWNAVSURFRESFOR (N11) via the administrative chain of conmmand.
Requests shall state those areas of experience and education that qualify
applicants for the vacant mobilization billets. Desi gnators listed on
assi gnnent docunents represent required nobilization skills. \Wivers pernit
filling requirenents by an officer with appropriate skills for the job. Do
not subnit designator waiver requests for staff corps officers.

(3) NOBC \Waivers. Commands will submt requests for waiver of
essential NOBC requirements to COWNAVAI RESFOR (N12)/ COWAVSURFRESFOR (N11) , as
appropri ate.

b. Enli sted. Submit enlisted waiver requests, via the administrative
chain of command, to COWNAVSURFRESFOR (Nil) or COWNAVAI RESFOR (N12) . NRF
shi ps/ Naval |nshore Undersea Warfare G oup (NAVI UNGRU)/M UW and RESFORONs
forward waivers via the appropriate NAVRESREDCOM NAS, NAF, NAVAI RES,
NAVAI RESCEN, NAVAI RESACT. Requests nmust certify nonavailability of qualified
personnel eligible for assignnent to the billet. \Wivers expire at the end of
each FY.

305. Billet Requisition System (BRS) in RTSS(TE). BRS in RTSS(TE) perfornmns
its function by identifying vacant billets either regionally or nationally.
This is done by transferring the billet to the unit at the NRA where the
menber performs 1DT that can best support the billet. Criteria for

assi gnnent :

a. The BRS will first search for an exact rating and NEC match, then
continue on to a vertical RFAs search. BRS is not an “autonated” system It
does not choose which billet to transfer. Billet transfers will be directed
by the echelon IV manpower nanagers. BRS does not replace the responsibility
of the NRA for proper managenent of |ocal assignnents.

b. In all cases, BRS is used before cross-assignnent, but if billets
cannot be identified through BRS, a search for a cross-assignnent will then be
made.

306. Cr oss- Assi gnent s. Reservists in a pay status nust have nobilization
billets. However, denographics preclude local assignment at every activity.
I ndi viduals who perform IDT at another activity may fill these requirenments by

Cross-assi gnnent.

a. Pl ace cross-assigned individuals in local units that can provide
training for their nobilization billets.

b. Cross-assignnents are not authorized for the follow ng:
(1) For 05 and 06 personnel.

(2) Assignments with ABSC AXXXX (adm nistrative) billets.
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(3) Priority IA or IB units, unless specifically authorized in this
instruction.

(4) MACGs.
(5) VTUs.

(6) Intelligence units (program 17) without approval from cognizant
RI ACs or RIPGCs.

(7) SECCRU units (program 16) without approval from the NAVRESSECGRU
Program Manager.

c. Qualified nenbers available locally may displace nenbers CAl (within
RFAs substitution criteria) when no other local unfilled requirenent is avail-
abl e. Echelon Il may issue nore restrictive guidance to achieve billet
stabilization.

307. In Assignment Processing (|AP)

a. Retention in Pay Status. Personnel nmust satisfy an authorized SELRES
nmanpower requirement to remain in pay status. In nost cases, this neans
assignnent to a SELRES unit billet or IMA billet. Personnel in their first

I DT assignment in a pay status may be retained in a pay status without a
SELRES unit billet or IMA billet for up to 6 nonths, unless term nated earlier
for unsatisfactory participation or by regulation. Per sonnel assigned as TRC
“X" may be retained in a pay status regardless of billet assignnent. Unl ess
specified elsewhere in this directive, nonobligor officer and enlisted
personnel in excess of requirenents will not be retained in a pay status

unl ess assigned to a SELRES billet by the end of the nonth following the nonth
in which they were placed |AP. BRS will be used prior to making any cross—
assignnents of | AP personnel.

b. Exceptions . Personnel in the following categories nay be retained in
a pay status regardless of billet assignment provided the total nunber of
Reservists in an | AP status NAVRES-w de does not exceed CNO (N095) established
limts.

(1) Oficers receiving incentives under Health Care Professionals
Program

(2) Enlisted personnel receiving a bonus.

(3) Personnel with a mandatory |DT obligation.

(4) Enlisted personnel in ECMO category A or B.

(5) Oficers having a seriously undernmanned designator or NOBC.

(6) Enlisted personnel having a critical NEC may be retained |AP with
approval of COWNAVRESFOR (N I)

(7) Direct Commission Oficers and Limted Duty Oficers/Chief Warrant
Oficers (3 years from date of conm ssioning).

(8) O her personnel as directed by COWAVRESFOR, COWAVSURFRESFOR,
COWNAVAI RESFOR or higher authority.
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CHAPTER 4

TRANSFERS/ TERM NATI ONS

401. Oficer Transfers

a. To inplement officer transfer requests between NAVRES units or between
billet requirenents in the sane unit, losing activities will use the Reserve
of ficer Request for Transfer/Term nation (NAVRES 1301/5) . Mai | the endorsed
copy of NAVRES 1301/5 to the nenber. Transfer officers wthout assignments to
vacant billets at another NRA if within a reasonable conmmuting distance.
Oficers refusing such assignnent shall be transferred to the IRR “Not
Recommended for Reaffiliation.” Forward their service/health records to
NAVRESPERSCEN (Code 4011) . A list of authorizing activities is in paragraph
104 of this instruction.

b. Do not transfer officers approved for “ln-training status” to another
nmobi | i zation assignnent that requires “In-training status” until approved by
BUPERS (Pers-912). Oficers assigned an “In-training status” may transfer to
a billet requiring their current designator or specialty. This cancels the
“In-training status.”

c. Modi fy |1 DT orders when:

(1) Reorganization deletes nobilization requirenments and the displaced
of ficer cannot be reassigned within allowances.

(2) A waiver expires. Do not delay transfers pending action on waiver
requests.

(3) Command/billet tenure expires.
(4) Menbers did not change designator or In-training status expires.
d. Transfers between squadrons/units at the same |ocation

(1) NAVRESREDCOM NAS/ NAF/ NAVAI RES may authorize officer transfers only
when the following criteria are net:

(a) Transfers must be approved by the gaining order approving
aut hority. The CO of the losing conmmand, if a conmissioned unit, must also
approve the transfer.

(b) Oficers nmust be eligible for the new assignnment.

(2 Forward copies of the officer transfer orders to:

(a) BUPERS (Pers-313C).

(b) Field service record.

(c) Losing and gaining units and supporting NRAs.

(d) NAVAI RSYSCOM (Al R-09R4) (Air Systens program officers only).

(e) NAVSEASYSCOM (CHENG NR1) (Sea Systens program officers only).

(f) Any special distribution listed on NAVRES 1301/5.

(3) Local officer transfers will direct officers to report to COQC
of their new unit. Exanpl es:
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(a) “.. .Modified as indicated below, effective 2 July 1994, report
to CO VA 999 for IDT. ACIP authorized for Duty Involving Flying-Qperations
(DIFOPS) . “

(b) “.. .Modified as indicated below, effective 2 July 1994, report
to co, VTU 9999 for IDT in a nonpay status.”

(4) Air sites are NOT authorized to transfer Reserve unit CGs, unless
specifically directed by COWAVAI RESFOR  When authorizing the transfer of a
Reserve unit CO, ensure the order nodification contains the proper statenents
shown bel ow

(a) “Reference ( ), which designated you as the Commanding O ficer
of (UNIT) is canceled effective (DATE) due to (REASON) (e.g., expiration of
command tenure, expiration of waiver, etc.) .“

(b) This action requires detachnment of reporting senior FlTREPS.

(5) Oficers selected for command will have their orders nodified as
fol | ows:

(a) “You are assigned as Commanding O ficer, (UNIT NAMVE) for
i nactive duty training in a pay status and Additional Duty to (UNIT S GAIl NI NG
COWAND) . “

(b) If applicable: “Upon assunption of comrand you will report by
letter to (REPORTING SEN OR).”

e. Transfer between stations. Oficers must advise losing activities in
advance of expected transfers to establish a transfer date and avoid inter-
ruption of SELRES status. The gaining activity nust be in receipt of the IDT
hi story review, personnel event entry worksheet and unadjudicated |IDT report
(if applicable).

(1) Attach a copy of current Naval Reserve Qualification Questionnaire
for Inactive Duty Personnel (NRPC 1200/1) to transfer requests.

(2) If losing activities fail to process transfer requests, gaining
activities may initiate NAVRES 1301/5 only after notifying the 1o0sing
activity.

(3) Gai ni ng NAVRESREDCOM NAS/ NAF/ NAVAI RES wi ||l act on NAVRES 1301/5
based on available billets and officer’s qualifications. Forward NAVRES
1301/5 to the gaining activity to prepare order nodification on NAVRES 1321/2.
Then forward copy of the NAVRES 1321/2 to losing activity or NAVRESREDCOM to
affect transfer.

(4) The RSTARS “gain” entry autonmatically generates an RSTARS |oss at
the 1 osing NRA RSTARS does not require loss entries for this action. RSTARS
will notify the |l osing NRA via RSTARS “Mai|l Bag Message” to prepare FI TREP and
forward health, service records, and personal |DT folder to the new activity.

f. Transfer to the IRR Requests for transfer must be in witing.
Transfers to the IRR may be approved by the local NRA for officers wi thout a

drill obligation. The unit CO nust interview the requesting officer to
ascertain reason(s) for transfer. Do not transfer nedical personnel without
verification of obligation. Transfers will be approved when:

(1) Requested in witing by the menber.
(2) Required by law or regul ation.

(3) Unable to place in nobilization billets.
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(4) Directed by higher authority

u.  Transfer to Standby Reserve. Transfers to the Standby Reserve nust be
approved by BUPERS (Pers-911) . Initiate requests to transfer-when:

(1) Oficer is designated as a Key Federal Enmployee.
(2) Oficer enters a recognized school of theol ogy/seninary.

3) Oficer in an incentive program requests period of nonavail—
ability.

(4) Otherwise required by |law or regulation.
(5) Directed by higher authority.

402. Enlisted Transfers

a. Conply with assignment priorities in paragraph 202 of this instruction
and other applicable directives when transferring enlisted personnel between
units in the sanme geographic area. Transfer personnel between units at the
sane NRA using Enlisted Application and Orders to Naval Reserve Unit
Term nation/ Modification Form NAVRES 1326/ 2. Do not transfer unsatisfactory
participants between units unless the gaining activity agrees to accept them
Failure to follow these procedures could adversely inpact nenber’'s SELRES
status .

b. The RSTARS “gain” entry automatically generates a loss at the |osing
NRA and inforns the losing NWvia RSTARS “Mii|l Bag Message. " This Mil Bag
Message cancels the requirenment for the gaining NRA to mail a copy of the
orders to the |osing NRA The Mail Bag Message directs the losing NRA to
conplete a performance evaluation/fitness report and forward health/dental
record; service record, and personal |IDT folder to the gaining NRA For
transfers to records review, the losing NRA prepares the NAVRES 1326/2 and
forwards along with the RSTARS event entry worksheet to the echelon IV conmand
to perform the RSTARS gain. The local NRA nmintains custody of the service
record, personal |DT folder, and health/dental record unless otherw se
directed by higher authority. When the echelon |V receives discharge
authority, they will performthe RSTARS di scharge entry and notify the NRA
mai ntaining the service and health records to process the discharge.

c. Enlisted transfers between units within a reasonable commuting
di st ance. Subnit enlisted transfer requests between squadrons/ships/units to
the gaining activity via the losing activity. The losing activity wll
reconmend approval / di sapproval and attach a copy of the nenber’s IDT history
review to the request. Losing activities can use the RSTARS Mail Bag | oss
nessage as authority to transfer service, health/dental records and personal
I DT fol der. Gaining activity paperwork includes:

(1) Enlisted Application and Orders to a Naval Reserve Unit Termi -
nation/ Modi ficati on (NAVRES 1326/ 2)

(2) Enlisted Application and Orders to a Naval Reserve Unit (Non-
obligor) (NAVRES 1326/4)or Enlisted Inactive Duty Training Oders to a Naval
Reserve Unit (Obliger) (NAVRES 1326/5), as appropriate.

d. For surface units, the losing activity recomendi ng disapproval wll
forward requests under cover letter to NAVRESREDCOM via the gaining NRA
Air units, subnmt requests to COWAVAI RESFOR via NAS/ NAVAI RES/ NAF/
NAVAI RESCEN NAVAI RESACT for final adjudication.

(1) Transfers between units outside a reasonable commuting distance.

Reservists are responsible for informng the losing activity of expected
transfers. A transfer date nust be provided to the NRA with sufficient |ead
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time to prevent interruption of the nmenber’s SELRES status. The gai ni ng
activity must be in receipt of the IDIT history review, personnel event entry
wor ksheet, and unadjudicated |IDT report (if applicable) before issuing orders.
Transfers between units in different geographic areas are to be initiated by
gaining activities only after losing activities are notified and agree with
the transfer. Direct liaison is required.

(2) Reasonable commuting distance is defined as foll ows:

(a) Those units that exclusively train on 2 consecutive days
during the nmonth (when neals and quarters are available) the follow ng
definition applies: Any distance within a 100 nile radius of the IDT site,
but not exceeding that which can be travel ed by autonobile under average
traffic, weather, and road conditions within 3 hours.

(b) Al other units, reasonable commuting distance is defined as:
Any distance within a 50 nmle radius of the IDT site, but not exceeding that
which can be traveled by autonpbile under average traffic conditions within a
period of 1 1/2 hours.

(c) Reasonable conmmuting distance for NRF ships is based on the
| ocati on of nenber’s designated IDT site when the ship is not in honeport.

Transfer to the IRR Policy and procedures are in BUPERSI NST
1001. 39B.

(1) APG personnel who have not conmpleted their initial 6 year SELRES
obligation nust be processed per BUPERSI NST 1001. 39B.

(2) Nonobligors and personnel with a tenporary rating (APG OSVET,
RESCORE-R) may be transferred by the local NRA upon nenber’s request per
BUPERSI NST 1001. 39B. Transfer APG and RESCORE-R personnel in their permanent
rating.

(3) Obligers with unsatisfactory performance may be placed on 6 nonths
probation; or as determ ned by the NRA CO Reservi st possessing nobilization
potential may be transferred to the IRR If the NRA CO has determnined that
the nenber does not have nobilization potential, process for adninistrative
separation.

(4) Transfer menber using RSTARS.

(5) Forward nenber’'s service/health record to Conmanding Officer,
Naval Reserve Personnel Center (Code 4011), New Ol eans, LA 70149-7800.

(6) Menbers approved for assignment to the IRR due to residing outside
the reasonable comuting distance are required to sign the follow ng NAVPERS
1070/ 613 (page 13) entry:

“(Date): | understand that | have been assigned to the Individual Ready
Reserve by reason of residing outside the reasonable commuting
di stance of a Naval Reserve activity. | also understand this

assignnent nay be termnated if the present circunstances change, or
for any other reason deened necessary by conpetent authority. |

further understand that | amrequired to imediately inform the
Commandi ng Officer, Naval Reserve Personnel Center, New Ol eans, LA
70149-7800 of any change in ny address or status. | have been

provided a copy of this statement of understanding.

W TNESSED: (Narme, Rank, Title) (Reservist’'s Signature)
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403. PRD for Enlisted SELRES Personnel

a. Establish 3 year PRDs for enlisted nenmbers assigned to NRF/ FM-/
echelon IV staff units. After 3 years, NRF/ FMF nenbers may request reassign-
ment to shore duty units for 2 years. Do not involuntarily assign nenbers to
NRF or FMF units during this 2 year period.

b. Conpute PRDs 3 years fromdate assigned to NRF or FMF units and enter
into RSTARS. Nonobligors who refuse orders will have their SELRES assi gnnent
term nat ed. Servicel/health records will be transferred to NAVRESPERSCEN ( Code
4011) .  Make a NAVPERS 1070/ 613 (page 13) entry not recomendi ng nmenber for

future affiliation before transfer. (Refer to paragraph 302 of this
instruction. ) Cbliger personnel will have their PRDs established 3 years from
date of assignnent. Di scharge nenmbers when EOCS occurs before PRD unl ess

extending or reenlisting onboard.

c. Menbers conpleting 3 years with NRF or FMF units may request a PRD
extension. Additionally, they may request transfer to a nobilization billet
at an NRA within reasonable comuting distance of their hone. Upon conpl etion
of 2 years of shore duty, nmenbers will be eligible for reassignment to NRF or
FMF units.

d.  Screen all SELRES within an NRA for assignment to sea duty. Ensur e
all eligible candidates conplete an initial sea tour before reassigning an
individual to an additional sea tour. The menber must be within a reasonable
conmmuti ng di stance.

404. PRD for Oficer Personnel

a. Senior officer PRDs for the Surface Reserve Force are governed by
COWNAVSURFRESFORNOTE 5400 of 23 Jan 98.

b. Senior officer PRDs for the Air Reserve Force are governed by
COWNAVAI RESFORI NST  5400. 5.

405. Oficer Assignnment Term nations

a. Assignnents will be termnated as foll ows:

(1) When participation becones unsatisfactory, orders nust state “Not
Recommended for Reaffiliation” unless waived by order issuing authority.
Reaffiliation requires witten approval from COWAVRESFOR (N11) via
COVNAVAI RESFOR  ( N12) / COWNAVSURFRESFOR (N11) as appropri ate.

(2) Wen required by COWNAVRESFOR assignment policy.

(3) Wien renmoved from the Ready Reserve.

(4) Wth an approved termnation request. I ndi cate reason for
transfer and officer’'s future affiliation plans on ternination order.

(5) Wien pronmotion is declined. O ficers declining pronotion are not
assignable to any Reserve unit, pay or nonpay.

b. Special Cases. Assignnents nmay also be terminated for the foll ow ng
reasons:

(1) Docunented substandard performance per SECNAVI NST 1920. 6A.

(2) Failure to submit a Naval Reserve Qualification Questionnaire for
I nactive Duty Personnel (NRPC 1200/1).

(3) Failure to acknow edge official correspondence.
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(5) Failure to neet physical readiness standards. Transfer to Records
Revi ew and process per OPNAVINST 6110. 1D.

(6) Failure to qualify in a warfare specialty or NOBC required by
assi gnment .

(7) Any other docunmented reason deened appropriate by echelon IV or
hi gher authority.

(8) At nenmbers request.
c. Procedur es

(1) Losing unit will submt assignment/termnation requests on NAVRES
1301/ 5.

(2) Counsel nenbers on opportunities, qualifications, and ramfi-
cations of transfer.

(3) Forward service and health records to NAVRESPERSCEN (Code 4011).

(4) Forward a copy of transfer/term nation orders to BUPERS
(Pers-313C). Assignment termination requests will include:

(a) Reason for termnation (explanation).
(b) Recomendation for future affiliation.
406. Enlisted Assignment Termninations. Refer to BUPERSI NST 1001. 39B.

Assi gnnent of nonobligors nay be term nated when deenmed appropriate by the
echelon V or at the nenbers request.

407. Menbers Voluntarily Ordered to AD or Active Duty For Special Work (ADSW

a. Oficers and enlisted personnel, assigned in an IDT pay status and are
voluntarily ordered to AD or ADSWfor nore than 179 days or less will remain
assigned to their present wunit.

b. Oficers and enlisted personnel assigned in an |IDT pay status and are
voluntarily ordered to AD or ADSWfor nore than 179 days (consecutive or non-
consecutive) during any 12 nonth period will be transferred to the VTU during
the ADSW period and receive AA's for that period. These individuals wll be
reassigned to an appropriate vacant pay billet when their AD or ADSW s
conpl et ed.

(1) Reassignment nmust be conpleted within 30 days after conpleting
AD or ADSW

(2) Wen a local vacant billet does not exist, the Billet Requisi-

tion System (BRS) will be used for enlisted menbers. If BRS is unsuccessful,
the menber will be cross-assigned per present policy. Vhen a billet assign-
ment cannot be nade, the nmenber will be held in an | AP status for up to 1
year.

(3) Oficers and enlisted nenbers cross-assigned to a vacant pay

billet who lose their billet due to a |ocal assignnment will be either
reassigned to a local vacant pay billet or cross-assigned per current policy.
VWen a billet assignment cannot be made, the menber will be held in an | AP

status until conpleting the 1 year period.
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(4) Reassigned nmenbers who reach Hi gh Year Tenure (HYT), attain age 60,
fail to neet satisfactory participation requirenments, or officers who becone
twice failed of selection (2XFOS) will be processed and transferred per
current directives.

c. Personnel reporting on AD or ADSW are required to sign the follow ng
NAVPERS 1070/ 613 (Page 13) entry:

“(Date): | understand voluntary recall to active duty for nore than 358 days
in 1 year will result in termnation of ny inactive duty training
orders and transfer from the Sel ected Reserve. Al'so, | understand
that upon release from such duty, nmny reassignment will be governed
by accession criteria in effect on the date | apply for reaffilia-
tion. 1 further understand | cannot be guaranteed reaffiliation,
but, if |I amdetermined not to be eligible, | may request a waiver

for accession from Commander, Naval Reserve Force (N11).

W TNESSED: (Name, Rank, Title) (Reservist’s Signature)

d. Oficers and enlisted personnel transferred from a nonpay |DT status
to a pay status solely for the purpose of performng AD or ADSW upon rel ease
will be returned to a nonpay |DT status.

408. Menmbers Involuntarily Ordered to AD (Presidential SELRES Call-up).

a. Personnel involuntarily ordered to AD will remain assigned to their
present billet. If the menber’s unit/billet is disestablished or noved, the
netier will be assigned to an appropriate vacant pay billet. VWen a | ocal
vacant pay billet does not exist, the BRS will be used for enlisted nmenbers.
If BRS is unsuccessful, the nmenber will be cross-assigned per present policy.
When a billet assignment cannot be made through any of the above neans, the
nenber will be held in an | AP status for up to 1 year.

b. Menbers who reach HYT, attain age 60, fail to neet satisfactory
participation requirements, or officers twice failed of selection (2XFOS) will
be processed and transferred per current policy.

409. Retroactive Transfers/Term nations. Oficer and enlisted orders wll be
i ssued sufficiently in advance to avoid retroactive transfers/terninations.
The follow ng exceptions apply:

a. Ordered to AD or ADSW for over 179 days (termination date mnust
i medi ately precede date reported to AD).

b. Affiliation with another Reserve unit (transfer date nust imediately
precede date gained into new unit).

c. Cases involving deceased personnel (loss will be date of death).

d. Cases where action by CHNAVPERS or COVWNAVRESFOR direct retroactive
transfer/termnation.
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CHAPTER 5
COMWAND OF RESERVE UNI TS

501. Cener al

a. COWNAVRESFOR approves and appoints officers to comrand all SELRES
units except officers in conmand of units specifically detailed by CHNAVPERS.
This authority may be delegated to COWAVAI RESFOR or COWNAVSURFRESFOR Com
mand of VTUs is delegated to the appropriate readi ness conmmander or NAS/ NAF/
NAVAI RES CO.

bh. This chapter also applies to O Cs, SELRES coordinators and gaining
command |iaison officers.

c. The unit COis nornmally the senior officer assigned or detailed by
conpetent authority. They have precedence over all personnel attached to the
conmand regardl ess of rank or corps. \Waivers of this requirenent will be
approved by COWNAVAI RESFOR or COWAVSURFRESFCOR

d.  The unit XO, if assigned, is normally the next senior officer eli-
gible to succeed in comuand. They have precedence over all other personnel
under the CO

e. Sel ection to command of SELRES units is by formal board action, except

those individuals serving in a tenporary or acting appointnent. Sel ection
boards convened to review command noninations are announced in advance. \Were
practicable, a flag officer (active or Reserve) is the senior menber. Boar d

menbership is confidential until the board actually convenes. Representatives
of appropriate regular component commands may be invited, but are not required
to participate on selection boards.

f. M LPERSMAN article 1420121 authorizes the wear of the Command Ashore
Insignia by inactive duty COs of the follow ng NAVRES conmands:

Naval Construction Regiments (1st, 3rd, 7th, 9th only)
NMCBs (14, 15, 17, 18, 21, 22, 23, 24, 25, 26, 27, 28)
Naval Construction Forces Support Units (2 and 4)
CHBs (3, 4, 5 6, 7, 8, 9, 10, 11, 12, 13, 14)

M UWJs

(a) Nnaviweru One (muw 101, 102, 103, 104, 105, 106, 107, 108,
109, 110, 111, 112, 113, 114)

(b) NAVIUWGRU TWO (M UWJ 201, 202, 203, 204, 205, 206, 207, 208,
209, 210, 211, 212, 213, 214)

(6) CO Fourth Dental Battalion
(7) CO Fourth Medical Battalion
(8) NAVRESFLTHOSPs (9, 20, 21, 23)

. Assignnent in the follow ng categories does not confer eligibility for
the Command Ashore |nsignia:

(1) Oficers tenporarily in comrand.
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(2) Oficers who were renoved from command for cause.
(3) Oficers assigned in a billet designated OC.

502. Maxi mum Tenure Cuidelines. The follow ng guidelines govern maximm
tenure in command of SELRES units. Tenure less than the maxi mum al |l owed
should not inply poor perfornmance or lack of ability. Do not reassign former
C0s to other positions within the unit w thout an approved waiver from
COWNAVAI RESFOR or COVNAVSURFRESFOR.

a. Naval Reservists may not hold command |onger than 4 years in any one
grade unl ess extended per paragraph 502d bel ow

b. Command of nonpay units does not count against conmand tenure.

c. Assignnent as CO OC, or assignnent as SELRES coordinator in NRF
units is considered “command” for conputing conmmand tenure.

d.  No officer may command the same unit for nore than 2 years, with the
exception of VIU (3 years) . Wivers for a 1 year extension of command tour,
when there are no other qualified officers available, are to be subnitted to
COWAVAI RESFOR/ COMWNAVSURFRESFOR. In exceptional cases, the approval authority
my grant a 1 year extension if unit readiness wll be enhanced. See appendi x
A, exhibit 3 of this instruction for waiver format.

503. Qualifications and Prerequisites for Comrand

a. Ceneral . Oficers considered for comand nust neet the follow ng
criteria before selection:

(1) Be of the proper designator, corps, or comrunity for the type of
command under consideration; or

(a) be in an “In-training status” for the proper designator; or
(b) have a waiver approved by conpetent authority.

(2) Meet, or be eligible to neet, the skill requirenents of the
nobi lization assignment, or nmeet specific nobilization substitution criteria.

(3) Not exceed age-in-grade restrictions per BUPERSI NST 1001. 39B,
(4) Not exceed conmand tenure restrictions.
(5) Meet CHNAVPERS conmand screening criteria (if pertinent).

b. Program Requirenents

(1) mMsC
(a) Required
1l Served in at |east one MSC Reserve unit.
2. JCS/ MSC exercise experience.
(b) Preferable

1. NOBC 9471 (MBSCO XO or NOBC 9421 (Shore Activity CO or
NOBC 9436 (Shore-Activity XO.

2« Significant active mlitary or civilian MSC experience.
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(c) Submit waiver of the above requirements to COVWNAVSURFRESFOR
(N12) via Conmander, MSC (NOOR) and cogni zant area conmander.

(d) Gaining conmand may provide witten billet profile informa-
tion as direct correspondence to screening board presidents.

(2) Naval Control of Shipping

(a) Required: Primary NOBC 9424 (Naval Control of Shipping
O ficer)

(b) Preferable: Secondary NOBC 9019 (Convoy Commodore Staff
O ficer)

(3) Air Systens Program
(a) Qualifications

1. Be an unrestricted line officer in designator 11XX or 13XX
or a restricted line officer in designator 15XX

2. Screen for command of an ASP unit by the director of the
ASP.

3. Meet professional and technical qualifications.

(b) COWNAVAI RSYSCOM (AIR-09R) will be given the opportunity to
review and comment on CO nominees prior to final approval.

(4) Intelligence Program Requirenents

(a) Be a restricted line officer with a 1635 desi gnator.

(b) Meet professional requirements in COVNAVRESI NTCOM NST 5400. 5E.
(5) Cargo Handling/Supply Systems Prograns

(a) Requiremnents: Be a Supply Corps officer with a 3105 design-
ator or have a valid waiver.

(b) Submit waiver requests to COVWNAVSURFRESFOR (N12).

(6) Sea Systens Program COWAVSEASYSCOM ( CHENG NR1) nmy review and
comrent on candidate qualifications prior to final approval.

(7) Public Affairs

(a) Requirenents: Be a restricted line officer with a 1655
desi gnat or.

(b) Oficers other than 1655 designators with a PNOBC/ SNOBC of
24xx may request a waiver of the designator requirement only if there is not a
qualified 1655 officer available. Requests for a waiver shall be subnitted to
COWAVSURFRESFOR (N55) via the Chief of Information (01-0031).
(8) Security Goup

(a) Restricted line officer with a 1615 designator or in an
“In-training status” for designator change.

(b) Current eligibility for final SCI access and certified by the
program representative.
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(c) Submit waivers to COWAVAI RESFOR (N13) via the program
representative and COVNAVSECGRUCOM ( NOOR).

(9) NAVI UW
(a) Requirenments for the group commander:
1. Qualified in warfare specialty.
2. | UW comand experience (SELRES)
(b) Requirenents for unit conmand:
1. Qualified in warfare specialty.
2+ Possess an NOBC of 9450.
(c) Submit NOBC waivers to COWNAVSURFRESFOR (N12).
(10) MVROCH
(a) Requirements:
1l Restricted line officer with 16xx desi gnator, or

2. line officer designator 1XXX with a U S. Coast Quard
Merchant Marine wunlinmited |icense.

3. Possess an NOBC of 9050.

(b) CNO (N42E) may comment on the qualifications of a candidate
before final approval.

(11) Coastal/Harbor Defense
(a) Requirements: Possess an NOBC 9450 or NOBC 9456.

(b) Submit NOBC waiver requests to COVWNAVSURFRESFOR (N12), provide
a copy to the appropriate Commander, U.S. Mritine Defense Zone and CNO
(N372K) .

(12) Space Warfare Systens: Conmander, Special Warfare Systens
Command (SPAWAR 18-R/09R) may comment on candidate qualifications before final
appr oval
(13) JAG Program Requirenents
(a) Requiremnent: 2505 desi gnat or.
(b) Certification per 10 U.S. Code 827(b) (article 27b, UCM).
(c) Recommendation per 10 U S. Code 806 (article 6, UCM).
(14) Fleet Hospital Requirenents
(a) Be a nedical department officer.

(b) Possess an NOBC of 9421.

(¢) Professional requirements per COVWNAVSURFRESFORNOTE 5400 of
21 Feb 97.
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504. Command Screeni ng Procedures

a. COVWNAVSURFRESFORNOTE 5400 of 21 Feb 97 contains specific guidance for
surface program unit conmmand and senior officer (CAPT/CDR) noncommand billets.
Us. Navy gaining comands may provide witten billet profile information as
direct correspondence to screening board presidents. This profile should
describe specific desirable or necessary qualities of the type of individual
best suited to neet the active Navy command’s requirements. A specific
nom nation of an individual for a billet will be rejected. This does not
preclude third party correspondence submitted via the menber with the nenber’s
application.

b. Boards convened to nominate Reserve officers for command shoul d
represent a significant cross section of senior officer professional skills.
Menbers will not be in conpetition for, nor have applied for, command billets
under consideration during that FY. Do not assign inactive duty Reservists
having past or present civilian business relationships (e.g., enployer/
enpl oyee, professional/client, vendor/customer or any famly or marital
rel ati onship) with any officer under consideration for conmmand.

c. Letters forwarding recomrendations for command of air units wll
i ncl ude nanmes of board nenmbers present and dates the board net. The conveni ng
authority or their designated representative signs the letters.

505. CO and XO Sel ection for RESFORONs

a. CHNAVPERS command screening boards determine eligibility to command
RESFORONSs.

b. Local Area Coordinator for Air will convene local nonminating boards
consisting of, as a mnimum the follow ng menbership:

(1) Flag officer.

(2) NAS/ NAF/ NAVAI RES/ NAVAI RESACT CO

(3) Reserve Wng Comander or representative.
(4) Supporting RESFORON CO XO or A C.

(5) NAS/ NAF/ NAVAI RES/ NAVAI RESACT Reserve program director or
NAVAI RESACT CO (recorder responsibilities)

c. To avoid duplicate nomnations and to insure nomination of eligible
officers, current operational experience is desired. This requires close
l'iaison between Wng Commanders and NAS/ NAF/ NAVAI RES/ NAVAI RESACT CGCs.

d. Boards will select 3 nominees for each CO position and 2 nomi nees for
each XO position. Submit nominations in priority order with an updated Naval
Reserve Qualification Questionnaire for Inactive Duty Personnel (NRPC 1200/1),
to COWNAVAI RESFOR (N8) for final selection.

e. Oficers convening local nonminating boards will provide witten
gui dance to board menbers outlining objectives, procedures, and conduct.

506. Sel ection for Command of Aviation Units (& her than RESFORONs) .
Nomi nations for conmand will be subnmitted by NAS/ NAF/ NAVAI RES/ NAVAI RESACT COs
as follows:

a.  NAS/ NAF/ NAVAI RES/ NAVAI RESACT COs will establish a board to nomi nate
officers who are best qualified to command aviation units. Boards will, as a
m ni mum consist of the foll owi ng nenbers:
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(1) Flag officer.

(2) NAS/ NAF/ NAVAI RES/ NAVAI RESACT CO.

(3) Tenant RESFORON COs/O Cs (must be senior to the officers being
considered for selection).

(4) NAS/ NAF/ NAVAI RES/ NAVAI RESACT Reserve Program Director or
NAVAI RESACT CO

(5) At least 2 senior Reserve officers assigned to the activity.
(recorder responsibilities).

b. For ASP units, boards wll include the NAS/ NAF/ NAVAI RES/ NAVAI RESACT
ASP Program Manager . In addition, at |east one senior Reserve officer should
be a current ASP nenber, preferably an incunmbent ASP CO or prior ASP CO
Nom nees nmust be ASP comand screened with a copy of command screen
eligibility letter fromthe director of the Air Systens program

c. Boards will select three noninees for each unit and subnmit nom na-
tions, including updated Naval Reserve Qualification Questionnaire for
I nactive Duty Personnel (NRPC 1200/1) and comrand screen eligibility letter
(RESFORONs and ASP units) to COVWNAVAI RESFOR (N7) within 30 days after the
board convenes.

d. COWAVAI RESFOR will screen nominations before final assignment.
Overgrade waiver requests for nom nees are not desired. The only exception to
this policy is if there are no qualified candidates available w thin paygrade
and designator required by the RUAD. Submit waiver requests, per appendix A,
exhibit 3 of this instruction, concurrently with unit nom nations.

507. Screening for Command of Intelligence Units. Procedures are in
COWNAVAI RESFORI NST 5400.5 and COWNAVRESI NTCOM NST 5400. 5E.

508. Screening for Command of NAVRESSECGRU Units. Program representative or
designated alternate nmay participate on boards convened to sel ect NAVRESSECGRU
CCs.

509. Screening for Program Seven (SEABEE) Command Billets. COVRNCFSC wi | |

establish PRDs for all command and senior officers. BilTets will be
advertised, screened and detailed per COVWNAVSURFRESFORNOTE 5400 of 21 Feb 97.
Recomendations will receive final review by COVRNCFSC prior to approval by
COWNAVSURFRESFOR.

a. Reserve CEC officer billets deemed by COVRNCFSC to be National Key
Billets both within and outside program 7 will be nationally advertised and
consi dered by COVRNCFSC S regional screening boards. Readi ness conmanders

and/ or gaining commands nmay provide requirenents and recommendations for non-
program 7 billets to these screening boards for consideration. The resulting
screeni ng board recommendations will be forwarded to the appropriate readi ness
command for concurrence or nonconcurrence. The COVRNCFSC National Sel ection
Board will make the final selections.

b. COWRNCFSC will designate presidents and menbers of regional screening
boar ds. The senior menmber of COVRNCFSC National Selection Board will be
COVRNCFSC. The selection board nmenbership will be deternmined by COVRNCFSC,
but normally will include the Reserve CEC flag officers and representives from
bot h conmi ssioned and augment units.

510. Sel ection for Rl AC Procedures are in COWAVAI RESFORI NST 5400.5 and
COWMNAVRESI NTCOM NST 5400. 5E.
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CHAPTER 6

| DT _PARTI Cl PATI ON REQUI REMENTS

601. Acknow edgnent of Perfornmance Requirenents. Ready Reservists nust
acknow edge their understanding of the Navy's policy concerning IDT. This

i ncl udes attendance, notification of absences, and procedures to take for

m ssed | DT peri ods. Use the Satisfactory Participation Requirenments/Record of
Unexcused Absences (NAVRES 1570/2) for nissed |IDT periods and to notify
Reservists of accrued unexcused absences. The format for preparing this form
is in appendix A, exhibit 4 of this instruction.

602. | DT Schedul i ng. The following responsibilities, policies and
consi derations apply:

a. Reserve units will work with the supporting NRA to establish, in
advance for the upconming FY, dates and tines for |DT. Schedul e | DT peri ods
using the follow ng:

(1) Unit training plans.
(2) Plan of the nonth.
(3) 1DT plans.

(4) Officer/enlisted orders (AT/ADT/inactive Duty Training Travel
(1D0TT))

b Verbal changes to |IDT schedul es must be docunented. \When changes
occur during an |DT weekend, annotate in the remarks colum of the IDT
Participation Record, (NAVRES 1570/21), as indicated in appendix A exhibit 5
of this instruction. When changes occur outside |DT weekends, Reschedul ed/
Equi val ent Trai ning (RS/ET) authorization (verbal or in witing; local policy
di ctates) nust be received by the NRA before the RS/ ET period is perforned.
The aut horization nmust include the date(s) the IDT(s) were originally
schedul ed for, location where the IDT periods will be perforned, and type of
IDTs to be performed (i.e., RS/ET/ATP) . \When the RS/ ET authorization is
recorded in RSTARS, an Individual Participation Record (NAVRES 1570/22) is
produced. The form nust be annotated to reflect the authorization (e.g.,
attached faxed menmo or annotate tel ephone authorization) . The date of the
I ndi vi dual Participation Record (NAVRES 1570/22) (determined by the RSTARS (MP)
program) is not to be nmisinterpreted as the date of the authorization for a
RS/ET IDT period; it is only the date the schedul e change was recorded in
RSTARS( MP) . In all cases, tell the supporting NRA of unit/personnel |DT
schedul es and changes to prevent recordi ng unexcused absences. Use t he RSTARS
generated |ndividual |DT Scheduling Form (NAVRES 1570/ 22). To facilitate
unavoi dabl e short notice |DT scheduling changes whereas the |ndividual
Participation Record (NAVRES 1570/ 22) cannot be obtained by the menber from
the NRA's RSTARS(MP) nmchine prior to the performance of the IDT period(s), a
bl ank | ndividual Participation Record may be used. This nust be an exception
and not the rule. In all cases, authorization nust be received by the NRA
before the |IDT periods are perforned.

c. Wen scheduling unit and individual regular |DT:
(1) Do not permit administrative procedures or legislative conflicts
to inhibit performance of contributory support. Conmon sense (neeting intent
of regulations) is paranount.

(2) Do not exceed FY IDT pay limts per BUPERSI NST 1001. 39B. Remai n
within quarterly IDT limtations as feasible.
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(3) Do not jeopardize the menber’'s ability to earn qualifying service for
a satisfactory year during the anniversary vyear.

(4) Ensure satisfactory participation standards are met per BUPERSI NST
1001. 39B.

(5) Schedule training into a conprehensive plan built on, but not
limted to, regular weekly, nonthly, or quarterly |IDI/IDIT periods.

d. Reschedule training only at the convenience of the Navy. Rescheduled |DT
must be within a reasonable commuting di stance as defined in paragraph 402 of
this instruction. For directed RS outside a reasonable commuting distance refer
to paragraph 613 of this chapter. Commands are authorized to direct performance
of rescheduled |DT periods to:

(1) Take advantage of energent training opportunities, including IDTT
evol utions.

(2) Resolve conflicts with AT/ ADT.

(3) Acconmpdate nonavailability of training resulting from schedul e
changes, equi pnent breakdown, or if access to sites is inpossible because of
adverse weather conditions (e.g., flood, heavy snowfall), or civil distur-
bances . These reschedul ed |IDT periods are not considered as ET periods.

e. Chaplains nust nmintain ecclesiastical endorsenents, dictated by their
faith group, to keep their commission. Al efforts should be nmade to schedul e
I DT periods to enhance training while permtting chaplains to neet necessary
eccl esiastical endorsenent requirenents.

603. Reschedul ed I DT Admi nistration. Reschedul ed |1 DT periods nay not be
schedul ed after the fact. Reschedul ed | DT periods may not be used to accom-
nodat e excused absences. Conmands can direct/docunment scheduling of
rescheduled IDT via training schedules, plan of the month, IDT plans or if
done verbally, by annotating in the remarks section of the unit Individual |IDT
Participation Record (NAVRES 1570/22). The IDT function in RSTARS(MP) will
generate the Individual |DT Participation Record (NAVRES 1570/22) when the

schedul i ng change is recorded in RSTARS(M). Docunent ati on of attendance at
“rescheduled IDT will be by unit/partial unit IDT Participation Record (NAVRES
1570/ 21) or (NAVRES 1570/ 22). If rescheduled IDT periods are nissed, they
will be admnistered as missed regular |IDT periods per paragraph 604 bel ow
604. M ssed | DT Periods. I ndividuals miss regular IDT periods for a variety
of reasons. Reasons to excuse absences on the day they occur include: Si ck-
ness, injury or other circunstances beyond a reasonable control. The menber

must contact the unit or parent Reserve activity when absent from |IDT periods.
The unit should contact the menmber if the menber fails to contact the unit.
Unit COs will determ ne whether a missed |IDT period is excused, unexcused or
an AA. Local procedures mnust place responsibility on the nmenber to contact
their unit before the end of the IDT period(s)/IDT weekend. CCs will make one
of the followi ng determinations by close of an IDT weekend in all cases
concerning missed |DT periods:

a. Excused Absences. Unit COs may excuse mnissed training |IDT periods.
They may direct IDT perfornmance as ETs, assigning appropriate dates and tinmes
for conpletion. Do not perform any ETs as a reschedul ed |DT.

b. Unexcused Absences. Conmands assign unexcused absences (“U’) for
m ssed | DT periods determined to be unexcused. One cannot nmake up an
unexcused absence. Conmmands will provide individuals with a copy of NAVRES
1570/2 for all unexcused absences. File the original NAVRES 1570/2 in the
personal IDT folder. This formreiterates |IDT requirenments and provides
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i ndividuals a record of all unexcused absences. Commands must inform menbers
of unexcused absences as they occur by annotating the original NAVRES 1570/2
and mailing a copy to the individual (normally within 5 working days)

c. AAs. Assign AAs when there is not a requirenent to make up missed |DT
periods and nmeaningful training is not available. Enter in RSTARS assi gnnment
of AAs, which reduces the total nunber of authorized |DT periods per FY.
Reduction in the nunber of required |IDT periods does not change the
requi rements that an anniversary year must have 50 points for retirenent
credit, nor does it relieve the Reservist fromthe requirenent to attain 50

points to remain in the Ready Reserve. | DT periods adjudicated as AAs cannot
be renoved or changed to RS, ET or “U'S wi thout NRA CO approval. Once AAs are
authorized, there is no IDT requirement. AAs may be assigned for the

foll owi ng reasons:

(1) AT/ADT Conflict. Reschedule or record as AAs regul ar | DT periods

conflicting with dates of AT/ ADT (less than 30 days) . Commands are
responsi bl e for rescheduling |IDT periods before AT/ ADT, but menbers may
perform rescheduled IDT either before or after AT/ ADT. | DT periods m ssed

whil e on AT/ ADT of 30 days (entire cal endar nobnth) or nore may not be
reschedul ed and rmust be considered as AAs.

(2) Airlift to Aviation Training Site. Record | DT periods m ssed
because of cancellation of scheduled airlifts (pick-up point only) as AAs,
unl ess reschedul ed per paragraph 602c of this chapter.

(3) _Tenporary work conflicts/personal hardships. Retain SELRES
personnel (both obligor and Nonobligor) with valid, documented, short-term
work conflicts/personal hardship. Keep individuals in their present unit in
an AA status up to 6 nmonths with approval from the unit CO For conflicts
beyond 6 nonths, transfer the nenber to the IRR The unit CO shoul d consi der
the inmpact on unit readi ness and manni ng when revi ewi ng requests for retention

based on tenporary work conflicts or personal hardships. If the unit CO does
not reconmrend retention, process nmenber for transfer to the IRR (Active Status
Pool) , or process for discharge if warranted. The foll owi ng applicable

NAVPERS 1070/ 613 (page 13) entries are required for individuals retained per
thi s paragraph. For temporary work conflict/personal hardship/tenporary
resi dence overseas:

“Dat e; | understand | have been retained in the Sel ected Reserve w thout an
inactive duty training requirenent (Authorized Absence (AA) ) by reason
of (tenporary work conflict/tenporary personal hardship) . | understand

| may be retained in an AA status for up to 6 months, unless the cir-
cunmst ances that warrant AAs change, or as deemed necessary by conpetent
authority. | further understand | nust informthe Comranding Officer
(activity, location, zip code) of any change in ny status, physical
condition or address. | have been counsel ed concerning conpl etion of
Navy correspondence courses and crediting of retirenent points required
to obtain satisfactory service toward retirenent. | understand that |
must attend annual training as scheduled or apply for a waiver. | have
been provided a copy of this statenent of understanding. | under st and
that | amresponsible to pay Servicenmen’'s Goup Life |nsurance preni unms
to continue coverage.

W TNESSED: (Narme, Rank, Title) (Reservist’s Signature)

(4) _AD. _ADT, ADSW 30 days or More. |DT periods mssed while on AD,
ADT, or ADSW for 30 days (entire cal endar month) or nore are considered AAs
and nay not be reschedul ed.
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(5) Tenporarily Not Physically Qualified (TNPQ Personnel

(a) Keep individuals found TNPQ in their present unit, in a light
duty status, for 6 nmonths. A nedical officer nust determine if a nenber can
perform | DT. However, the nenber cannot participate in |IDIT, AT, or ADT.

Record missed |IDT periods during TNPQ as AAs.
(b) For TNPQ the following NAVPERS 1070/613 entry is required:

“Dat e: I understand, although | am tenporarily physically disqualified, that
I have been retained in a Selected Reserve unit with no inactive duty
training travel/active duty training or annual training authorized. |
understand this assignnent may change for any reason deemed necessary
by competent authority. | understand | nust conply with all corre-—
spondence sent to me by the activity. | further understand | nust
i mediately inform the Commanding Oficer, (activity, location, zip
code) of any change in my status, physical condition, or address. |
have been counsel ed concerni ng conpl etion of Navy correspondence
courses and retirenent points required to get creditable satisfactory
federal service toward retirenent. | have been provided a copy of
this statenment of understanding.

W TNESSED: (Name, Rank, Title) (Reservist’'s Signature)

(c) For action taken in paragraphs 604c(3) and (5) above, prepare
the follow ng Adm nistrative Remarks (NAVRES 1070/613) (page 13) entry:

“Date: Retained in the Selected Reserve in a nondrill status because of
(tenmporary work conflict, tenporary personal hardship, tenporary
physi cal disqualification).

Current address:

Anticipated date for return to inactive duty training status:
Aut hori ty: COVNAVRESFORI NST  1001. 5C

Aut hori zing Signature”

605. Request for Excuse of M ssed |DT. Menmbers m ssing regular | DT periods
nmust contact their unit or local NRA by the end of the regular |IDT period/lDT

weekend explaining the reason for the absence. Failure to contact the NRA/
unit by the end of the regular 1DT period/IDT weekend will result in the
m ssed | DT period(s) being declared unexcused.

606. Processing Requests for Excuse of Mssed IDT Periods. Process requests

to excuse a mssed IDT period as follows:

a. Document approvals of ET on the unit/partial unit IDT Participation
Record (NAVRES 1570/21) or Individual 1DT Participation Record (NAVRES
1570/ 22) in the remarks section as shown in appendix A, exhibit 5 of this
instruction.

b. I f di sapproved:

(1) Declare IDT absences unexcused using NAVRES 1570/2, sending a copy
to the menber by regular mail.

(2) Place obligors in a probationary status if unexcused absences

total nine or nore during the past 12 nonths. Ref er to BUPERSI NST 1001. 39B
concerning unsatisfactory participation.
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(3) Termnate nonobligors’ unit assignnent or place in probationary
status if unexcused absences total nine or nore during the past 12 nonths.
Refer to BUPERSINST 1001.39B concerning unsatisfactory participation.

607. ET.  Paragraph 604 of this chapter provides criteria for excuse of
m ssed |DT. Only four paid ET periods are authorized per FY. Any nore than

four ET periods will be perforned without pay. Al ETs count toward satis—
factory participation. Do not use additional |DT periods as a substitute for
ETs or to make up for missed regular or rescheduled |IDT periods. Perform ET

IDT normally the nonth before, the nmonth of, or the month after the original
schedul ed | DT.

608. TAD | DT _Adni ni stration

a. Tenporary Additional Duty Orders (NAVRES 1320/2) authorize |DT
performance at activities other than the |ocation where the nenmber normally

trains. TAD I DT periods will be reported as ETs. Adm nister TAD absences as
m ssed | DT. I f appropriate nobilization training is not readily avail abl e at
the TAD site, NRAs should disapprove the request and consider issuing AAs.
b. TAD orders will be issued subject to the follow ng:
(1) Reservist requests orders. Parent NRA is approval authority.

(2) NRA nust confirm availability of training at the TAD site and gain
approval from the TAD NRA.

(3) Orders nust be at no cost to the governnent.
(4) Training is permissive (not directed).
(5) TAD nay not exceed 90 days.
(6) TAD QUTCONUS is not authorized.
c. After confirmation, per paragraph 608b(2) above, the parent NRA
prepares the NAVRES 1320/ 2. Service and health record holders renmain
responsi ble for service and health record naintenance in addition to IDT

accounti ng.

609. Renoval of Unexcused Absences. Recogni ze that on occasion “U's will be

erroneously assigned. In such instances, COs of NRAs, NRFs, or RESFORONS can
aut hori ze changi ng an unexcused |DT period to an excused absence or AA. A
request to renove the “U’(s) , including a conplete explanation of the circum-

stances causing the error and procedures taken to prevent future problens wll
be submitted by the unit CO and approved by the NRA CO I[f the mssed IDT
period is changed to an excused absence, the associated ET will normally occur
the nonth of, or within 60 days after, the date of the missed IDT period.

610. Additional Duty (ADDU). COWNAVRESFOR mmy prescribe individual assign-
ment to ADDU with other DoD or Coast Guard activities or units. Use ADDU
orders to enhance nobilization readi ness and training of individuals and/or
units. Menbers of NAVRES units that support, but are renote from Marine Corps
units, may be assigned ADDU to those units. \Where appropriate, echelon IV
commanders wi |l ensure SELRES unit COs’ orders indicate the menber is assigned
ADDU to the unit’'s gaining coonmand. AD surface/air and other officers who do
not nobilize to their gaining comands are excluded.
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611. Assignnent of Inactive Duty Reservists to a Unit. MLPERSMAN article
1880160 provides that all menmbers in an Active Status (Ready Reserve (USNR-R),
or Standby Reserve—Active (USNR-S1)), may be assigned to a unit upon their
applicati on. They must be qualified in all respects. COVWNAVRESFOR requires
that all SELRES (pay status) not assigned as |IMAs, and all drilling menbers of
the IRR (VTIU), will be assigned to a unit, or detachment of a unit, in the
Naval Reserve. Each unit or detachment will have a designated NRA tasked with
record nmintenance, |ogistics, and admi nistrative support for nenbers assigned
to the unit. NRAs in the administrative chain of command of Reserve units,
will be designated as the supporting NRA for those units. For units that do
not report to an NRA (e.g., commands afloat and established ashore units,
commonly called “conmi ssioned” units), COWAVSURFRESFOR or COWNAVAI RESFOR

desi gnates the supporting NRA It will normally be the NRA closest to the
homeport or location of the SELRES unit or detachment.

612. Oof-Site |DT. | DT periods perfornmed away from the individual’s
supporting NRA, but not under travel orders, will be called Of-Site |DT.
O f-site IDT periods are governed by the same statutory requirenents and
regul ations as |IDT perfornmed at the NRA

613. |DIT. Refer to COWNAVRESFORI NST 1571.7H for policy guidance.

a. Reinbursable IDIT orders (with IDT pay) nay be authorized for up to 12
regul ar periods of IDT (6 days). Menbers executing multiple |DTT periods for
peri ods |onger than 6 days nust acknow edge that they incur a SELRES
obligation through the end of the nonth for which advance | DT has been
per f or med.

b. Additional |DT periods, if authorized, may be performed with |DTT.
| DTT orders should specify the nunber of regular periods of |IDT and the nunber
of ATPs aut hori zed. Performance of ATPs nust follow existing rules for ATP,
Readi ness Managenent Period (RWMP), or Additional Flying and Flight Training
Period (AFTP) accounting.

614. Flexible Inactive Duty Training (IDT) Option Procedures. The follow ng
est abl i shes policy and program gui dance. The intent of this programis to
provide unit CO s added flexibility to schedul e | DT and acconplish peacetine

contributory support or conplete formal school training. Flexible IDT will
not be perfornmed at the supporting NRA unless authorized by echelon IV
comrander . CO s are authorized to schedule up to a maxi nrum of 40 | DT peri ods

per FY. Flexible I1DT may be perforned separately or with AT, ADT, or |DIT.

The remai ning eight | DT periods (two per quarter) will be perforned at the
supporting NRA to acconplish organizational and administrative requirenents.
The provisions of BUPERSI NST 1001.39B and this instruction apply in the

adj udi cation and processing of |DT. The flexible IDT scheduling option is a
significant departure from traditional |DT scheduling methodol ogy. Partici pa—
tion in this programis voluntary and will not be directed by unit CO s. Thi s
program increases the nenber’'s responsibilities to neet satisfactory partici-
pation per BUPERSI NST 1001. 39B. Due to tine restraints in conpleting program
requirenents (e.g., conpleting professional and nmilitary courses, PARS and
attendance at the Petty Oficer Indoctrination Course) and limted know edge
of Naval Reserve procedures, special consideration should be given before
approving APG RESCORE-R and new affiliates for participation.

a. IDT Linmitations. Regular |IDT exceeding 12 periods in the sanme fiscal
quarter is considered Flexible IDT and participants will sign a NAVPERS
1070/ 613 acknow edgi ng SELRES obligations. Drilling Reservists will not
exceed the 48 regular IDT FY linmtation. Menbers of the SELRES, with the
exception of officers assigned |AP, may volunteer for this drilling option.
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b. Advance |DT. IDT perforned in advance will result in the sane SELRES
obligation as if the |IDT periods would have been perforned on a normal four
regular I1DT per nonth schedule (e.g., a nenber who perfornms eight |DT periods
for the nonths August and Septenmber in the nonth of July will incur a Reserve
obligation through the end of Septenber). The billet filled by a Reservist
performng IDT in advance remains filled by the menber until the date of
conpl etion of obligated service. Scheduling flexible IDI should take into
consideration nenber’s ECS, HYT, nmandatory transfer dates per higher
authority, expiration of the 6 year Montgonmery G Bill Sel ected Reserve
obligation, satisfactory SELRES participation and other benefits, clainms,
transfers and separations to preclude |oss of pay, benefits or entitlenents.
For nenbers erroneously transferred prior to conpletion of |DT obligation,
NRAs will reestablish nenber’s pay status for conpletion of advance |DT.

c. DT _Reporting. The RSTARS IDT Participation Record and the Individual
Participation Record forms will be used in recording flexible |IDT periods.
Timely subm ssion of IDT performance is critical to ensure pronpt paynent of
conpl eted | DT peri ods. NRA CO s will record and transnmit | DT attendance
within 3 working days upon receipt of flexible IDI docunentation.

d.  Travel . Performance of flexible IDT conmbined with either “AT” or ADT
at OUTCONUS sites is perm ssible provided the Status of Forces Agreenent
allows performance of IDT in the host nation.

e. Flexible |IDIT Scheduling. Unit CO s nust coordinate flexible IDT
schedul es as far in advance as possible with supporting NRA to prevent pay and
billet problens. This is particularly inportant for flexible IDT periods

bei ng performed subsequent to regular I1DT periods (e.g., IDT in August for
June and July DT s). NRAs nust al so be notified i medi ately of subsequent
changes.

f. The foll owing NAVPERS 1070/613 will be signed by menbers participating
in the programand will be witnessed by the unit CO or designated representa—
tive:

“Date: I acknow edge that participation in a nontraditional training program
(flexible Inactive Duty Training (IDT) bears unique responsibilities
and obligations, and that established safeguards which ensure proper
crediting of IDT and Active Duty Training (ADT) retirement point

credit may no |onger apply. | understand that | share in the

responsibility for ny Naval Reserve career. | received a briefing

concerning satisfactory participation requirenents and retirenent

point credit. | understand that ny anniversary date for a

satisfactory qualifying year is (date).

1. | acknow edge that participation in the flexible IDT option is
vol untary.

2. I understand that | must performa nmninmum of two | DT periods per

quarter at ny Naval Reserve activity, as scheduled by either ny
unit commander or conmanding officer, to conplete admnistrative
and organi zational requirenents (e.g., ldentification Card

i ssuance, Advancenent exam nation participation, whether nedical
or dental requirenents, physical readiness test, general mlitary
training).

3. | understand that while in the flexible IDT Option, my Service-—

men’s Group Life Insurance premiunms will continue to accrue on a
mont hly basis, whether or not | actually perform IDT during that
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cal endar nont h. To retain Servicenen’s Goup Life Insurance
eligibility, premunms accrued during the nonths that |IDIT was not
performed will be retroactively deducted in a lunp sum from ny
next | DT paycheck.

| understand that Expiration of Obligated Service for the Mont-

gonery G Bill Selected Reserve is (date). If separated prior to
that date, | may be required to repay Prorata benefits received
under the Montgonery G Bill Selected Reserve Program

| acknowl edge that if | do not perform a mnimmof 90 percent IDT
and annual training prior to ny bonus anniversary date, paynent
will not be nmade until satisfactory participation is nmet per
BUPERSI NST 1001. 39B. (Enlisted Naval Selected Reserve Bonus

reci pients only.)

| understand that |DT periods perforned in advance will result in
the sane Selected Reserve obligation as if the IDT periods would
have been performed on a normal four |DT periods per nonth per
schedul e. During this obligated period, | nust remain in ny cur-
rent billet assignment. I further understand that | cannot per-
form advanced Prorated I1DI’s for service beyond ny expiration of
service, high year tenure, or any nmandatory separation/transfer
date as directed by higher authority. I remain eligible for
recall through the end of the nonth for which | have performed |IDT
peri ods. Commander, Naval Reserve Force or designated authority,
may release me from this obligation. | further understand that
requests to change ny obligation for ny convenience may be del ayed
or disapproved.”
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| understand that | nust performa mninmumof two |DT periods per
quarter at my Naval Reserve activity, as schedul ed by either ny
unit commander or comranding officer, to conplete administrative
and organi zational requirenents (e.g., ldentification Card

i ssuance, Advancenent exam nation participation, whether nedica
or dental requirenents, physical readiness test, general nilitary
trai ning)

| understand that while in the flexible IDT Option, my Service-
men’s Group Life Insurance premiuns will continue to accrue on a
nmont hly basis, whether or not | actually perform DT during that
cal endar nonth. To retain Servicenen's G oup Life Insurance
eligibility, premuns accrued during the months that |IDT was not
performed will be retroactively deducted in a lunmp sum from ny
next | DT paycheck.

| understand that Expiration of Obligated Service for the Mnt-

gonery G Bill Selected Reserve is (date). If separated prior to
that date, | may be required to repay Prorata benefits received
under the Montgonery G Bill Selected Reserve Program

I acknow edge that if | do not performa mninumof 90 percent |DT
and annual training prior to my bonus anniversary date, paynent
will not be made until satisfactory participation is nmet per
BUPERSI NST 1001. 39B. (Enlisted Naval Selected Reserve Bonus
recipients only.)

| understand that |DT periods performed in advance will result in
the sane Sel ected Reserve obligation as if the IDT periods woul d
have been perforned on a normal four |DT periods per nonth per
schedul e. During this obligated period, | nust remain in my cur-—
rent billet assignment. | further understand that | cannot per-—
form advanced Prorated I DT's for service beyond my expiration of
service, high year tenure, or any nmandatory separation/transfer
date as directed by higher authority. | remain eligible for

recall through the end of the nonth for which | have performed |DT
peri ods. Commander, Naval Reserve Force or designated authority,
may release me from this obligation. | further understand that
requests to change ny obligation for my conveni ence may be del ayed
or disapproved.”
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CHAPTER 7
| DT _REPORTI NG PROCEDURES

701. IDT Participation Reporting Procedures. Accurate docunentation of |DT
participation nmust be recorded for all unit personnel. The RSTARS | DT

function contains all procedures to process |DT participation, including the
subm ssion of verified IDT participation information for electronic

transm ssi on and producing reports used for validation and record keeping
pur poses.

702. Responsibility. The unit CO or designated representative (E7 or above)
w |l ensure IDT Participation Record Data is properly submitted. Appendix A,
exhibit 5 of this instruction, describes procedures to conplete the IDT
Participation Record (NAVRES 1570/21). The Reserve activity COis responsible
for the follow ng:

a. Ensure Full Tinme Support (FTS) personnel maintain all correspondence
forns relating to |IDT participation.

b. Ensure all |1DT periods are scheduled into RSTARS (MP). Exceptions are
PRI MJUS and | MA personnel.

c. Submit IDT participation within 3 working days follow ng the
performance of the IDT periods.

d. Establish and maintain personal |IDT folders for each Reservist.

e. Ensure RSTARS gains are conpleted within 5 working days upon receipt
of the orders from recruiting.

f. Upon transfer or discharge, print an IDT history review and file in
the personal |DT folder.

. Take action on RSTARS (MP) and Defense Finance and Accounting Service
(DFA%) reports as follows. See chapter 9 of this instruction for filing and
mei ntenance requirenments. Al signatures nust be executed by an E7 or above:

(1) RSTARS(MP) pending changes report: Verify and sign each page of
t he pending changes report prior to posting to the RSTARS(MP) database.

(2) RSTARS (MP) transmission report: Verify and sign each trans—
m ssion report cover sheet. Each transaction failing the RHS/IMAPM S edits
wi |l be annotated indicating the corrective action taken and date action was
conpleted, (e.g., subnmitted Research Status Log (RSL) 4/22, canceled incorrect
and submitted correct |DTs 4/22)

(3) RSTARS(MP) Unadjudicated IDT report: Ensure this report is
produced weekly. Sign verifying unadjudi cated |DTs. If a predetermned |DT
period on this report was scheduled to be perforned nore than 3 working days
before, and docunented |DT performance has not been received by the NRA
adj udicate the IDT period as unexcused. Refer to paragraph 609 in this
Instruction for renoval of unexcused absences if assigned in error.

(4) RSTARS (MP) muil bag nmessages: Attach all nmil bag nessages to the
transm ssion report under which each was received. Reconmmend reprint
addi ti onal copies of mail nmessages which require action (e.g., Loss Miil)

(5) Naval Reserve Drill Pay (NRDP) Earning Statenent Report: \Verify,

sign and annotate corrective action taken. Det erm ne reason for nonpaynent of
IDTs and submit RSL input if necessary.
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(6) NRDP drill status report: Verify, sign and annotate corrective
action taken. Determ ne reason for nonpaynent of |DTs and submit RSL input if
necessary.

(7) NRDP unit error report: Verify, sign and annotate corrective
action taken. Determ ne reason for nonacceptance of RSTARS data by DFAS and
submit RSL if necessary.

703. M srepresent ati on/ Negl i gence. Al'l users of the RSTARS system (i ndivid-
ual Reservists, unit COs, activity CGOs, nustering personnel, transaction per-
sonnel and FTS personnel) nust be keenly aware that recording of |IDT data
reports IDT attendance and ultimately results in an obligation for pay and
crediting of retirement points. Therefore, msrepresentation and/or negli-
gence in executing these procedures is a serious natter.

704. Inactive Duty Training (IDT) Wekend Quidance. FTS personnel will
prepare the unit/partial unit IPR prior to the IDT weekend. Known absences of
unit nenbers will be annotated in the coments section of the RSTARS (M)

system (e.g., RS IDTs, AT, ADSW. The mustering official wll conduct the
nuster, annotating in black/blue black ink all personnel Absent (A) and all

personnel Present (P) . Include justification in the remarks section for all
personnel marked absent. Any nenber marked absent wi thout justification in
the remarks colum will be adjudicated as unexcused. The nustering official

is not required to be an E7 or above. A “sight” nuster is required. The unit
CO or designated representative (E7 or above) will sign the IDT Participation
Record validating that each nenber authorized |IDT pay was present for at |east
4 hours, or that ET periods, "AA's or “US annotated in remarks colum were
approved. A sanple IDT Participation Record is provided in appendix A,

exhibit 5 of this instruction. The follow ng steps provide guidance in
recording unit |DT:

a. Prior to the IDI weekend, the FTS IDT recording petty officer wll
print the unit IDT Participation Record. For group IDTTs/additional |DTs, a
partial unit IDT Participation Record may be prepared using the unit schedul e
change option.

b. Saturday nmorning of the IDI weekend, the FTS IDT recording petty
officer will deliver the unit IDT Participation Record to the unit.
Additionally, the followi ng RSTARS reports nmay be provided: Additional DT,
AAs, ETS, RS/ ET suspense, unit |IDT sunmary and unexcused |DT report. The

authorized nustering official will conduct a sight nuster.

c. By the end of the |IDT period(s)/weekend, the unit CO or designated
representative (E7 or above) will adjudicate all changes to the IPR, sign and
date it.

d. Sunday afternoon, the authorized nustering official wll deliver the

signed IPR to the NRA. \Wen IDTs are perfornmed away fromthe NRA, the use of
a facsimle machine is authorized.

e. The following actions will be taken within 3 working days after the
| DT weekend:

(1) The FTS Reserve pay clerk will record the |IDT attendance data into
RSTARS .  Also, record any individual |DT schedul e changes annotated on the
unit I PR that occurred during the |IDT weekend. Print the IDT verification
report and individual IDT Participation Record generated as a result of |DT
schedul i ng changes during the recording process. Deliver the IDT verification
report, individual IDT Participation Record, and unit IPR to the NRA CO or
designated representative (E7 and above) who will review and sign the indivi-
dual 1DT Participation Record and verification report, authorizing release of
I DT data for transm ssion.
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(2) The IDT recording petty officer will then post/update the |IDT data
in RSTARS(MP) after the verification report is signed.

(3) The RSTARS coordinator will transnmit daily at the preset tine
(NRFs should transnit daily when possible) and back up the RSTARS dat abase
after each transm ssion.

(4) The NRA CO or designated representative (E7 or above) wll verify
and sign all transmission reports. Annotate and date any and all action taken
to correct errors reflected on the report. This is addressed in chapter 9 of
this instruction entitled "Standard File Maintenance Requirenents.” These
reports will be naintained and destroyed per the Privacy Act Program
SECNAVI NST 5211.5D and Di sposal of Navy and Marine Corps Records, SECNAVI NST
5212. 5C.

(5) The unadjudicated IDT report is mandatory and will be prepared to
ensure all |DTs have been adjudi cated. Commands are advised to print this
report at the end of every week to ensure adjudication of any RS or ET drills
performed during the week.

705. | DT Mbnitoring. I DT performance will be continuously nonitored.
Menbers who are unsatisfactory in |IDT participation will be processed per
BUPERSI NST 1001. 39B. The unit CO or designated representative (E7 or above)
has final authority for adjudication of nissed |IDT periods. The NRA CO or
designated representative (E7 or above) has ultimate responsibility for
ensuring nenbers do not exceed IDT linits.

706. Transfer Between Units. When a nenber transfers to another NRA, retain

a copy of the IDT history review in the unit |DT accounting folder. The | os-
ingactivity will provide a copy of the nenber’s IDT history review, personnel
event worksheet, and unadjudicated IDT report (if applicable) . The personal
IDT folder will be forwarded with the menber’s service and health record.

Cl ose accountability for |DTs schedul ed and performed during the transfer
process is required.

701. Unit |IDT Recording. FTS personnel will use this mdule and the |DT Par-
ticipation Record to record the IDT attendance for the unit.

708. Individual |1DT Recording. This nodule allows the entry of IDT atten-
dance on an individual basis for |IDTs perforned as RS, ET or unexcused
absences . The individual conpleted formrequired for other than RS | DTs

serves as the basis for individual |DT recording. Additionally, this formis
used to input |IDT performance for individuals TAD to your activity. RSTARS
version 4.0 consolidated and cancelled the RS, ET and additional drill forms
(NAVRES 1570/ 17), This formwi |l be generated by RSTARS when you enter
speci fic data. Ensure forns are prepared in a tinely manner upon
notification.

CAUTI ON: Care should be exercised with IDT data for individuals not in your
dat abase. There are no checks for Social Security Nunmber (SSN) and the name
must be entered correctly for the entry to be accepted.

709. Reserve Pay Tinming. Wile data entered in RSTARS can be transmtted
nightly to RHS, it will not be transmitted i mediately to | MAPM S or DFAS
C evel and. The follow ng describes the pay process and illustrates the

i mportance of tinely, accurate |DT reporting:

a. | DTs date is recorded and transnmitted to the RHS system via RSTARS
(MP) on Sunday afternoon.

b. On Monday after 1400 Central Tine, all |IDT data processed by RHS is
conpiled and transmtted to NAVRESPERSCEN for upload to the IMAPMS. Al IDT
data is transmitted to RHS prior to 1000 Central Tine to allow for processing.
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c. RHS processes the received transactions. The processing requires from
1 to 3 days, especially during heavy transnission periods such as inmmediately
bef ore a schedul ed | MAPM S updat e and invol ves updating the RHS dat abase and
generating the appropriate data for | MAPMS.

d. RHS sends a weekly updated tape to | MAPM S.

e. | MAPM S processes the received transactions received and sends | DT and
personnel data to DFAS weekly. Additionally, IMAPM S generates feedback to
RHS .

710. | DT Periods Away From the Parent Unit. (Par agraph 608 of this
instruction contains policy for TAD |DT Administration.) TAD | DT periods can
be reported via any activity having access to RSTARS. \hen submitting |DT
data on a Reservist attached to another NRA, forward a copy of the IDT
verification report to the member’s supporting NRA RHS will provide this
information to the parent activity to prevent assigning the nenmber unexcused

| DT peri ods. For SELRES performing TAD IDT at sites without RSTARS
capabilities, verify |IDI attendance data in witing and mail to the supporting
NRA within 5 days of the last |DT period. The supporting NRA is responsible
for the follow ng:

a. Entering the IDT data in RSTARS (TAD IDT period will be recorded as
ETs).

b. Providing the Reservist with an original set of TAD orders, a copy for
the training activity (TAD site), an additional copy for each nonth of
aut hori zed TAD and envel opes (with the address of supporting NRA) for each
nonth of authorized TAD.

c. Forwar di ng an advance copy of the TAD orders to the TAD site.

711. FY IDT Linitations. Each SELRES is required and authorized to performa
specified nunber of |DT periods during a FY. Regul ar | DT periods, unexcused
absences, ETS and AAs accunulate toward the total FY |IDT authorization.

Menmbers are limted to four paid ET IDT periods each FY. Additional |DT

peri ods maybe authorized for certain units per chapter 8 of this instruction.

I DTs may not be performed or rescheduled after the end of the FY. Refer to
BUPERSI NST 1001. 39B, paragraph 1206 regardi ng i ssuing unexcused absences for

| DT periods crossing FY boundari es.

712. Reporting of IDT Periods Over 12 Months O d. Report | DT periods over 12
nonths old via nornmal RSTARS transactions. El ectronic submission is linted
to 7 years fromthe date of performance.

713. “De facto” IDT Periods. Personnel in a pay status who have perforned
I DT before being notified that their assignnent has been term nated or no
| onger under contract, will be considered in “de facto” active status and paid

for those |IDT periods.
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CHAPTER 8

ADDI TI ONAL | DT PERI ODS

801. Gener al

a. SECNAVI NST 1001. 33A establishes policy for authorizing and schedul i ng
addi tional |DT periods. Additional |DT periods provide individuals and units
addi tional training needed to achieve and maintain required nobilization
readi ness | evel s when 48 regul ar | DT periods are not enough to neet training
obj ecti ves. Because of substantial costs, additional |DT periods mnust be
supported by one of the following justifications:

(1) ATPs. To provide additional training as defined for unit’s
wartime nission. No menber shall perform nore than 12 ATPs per FY.

(2) AFTPs. To provide additional flight training, to achieve and
mai ntain aircrew flying proficiency and sustain nobilization readiness. AFTPs
cannot be used in addition to the ATPs in paragraph 80la(l) above. AFTPs will
not exceed 48 AFTPs per FY for any aircrew nenber unless specifically
aut hori zed by SECNAV.

(3) RW. To provide support for the day-to-day unit operations,
adm nistrative requirenents, training preparation, support activities and
mai nt enance functions. These training periods will be used only when
sufficient FTS personnel are not available to acconplish these duties. RWPs
may not be performed on the sane day as regular, RS, ET, ATPs or AFTPs. Only
one RMP may be perforned in a cal endar day. No menber shall perform nore than
24 RWPs per FY.

b. Schedule all additional IDT periods in advance. Schedul i ng can be
acconplished via unit training schedules, flight schedules, additional |DT
schedul es, plan of the month, or verbally in short fuse situations. A
description of training objectives must be docurented. Record verbal
aut horization of additional IDT periods in the remarks section of the
I ndi vidual |1DT Participation Record (NAVRES 1570/ 22). Docunent attendance of
addi tional |DT periods on the Inactive Duty Training (IDT) Participation
Record (NAVRES 1570/ 22).

802. Additional IDT Adnministration. Limt additional |DT periods per this
chapter for each category of additional |DT (ATP, AFTP, RMP). An Addi tional
DT Certification Report nust be submitted to DFAS Ceveland annually or when
it is required to adjust a menber’s pay account to allow paynent of additional
IDT"s in excess of what is authorized in the NRDP system Report synbol
COMWAVRESFOR 7220-2 has been assigned to this requirenent. Procedures for
subm ssion of additional IDTs are in the follow ng paragraphs.

803. Expanded Conpensation Pay Codes (ECPCs). The nunber of additional |DT
peri ods authorized is identified by ECPCs appended to Reserve Billet Sequence
Code (RBSC). The RBSC identifies the billet number and the number of |DT
periods a nenber is authorized. It is broken down in two parts. The first
four digits are sinply a sequential nunber within an Active Unit Ildentifi-
cation Code. The last character is the ECPC, which identifies how many | DT
periods (regular and additional) a menber is entitled to. The chart bel ow
shows ECPCs.

Code* Conpensation (Pay) Authorization
D Nonpay
A 48 Pay | DT periods
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Code* Conpensation (Pay) Authorization

24 Pay | DT periods
36 Pay | DT periods
48 Pay |DT periods + 6 Additional Pay |DT periods
48 Pay |DT periods + 12 Additional Pay |DT periods
48 Pay |DT periods + 18 Additional Pay |DT periods
48 Pay |DT periods + 24 Additional Pay |DT periods
48 Pay |DT periods + 30 Additional Pay |IDT periods
48 Pay |DT periods + 36 Additional Pay peri ods
48 Pay |DT periods + 42 Additional Pay peri ods
48 Pay |DT periods + 48 Additional Pay peri ods
48 Pay | DT periods + 54 Additional Pay peri ods
48 Pay |DT periods + 60 Additional Pay peri ods
Pay IDT periods + 66 Additional Pay peri ods
48 Pay |DT periods + 72 Additional Pay peri ods
+
+
+
+
+
+
+
+
h

48 Pay |DT periods 84 Additional Pay peri ods
48 Pay | DT periods
48 Pay | DT periods
24 Pay | DT peri ods
24 Pay |DT periods
24 Pay |DT periods
24 Pay |DT periods
48 Pay IDT unit wt

90 Additional Pay
96 Additional Pay

6 Additional Pay
12 Additional Pay
18 Additional Pay peri ods
24 Additional Pay |DT periods
addi tional |DT periods

peri ods
peri ods
peri ods
peri ods

S99585595858585959999

I
I
I
I
I
I
I
48 Pay |DT periods 78 Additional Pay | peri ods
I
I
I
I
I
I
I

XN<sSs<CHWDTUVOZZIr X" IOTMO®
N
[e3)

* ECPCs nmust not be confused with TRC Codes.

804. Avi ation Program Additional |1DT Periods

a.  Mninmm duration of additional pay |IDT periods will be 4 hours. | DT
peri ods must be conducted aboard specifically authorized training activities
only. Credit additional |IDT periods within 3 working days after performance.

b. AFTP (aircrew |IDT periods). Two AFTPs are authorized per day in which
actual flight or required flight training (involving syllabus flights and crew
qualification exercises conducted in an approved simulator, including tactical
trainer), transition schools, Aircrew Coordination Training, Tactical Profi-
ci ency Course, sw nmming or physiology qualifications that require a m ni mum of
8 hours to conplete. One AFTP per day is allowed for Naval Air Training and
Operating Procedures Standardi zati on (NATOPS) training/testing, classroom
training, schools, other required flight-related ground training, and
conpl eting OPNAVI NST 3710.7Q flight requirenments.

c. ATP (nonaircrew |IDT periods). Two ATPs are authorized per day for a
m ni mum of 8 hours training in formal or informal On-the-Job Training (QIT)
which contributes to unit or individual nobilization readiness as follows:

(1) Any school s/classes that enhance the menber’s nobilization
r eadi ness.

(2) Informal QIT such as aircraft nmintenance training, phase main-
tenance training and administrative procedures training. This QIT is not to
i ncl ude adm nistrative requirenents associated with the nmobilization billet
such as preparing enlisted evaluations or FITREPS, or other general adm nis—
trative duties. The training must be specific to nmobilization billet or rate
t rai ni ng.

d. Aviation program |IDT periods. The number of AFTPs, ATPs and RMPs
cannot exceed linits authorized in the table bel ow
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ADDI TI ONAL | DTs AUTHORI ZED FOR THE AVI ATI ON PROGRAM

TYPE UNI T FLI GHT CREW READI NESS NONFLI GHT CREW

READI NESS

OFFI CER ENLI STED OFFI CER AND ENLI STED
VAQ (EA-6) RESFORON 72 (note 1) 0 12 (note 1)
VAW (E-2) RESFORON 72 (note 1) 0 12 (note 1)
VP (P-3) RESFORON 72 (note 1) 72 12 (note 1)
VR (C 130) RESFORON 72 (note 1) 72 12 (note 1)
VR (C9) RESFORON 72 (note 1) 72 12 (note 1)
VFC (F-5/ RESFORON 72 (note 1) 0 12 (note 1)
F/ A- 18)

VR (G- 20) RESFORON 72 (note 1) 72 12 (note 1)
HCS (HH 60) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
HS (SH 3) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
HSL (SH 2) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
HM (MH 53) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
CVWR AUGVENTATI ON 72 0 0
TRAW NG AUGVENTATI ON 72 0 0
VF (F-14) RESFORON 72 (notes 1, 4) O 12 (note 1)
VFA (F/ A-18) RESFORON 72 (note 1) 0
VRC (G 12) AUGVENTATI ON 36 24 0
NR SECGRU 12 (note 5)
NR CV-67 474 AUGVENTATI ON 0 0 12
Note 1: In addition to the additional |DT periods authorized in the table

above,

adm ni stration,
CO, XO Landing Signal
Admi nistration Oficer,
sign and forward individual
directly to DFAS Ceveland (FM at

function:

Mai nt enance O fi cer,
COs nust

personnel .

specific key nobilization billets.
nobi lization billets when the position is filled by an active duty menber.
be assigned to nore than one billet.

addi ti on,

Note 2:

aut hori zed AFTPs comensurate with officer

nmenbers cannot

training preparation,

support
O ficer,

activities,
NATOPS O ficer,
YN/ PN, and ground support
certification

the followi ng key billets are authorized 24 RWPs for acconplishing unit

and mai nt enance
Safety Oficer,

the begi nning of each FY.
letters nust specify that the officers are perform ng functions of those
RMPs are not authorized for
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CO0s will forward individual certification letters directly to DFAS d evel and
(FM at the beginning of each FY indicating name, SSN, aircraft type, nunber
of additional |DT periods and effective date.

Note 3: AFTP helicopter squadron aircrewran who maintain dual qualifications
as Search and Rescue Swimer (NEC 7815) or Helicopter Rescue Aircrewnan (NEC
8215) are authorized 60 additional |IDT periods. A certification letter signed
by the CO nust be forwarded directly to DFAS Ceveland (FM at the beginning
of each FY. This certification should show Nanme, SSN, NEC, nunber of
authorized additional |DT periods, and effective date.

Note 4: Intelligence officers assigned to VF TARPS-capabl e RESFORONs are
authorized 36 additional |IDT periods (12 ATPs and 24 RMPS). These | DT peri ods
are intended to support the photo reconnai ssance nission and training of
aircrew COs will forward individual certification letters directly to DFAS
Cleveland (FM at the beginning of each FY indicating nanme, SSN, aircraft
type, nunber of additional |DT periods and effective date.

Note 5: NAVRESSECGRU CTI personnel are authorized ATPs for |anguage
proficiency training. COVWNAVAI RESFOR (N2C) will forward a list of personnel
aut horized ATPs to DFAS Cl evel and (FM at the begi nning of each FY.

805. Surface Program Additional |DT Periods

a. COWAVSURFRESFOR will publish annually FY additional |DT authoriza-
tion guidance listing programunits and the nunber of I|DIs each unit is
aut hori zed. Only units authorized by COWAVSURFRESFOR are pernitted to use
addi tional |DTs.

Note 1: Menbers assigned to NRF “Pri-Crews” may perform a maxi num of 30 ATPs
per FY, regardless of the ship transfer date to the NRF, if authorized by
COWAVSURFRESFOR in the annual additional |DT distribution message.

Note 2: Menbers enrolled in the NEDOC program nmay perform a nmaxi mum of 30
ATPs if authorized by COWAVSURFRESFOR (N9) and included in the annual
addi tional |DT distribution message.

b. Operational unit Cos and battalion conmanders nust coordinate and
schedul e additional |IDT periods, in advance, using the RSTARS |IDT partici-
pation record and the individual participation record forns. I nclude a
description of training objectives.

ADDITIONAL 1DT TABLE FOR THE SURFACE PROGRAM

OFFI CERS ENLI STED
NRF SHI PS 30 (note 1) 30 (note 1)
NRF
SQUADRON STAFFS 12 12
MCM GROUPS 12 12
M NE SEARCH SQUADRON UNI TS 12 12
SPECI AL BOAT SQUADRON UNI TS/
DETS 12 12
NR SEAL TEAM SW MMER
VEH CLE DELIVERY TEAM 12 12
NR SPECWAR GROUPS/ UNI'T 12 12
EODMU 12 12
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EODMJ DETS 12 12

NAVI UWGRU 12 12

M U0 12 12

MDSU DETS 12 12

NR FTG DETS/ ATG DETS 12 12

SMCR UNITS (e.g., 4TH MAW

4TH MARDIV, 4TH FSSG (MEDI CAL

PERSONNEL ONLY) 0 12

NEDCC 30 (Note 2) 30 (Note 2)
c. Mnimum duration of Additional |IDT periods with pay is 4 hours. | DT

peri ods nust be conducted aboard specifically authorized training activities
only (e.g., NRF ships, NAVRESCEN). Additional |DT periods will be recorded
via RSTARS within 3 working days of the day they are perforned.

806. Navy Cargo Handling/ Naval Expeditionary Logistics support Force Program
Twel ve RMPs are authorized for 76 officer and 97 enlisted personnel in NCHB
who perform training preparation, support activities, naintenance functions,

and equi pnent breakout. Twel ve ATPs are authorized for 20 officers and 23
enl i sted personnel of the Naval Expeditionary Logistics Support Force Staff to
provide additional unit wartinme mssion training. Each REDCOM (N7) will

forward a list of personnel authorized additional IDTs to DFAS develand (FM,
at the beginning of each FY, with copy to COWAVSURFRESFOR (N52) (report
synbol COWNAVRESFOR 7220-2 refers).

807. Fleet Training Center (FTC) Program Twel ve RMPs are authorized for
personnel needed for training, planning and equi pnent maintenance.

UNI T OFFl CER ENLI STED
NR FTC Norfol k 4 46
NR FTC Mayport 12 46
NR FTC San Di ego 1 32

808. Ashore Modbile Contingency Communication Van Mintenance and Training.
Twel ve RMPs are aut horized for personnel assigned to NR ABFC/ Ashore Mobil e
Conti ngency Communi cati on Headquarters (AMCC HQ 106 (Reserve Unit
Identification Code (RUC): 82948), NR AMCC 8 SIG 806 (RUC 83437) and NR
ABFC 1 LANT 1106 (RUC 83449) . They perform additional IDT in support of
AMCC van mai ntenance and training functions or prepare for AMCC van training.

809. Construction Battalion Program Twel ve RMPs are authorized for nine
enlisted construction battalion naintenance personnel and detachment O C
perform ng breakout service and maintenance of field gear. COVRNCFSC  wi | |
collect, verify and forward a |list of personnel authorized RWs to DFAS
Cleveland (FM, at the beginning of each FY, with copy to COWAVSURFRESFOR
(Nil) .
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STANDARD FILE MAI NTENANCE REQUI REMENTS

901. Personal |1DT Fol der. Each participating Reservist wll have a personal

| DT fol der. The following docunents will be naintained in this folder. Those
itenms indicated with “** are only required to be maintained for current and
past 2 FYs. These reports will be maintai ned and destroyed per the Privacy
Act Program SECNAVINST 5211.5D and Navy and Marine Corps Records Di sposal
Manual , SECNAVI NST 5212.5C.

a. File the History Review in the IDT folder within 30 days from the end
of the anniversary date. Retain the Drill Mister Record (NAVPERS 1570/12) for
2 FYs.

b. Right side of folder:

(1) Copies of orders to current unit,

(2) Oiginal Satisfactory Participation Requirenments/Record of
Unexcused Absences (NAVRES 1570/ 2).

(3) Copies of all Satisfactory Participation Requirenents/Record of
Unexcused Absences (NAVRES 1570/2) sent notifying the member of their unex-
cused | DT peri ods.

(4) *Copies of all correspondence relating to IDT participation.

(5) Copies of current DDS authorization.

(6) Copies of W4 form

(7) *Conpl eted AT/ ADT/ ADSW orders wi th endorsenments and pay vouchers.

(8) Current conmissary card stub.

(9) State of Legal Residency (DD 2058).

(10) Copy of Notice of Basic Eligibility (NOBE).

(11) Individual Participation Records (IPRs) (ET/RS/ ADD).

902. Disposition of Personal IDT Folder. The personal IDT folder is the

Reservist’s unit personnel record and will remain with their official records.
The following procedures shall be followed:

a. Transfer Between Units. If the transfer is to a unit within the sane
NRA, the personal IDT folder will be filed with the gaining unit’'s folders.
For transfer to a unit in a different geographic location, print two copies of
the menber’s IDT History Review File a copy on the right side of the
Personal |DT Folder and fax the other copy to the gaining conmand. Mai |l 1 DT
folder, service and health records to the gaining activity.

b. Discharge/transfer to NAVRESPERSCEN G ve the personal |IDT folder to
the menmber for retention. A certified copy of the IDT History Review will be
forwarded in the service record.

¢c. Imrediate Reenlistnent. I mredi ate reenlistnent in present assignment
does not affect maintenance of the personal |DT folder.
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903. Unit IDT/Accounting Folder. FTS personnel will prepare and maintain a
folder for each Reserve unit for the current and past 2 FYs. File the

followi ng docunents in chronol ogi cal order:
a. Al IPRs. This includes unit, and partial unit, IPR s.

b. Copies of IDIT orders, if IDT periods are not recorded on a unit,
partial unit, or individual |PRs.

c. Copies of TAD orders, if IDT periods are not recorded on a unit,
partial unit, or individual |PR

d. RSTARS IDT verification reports.

e Copi es of correspondence relating to the administration of unit IDT

recor ds (e.g., “By direction” letters).

f. Al Drill Mister Record (NAVPERS 1570/ 12) copies and |IDT History
Review forns for personnel transferred or discharged.
904. Unit Pay Report Fol der. FTS Personnel will establish and nmintain a
unit pay folder for the current and past 2 FYs. This folder will contain:

a. Naval Reserve Drill Pay (NRDP) Earning Statement Reports. Provi des a

list of unit personnel who received a paynent during the pay cycle (weekly).

b. NRDP Drill Status Report. Provides a list of Reservists who have
| DT(s) posted to their pay account which are disqualified for pay. Thi s
report is reviewed with the Unit Error Report to determine the reason(s) for
nonpayment .

c. NRDP Unit Error Report. Provides a list of RSTARS entries not
accepted by DFAS.

Not e: These reports are no longer nmailed to the NRA(s), but downl oaded from
DFAS C eveland into the RSTARS Mil bag.

905. Unit Pending Changes Folder. The Unit Pending Changes Report is
establ i shed and nmintained for each unit and shall contain signed Pending
Changes Report(s) for the current and last 2 FYs.

Not e: For smaller units, the unit pay reports folder and unit pending changes
folder may be consolidated into one folder as applicable.

906. Transnissions Log. File chronologically by date, with cover sheet

showi ng date of transm ssion. Revi ewed, signed, dated, and annotated with the
corrective action taken for any transactions failing RHS/IMAPM S edits. These
transactions will be reflected as “error record” in the |og. Unit unadj udi ca—
ted IDT report folder. Each unit will establish and maintain a unit unadjudi-—

cated reports folder for the current and past 2 FYs.

907. Ready Reserve Screening Questionnaire (NAVPERS 1001/3). Annual signa-
ture verification is authorized when no changes are required. Si gnatures and
remarks may be put on the back of the current formuntil a revised formwth
appropriate signature blocks is distributed. Additionally, this form need not
be filed in the pay record, but may be filed at a designated | ocation at the
di scretion of the NRA CO as long as the forms are accessible during

nobi | i zati on.

9-2



COWAVRESFORI NST 1001.5C CH1
9 FEB 1995

908. Reports. Print RSTARS reports as follows:
a. Additional |DT Report. To nonitor additional |DT periods.

b. Unadjudicated |DT Report. To ensure adjudication of all IDT(s) after
| DT attendance data is posted. This report is printed at the end of every
week to ensure adjudication of any RS or ET drills perfornmed during the week
has been conpl et ed.

¢c. AAs. To nonitor AAs.
d. ET Report. To nonitor ET.
e. RS/ET Suspense Report. To nonitor RS/ ET I|DTs.

f. Unit |IDT Sunmary Report. Print report upon receipt of NRDP Unit Pay
Error Reports.

. Unexcused | DT Report. Print report after conpleting all |DT posting
to ensure unsatisfactory participants are processed per current directives.

h. | DT Detail Review Report. The |1 DT detail review provides specific IDT
dates, the RU C the nenber was attached to when |DTs were performed, nunber
of drills performed on that date and the status of those drills, e.g., IDT
subnmitted to RHS, IDT sent to DFAS, IDT paid. Also if an error occurs (e.g.,
| DT cancel ed), the report will provide a status.

i. Hstory Review Report. Print report within 30 days after each
Reservist’'s anniversary date and maintain in the individual |DT folder.
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CHAPTER 10

DEFENSE ENROLLMENT ELI QA BILITY REPCORTI NG SYSTEM ( DEERS)

1001. DEERS. DEERS enrol | rent of SELRES personnel and their primary famly
menbers (spouse, children, stepchildren, adopted children, parents) is
mandatory to ensure instant eligibility for benefits upon nobilization or
recall. Fam |y menbers of sponsors who were released from active duty after 1
October 1989 are automatically enrolled in DEERS provided the sponsor
affiliates with the Naval Reserve within 2 years of release date. Upon
affiliation, NRA or servicing Personnel Support Detachment (PERSUPPDET) ensure
sponsor and fam ly nmenbers status are updated in DEERS.

1002. Enrol | ment  Procedures. DEERS enrol |l ment of SELRES prinary famly
nmenbers will be acconplished as follows:

a. If NRAs are admi n-supported by PERSUPPDET, then NRAs wi || provide
dependency informati on on SELRES and their fam |y nmenbers to PERSUPPDET to
enter/update in DEERS via Realtime Autonated personnel ldentification System
(RAPIDS) on-line term nal.

b. If NRAs are not PERSUPPDET supported, then NRAs will preenroll/update
the nenber and their famlies in DEERS via RAPIDS or floppy disc system

c. Do not send DD 1172A forns to DEERS office at Defense Manpower Data
Center in Mnterey. Forms will not be accepted.

d. Regul ations for DEERS enrollment/1D card issuance is per BUPERSI NST
1750. 10 and DoD Directive 1000. 13.

1003. Tel ephone Numbers Commer ci al DSN
Navy Project Oficer/BUPERS (Pers-334) (703) 693-9947 223
Assi stant Project Oficer (703) 693-9918 223
Assi stant Branch Head (703) 693-0586 223
Fornmer Spouse Coordi nator (703) 693-9923 223
Tricare Family Menber Dental Plan

IIlegitimate Children (703) 693-9921 223
I ncapaci tated Dependent Coordi nator (703) 693-9920 223
Toll free 1- 800- 443- 9297
(Request Authority to issue ID Cards from BUPERS (Pers-334))
Naval Reserve Project Oficer (504) 678-5067 678
DEERS Beneficiary Center 1-800- 334-4162 (California only)

1-800-527-5602 (Al aska and Hawaii)
1-800-538-9522 (Al other states)

RAPI DS Assi stance Center 1- 800- 3- RAPI DS
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CHAPTER 11

ENLI STED PERFORVANCE EVALUATI ON AND COUNSELI NG SYSTEM

1101. Ceneral . Prepare eval uations/FI TREPS and conduct counseling for
Reservi sts per BUPERSI NST 1610. 10.

1102. Control of Subnission/Quality Control. Supporting NRAs nust mmintain a
system for report control and set up a tinme line for submtting reports.

Units will submit conpleted evaluations/FITREPS to supporting activities for
gquality control review and for subnission to BUPERS prior to established

deadl i nes.

a. Submit reports on construction battalion personnel assigned to Reserve
Naval Mobil e Construction Battalion (RNMCB) detachnents to the supporting
Reserve activity. The supporting NRA does the quality control review and
subnmits the evaluations to BUPERS.

b. RESFORONs/ NRF ships will maintain their own system to control report
submi ssi on.

c. Echelon IV comands will nmaintain a system for report control on
Reservists assigned to their respective staffs.

d. Date of last evaluation/FITREP is required in RSTARS.
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CHAPTER 12

RATI ONS- I N-KIND FCOR ENLI STED PERSONNEL

1201. Ceneral . This chapter provides policy and procedures for issuing
rations-in-kind to NAVRES enlisted personnel participating in nultiple IDT
peri ods.

1202. Pol i cy. To provide rations to NAVRES enlisted personnel performng |DT

and chapter 6 of this instruction. COs of NRAs are authorized
to provide rations-in-kind to enlisted Reservists performng nmultiple 1DT
periods who neet the eligibility requirenents bel ow

1203. Eligibility Requirenents for |ndividual Meals. Rations-in—kind will be
provided to Reserve enlisted personnel performng multiple |IDT periods. Pay—
nment cannot be made to nenbers for meals not consuned. Furt hernore, repaynent
must be made by nmenbers for rations-in-kind consuned if the requirenments are
not met. A sunmary of eligibility requirenents for rations-in-kind follows:

a. Br eakf ast . Satisfactorily perfornms at least two 4 hour |DT periods
during the calendar day the breakfast nmeal is consunmed, reside nore than 50
mles fromthe drill site, and have occupied local quarters the previous
ni ght .

b. Lunch. Satisfactorily performs at least two 4 hour IDT periods on the
day the lunch neal is consuned.

c. Di nner. Satisfactorily perfornms at least two 4 hour |DT periods the
day follow ng consunption of the evening meal, wll occupy |ocal quarters, and
reside. nore than 50 nmiles fromthe drill site.

1204. Procur enent. Procedures for obtaining rations—in-kind for NAVRES

enlisted personnel on multiple IDT periods are in COVWNAVRESFOR P4000. 1.
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CHAPTER 13

| NCAPACI TATI ON_ BENEFI TS FOR NAVAL RESERVI STS

1301. Ceneral. A brief summary of benefits to which incapacitated Reservists
may be entitled is provided in this chapter for information purposes only.

The basic directive that covers admnistration of disability and death bene-
fits for Naval Reservists is SECNAVINST 1770.3A, “Disability Benefits for Navy

and Marine Corps Reservists.” Death benefits and procedures are provided in
BUPERSI NST 1770.3, “The Navy Casualty Assistance Calls Program (CACP) Manual”
and M LPERSMAN article 4210100. In actual administration of specific cases

foll ow these references.

1302. Disability Benefits

a. Status of Reservists

(1) Reservists on orders for 30 days or |ess who becone incapacitated.
Menbers on inactive duty IDT orders or on AD orders for 30 days or |ess may
not have orders terminated due to incapacitation alone, but shall becone
entitled to incapacitation pay upon the end of their orders. Menbers parti -
cipating on authorized IDT or serving under orders specifying a period of 30
days or | ess who are hospitalized shall, with the consent of the menber, be
placed in a patient status.

(2) Reservists on AD orders for a specified period of 31 days or nore.
Menbers on AD under orders for a period of 31 days or nmore, who are hospi-—
talized shall, wth the nenbers consent, be continued on AD for the duration
of the hospitalization or final disposition of the case. Menbers on orders
for 31 days or nore, who would otherwi se be retained on orders due to an
i ncapacitation, but who elect to leave ap, shall be entitled to incapacitation
pay upon the end of the orders and nedical treatnent in an MIF.

b. Entitlenent. A nmenber of a Reserve conponent is entitled to medical
and dental care, incapacitation pay, travel and transportation incident to
nedi cal and/or dental care if the nenber becomes physically disabled as the
result of an injury, illness, or disease incurred or aggravated in the Line O
Duty (LOD).

(1) Menbers authorized incapacitation benefits are entitled to medical
and dental treatment in an MIF for the incapacitation until qualified for
return to full military duty, or the resulting incapacitation cannot be
materially inproved by further hospitalization or treatnent.

(2) Menbers unable to perform full nmilitary duties due to incapaci-
tation are entitled to full pay and allowances, |ess any civilian earned
i ncone.

(3) Menbers authorized incapacitation pay shall not be allowed to
attend IDT periods or to acquire retirement points for |DT periods.

(4) Nothing shall be construed to prevent energency nedical treatment
at an MIF of Reservists during any period of training duty. A Reservist
reporting for emergency treatnent at an MIF after termination of training
duty, stating that the condition is related to an injury, illness or disease
incurred during or aggravated by an earlier period of duty, shall be exam ned
and provided necessary nedical care. The circunstances surrounding the
emergency condition will be resolved after the energency has been stabilized.
No treatment beyond that justified to stabilize the determ ned energency is
authorized until the service connection is validated.

c. The following matrix is provided as a quick reference to benefits
which may be afforded to Reservists while performing various types of duty:
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STATUS/ TYPE OF DUTY NATURE ENTI TLEMENT UNDER 10 USC,
Section 6148 and 1074a
Traveling directly to/ I NJURY Medi cal / Rel at ed Dent al
from|DT Treat ment and Subsi st ence
| LLNESS None
DI SEASE
Performng |DT I NJURY Medi cal / Rel at ed Dent al
Treatnment, Pay and Allowances,
and Subsi stence
| LLNESS Medi cal / Rel at ed Dent al
DI SEASE Treatnment, Travel and
Transportation
AT/ ADT 30 days or |ess I NJURY Medi cal / Rel at ed Dent al
(I'ncludes Constructive Treatment, |ncapacitation Pay,
Travel Tine) and Travel and Transportation
| LLNESS Medi cal / Rel at ed Dent al
DI SEASE Treatment, Travel and
Transportation
AD/ ADT 31 days or nore I NJURY Medi cal / Rel ated Dent al
(I'ncl udes Authori zed | LLNESS Pay and All owances, and
Travel Tine) DI SEASE Travel

d. Duration of Benefits

(1) Incapacitation pay shall be paid only during the period a nenber
remai ns disabled or denonstrates a |loss of earned inconme as a result of the
disability. Review of this status shall be nmade every 6 nonths. | ncapaci -
tation pay shall continue as long as the conditions warranting the Incapaci-
tati on pay exist.

(2) Incapacitation for periods over 1 year. I ncapaci tation for
periods of over 1 year, or permanently disabling conditions, should be
processed for disability separation or retirenent.

1303. Notice of Eligibility (NOE) for Disability Benefits. NCE is the basic
docunment used by disbursing officers to substantiate entitlenent for incapaci-
tation pay. Assuch, it is basically a pay docunment. \While issuance of NOES
i s under BUPERS cogni zance, such authority has been del egated to COWAVRESFOR
(N006) . Under no circunstance is issuing an NOE to be considered as
constituting assignment to any type of training duty, nor is it to be

consi dered as an extension of any such training duty. Further, receipt of

i ncapacitation pay is not to be construed as compensation for the perfornmance
of mlitary duties, nor is the member considered in an AD status.

1304. Veterans Administration (VA Disability Benefits. In certain circum
stances a disabled Reservist may be entitled to benefits under |aws adm nis-
tered by the VA Refer inquiries to the nearest VA office.

1305. Deat h Benefits. Death benefits to which a Naval Reservist’s authorized
survivors may be eligible, is dependent on the nenber’s status and/or type of
duty being performed at the time of death and the nature of the cause of

deat h. In some cases, the benefit may be authorized if the death occurred
|ater, as a result of an injury, illness, or disease that was contracted
during authorized travel periods and/or performance of duty, even though the
nenber was not in a duty status at the time of death.
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a. A brief sunmary of death benefits that may be authorized is provided
bel ow. BUPERSI NST 1770.3 is the basic directive that covers adm nistration of
death benefits for Naval Reservists.

(1) Servicenmen's Goup Life Insurance or Veterans Goup Life Insurance
(if the nenber was enrolled in either progran).

(2) Unpaid pay and all owances.
(3) Death gratuity.

(4) Annuities under Reserve Conponent Survivor Benefit Plan (if the
menber was eligible and/or enrolled)

b. The VA makes available, in certain situations, various death benefits
for surviving famly nenbers of deceased Naval Reservists, such as Dependents
I ndemmi ty Conpensation, burial benefits, and dependent’s educational assis-

t ance. Recomrend that the deceased menber’s survivors be referred to the
nearest VA for counseling.

1306. | nvesti gati ons. The Manual of the Judge Advocate General (JAGWAN),

JAG NST 5800.7C, requires that an investigation be conducted into the injury
or death of a Reservist occurring during a period of AT/ADT or |DT (JAGVAN,
section 0253D) . Each injury or disease requiring a LOD/ m sconduct determ —
nation nmust be the subject of a prelimnary inquiry. However, upon conpletion
of the prelimnary inquiry, an investigation need not be convened when, in the
opi nion of the nedical officer, with the COs concurrence, the injury or

di sease was incurred “in the line of duty” and “not as a result of the
menber’ s misconduct” and appropriate entries to this effect have been made in
the menber’s health or dental record (JAGVAN, section 0230) . \hen health or
dental record entries are made in lieu of convening an investigation, the
follow ng informati on should be forwarded to COVNAVRESFOR ( NO06)

a. Medical docurmentation of the injury or illness (e.g., description,
treatnment and prognosis, the nost recent Standard Forms 88, and 93, and Annual
Certification (NAVMED 6120/3)). If the injury is dental related, forward a

copy of the nost recent dental exam nation.

b. Medical opinion as to whether the nenmber is disabled from the
performance of their mlitary duties and the estinmated duration of such
di sability.

c. Proof that the injury or illness happened while the nenmber was
perform ng Reserve training duties; nornally a copy of the menber’s orders or
the IDT schedule with a certification that the nenber was present at the |DT.

d. Proof that the injured/ill party was assigned duties consistent with
their rating or designator, or in lieu thereof, a brief description of the
menber’s assigned duties.

e. Submt required facts and opinions as per JAGVAN section 0253d.
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CHAPTER 14
PAY AND ALL OANANCE s
1401. CGeneral . Refer to BUPERSINST 1001. 39B/ DoDPM PAYPERSMAN/ Titl e 37.
a. | DT Conpensati on. I nactive duty personnel are entitled to IDT

conpensation for the performance of |DT. They may al so, under some condi-—
tions, be entitled to receive special and incentive pays or attraction and
retention pays for the performance of IDT. A nenber of the SELRES who is not
entitled to basic (AD) pay is entitled to conpensation at the rate of 1/30th
of the basic pay authorized for a menber of a uniformed service of a
corresponding grade entitled to basic pay for:

(1) Each period of regular instruction or duty at which the menber
participates for at |east 4 hours.

(2) Each period of ET, not to exceed four periods of ET with pay per
FY.

(3) An enlisted nmenmber may al so be authorized rations when the
instruction or duty periods total at least 8 hours in a cal endar day.

b. Regular Mlitary Conpensation (RM). Naval Reservists may al so be
eligible for RMC when on AD. The three main elements of RMC are:

(1) Base pay.
(2) Basic allowance for quarters (or quarters-in-kind)
(3) Basic allowance for subsistence (or rations-in-kind).

c. Special Pay and Allowances. Naval Reservists may al so receive other
mlitary conpensation, whether pay or allowances, when authorized by Congress,
depending on the nature of their duty assignnent, their nilitary specialty,
where they are stationed, and the duration of their orders.

d. DDS. DDS has been established as the standard pay delivery systemin
the NAVRES. Al SELRES nust enroll at the earliest opportunity. Parti ci pa—
tion is mandatory, NAVPERS 1070/613's and exceptions for special cases in
paragraphs 102c and 102d of this instruction respectively.

1402. Career Sea Pay (CSP) for Reservists

a. Policy. Naval Reservists on sea duty while perforning AT, ADT or ADSW
earn CSP per DoDPM and SECNAVI NST 7220.77c.

b. Eligibility Criteria. Regul ations concerning entitlenment to Sea Pay
are in the NAVSO P-468, DoDPM Entitl ement to CSP does not always exist at
all tinmes while serving in any type ship. Enl i sted menbers can becone
entitled to CSP only while serving on a category A or B ship per M LPERSMAN
article 2620100.

c. Rates payable. The nmonthly CSP rates are in DoDPM

d. Adnministrative procedures. The foll owi ng adm nistrative procedures
apply to Naval Reservists on inactive duty:

(1) Reservists require conmputation of sea duty for CSP purposes.

(2) A NAVPERS 1070/ 613, Administrative Remarks (Page 13) entry shall
be made in each officer and enlisted nenmber’s service record to record sea
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duty time for CSP. The entry will reflect the starting, stopping, or idling
of the nenbers’s counter per SECNAVI NST 7220.77c. Activities where personnel
normal | y experience a large nunber of brief sea duty periods, such as fleet
training units, may make a quarterly summary entry of sea duty days credited
each nenber.

(3) Enter cunulative sea duty in RSTARS upon initial conputation and
updat e as changes occur.

(4) Enter creditable sea duty on AT/ ADT applications for inprinting on
orders . These orders are source docunents for disbursing officers in
cal cul ati ng and paying CSP.

1403. Special Pay and Allowances. Naval Reservists may al so receive other
mlitary conpensation, whether pay or allowances, when authorized by Congress,
depending on the nature of their duty assignnent, their mlitary speciality,
where they are stationed, and the duration of their orders.

a. Naval Reserve Fleet Pay. Reservi sts assigned to NRF Ships (specified
i n COWAVSURFRESFOR annual nessage) are authorized an additional $10 per |DT
period up to 60 IDT periods per FY.

b. Di ving Duty Pay. COWNAVSURFRESFORI NST 7220. 1B aut hori zes speci al pay
(diving) when performing IDT for Naval Reservists assigned to duty involving

di vi ng. Orders to duty involving diving for Naval Reserve personnel are those
i ssued by conpetent authority which specify that “Performance of Diving Duty
is Authorized. " Special pay equates to 1 day of special pay per |DT period.

Eligibility for special pay for diving terninates upon detachnent from an
authori zed Naval Reserve diving unit, transfer between authorized Naval
Reserve diving units, renoval from diving duty, or upon |apse of diver
qual i fication.

c. Aviation Career Incentive Pay (ACP). Entitlenent to ACIP is
deternmi ned per the DoDPM and NAVM LPERSCOM NST 7220. 1. Speci fic procedures
and limtations applicable for inactive duty officers are in BUPERSI NST
1001. 39B, chapter 14.

d. Speci al Pay (Medical). Doctors, dentists and certified registered
nurse anesthetists may be authorized special pay when they neet certain
qualifications specified in |law and are ordered to active duty for nore than
30 days. The point of contact for establishing professional service dates for
t hese-of ficers-is BUPERS (Pers-912).

e. Special Pay (Cher). Certain other Reservi sts (such as subnariners,
SEALS , etc.) are entitled to special pay when they neet certain qualifications
specified by law and regul ations. BUPERS (Pers-20) should be contacted
concerning entitlenment questions.
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CHAPTER 15
PAY | NQUI RIES AND DI SCREPANCI ES

1501. CGeneral . This section provides the RSTARS coordinator, |DT clerk and
RSL operator with information useful in solving Reservists’ inquiries

regardi ng pay discrepancies. By reviewing the Earning Statement Report, NRDP
Status Report, RSTARS transmission log and the NRDP Unit Error Report, RSTARS
coordi nators and I DT clerks should be able to determ ne what corrective action
is required on their part or what action nmay be in process. RSL procedures
have been established to assist in resolving pay discrepancies when the RSTARS
coordinator or IDT clerk is unable to determine the proper corrective action.

1502. Oficer Pronption Letters

To conmpute pay for IDT at the new rank, a copy of the officer prono-
tion letter (NAVPERS 1421/7), indicating the effective date of rank, wll be
submitted to DFAS, Ceveland (FM and BUPERS by the command hol ding the
officer's record. Pronotions are submitted as an RSTARS entry as “GRADE’
only. Date of rank is entered by BUPERS.

b. To receive a pay increase because of a pronotion, for a period of AT
or ADT, a certified copy of the officer pronotion letter and paynent voucher
(NAVCOWPT 2120) should be forwarded to the disbursing office that nade the

original paynent. The orders will be returned to the officer upon
I'i qui dati on.
1503. Inquiries Concerning |DT Pay. The Privacy Act of 1974 (PL 93-579)

prohi bits DFAS-Cl evel and fromrel easi ng check information to anyone other than
the Reservist or the Reserve unit.

1504. Mai | i ng of | DT Paychecks. | DT paynents are processed on a weekly basis
with payments dated every Thursday. Exanpl e: COct ober | DT performance and any
other pay related data reaches DFAS-C evel and by noon on Wadnesday, the
paynent will be nade on Thursday of the follow ng week.

1505. Ret urned | DT Paychecks. If a Reservist's IDT paycheck is returned for
postal reasons, all future check mailings will be suspended until a valid
address is received. Upon receipt of a valid address, submitted via RSL,
returned check(s) wll be renmailed and any back pay will be included in the
next check.

1506. Change of Check Mailing/ Correspondence Addresses. DFAS- O evel and has
the capability to maintain two addresses. The first is a check mailing
address and the second is a correspondence address. The check nmmiling address
will be used only for mailing of checks, while the correspondence address will
be used for earning statenents, W2's and similar correspondence.

a. Use RSTARS to report hone address changes to DFAS-C evel and for Naval
Reservists on | DT Orders. Use the Change of Address Notice (blue) NAVFI NCEN
5110/7 (Rev. 11-84) or a letter to DFAS O eveland (Code FMBA) only to change
foreign addresses not currently supported by RSTARS. The follow ng foreign
addresses are currently supported by RSTARS and do not require subm ssion of
t he NAVFI NCEN 5110/7.

COUNTRY CODE LOCATI ON
PR Puerto Rico
cU Guam
PW Pal au
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COUNTRY CODE LOCATI ON
VP Nort hern Mariana | sl ands
PS Trust Territory of the Pacific Islands
AS Ameri can Sanpa
FM Federated States of M cronesia
\Y/ Virgin Islands

b. The following information is provided for both paycheck recipients and
nmenbers enrolled in DDS:

(1) Non-DDS participants: Correspondence and check nmiling addresses
are the sane. Address is used to nmil checks, earning statements, Form W2
and correspondence. RSTARS home address change transaction will change both
correspondence and check nmiling address.

(2) DDS participants: Correspondence and check nailing addresses are
different. Correspondence address is used to nmil the earnings statemnent,
Form W2, and correspondence. Check mailing address is the financial
institution s address. RSTARS hone address change will only change the
correspondence address. Use DDS Enrollnent Form (SF-1199A) to enroll and
change financial institution information.

¢. Naval Reservists not on IDT orders and all others will submt the
Change of Address Notice (blue) (NAVFINCEN 5110/7) to DFAS Cleveland (FM . A
supply of forms may be obtained from the sane address. Addresses which show
“c/o” (in care of) are not acceptable.

1507. St op Paynent Action For Lost, Stolen, Destroyed, or Mssing Check.
After the unit and the Reservist have verified that an I DT paycheck was either
lost, destroyed or nissing, the Reservist nust wite to DFAS C evel and (FM
over their own signature to request that a stop paynment action be initiated.
The request nust include the date and the net anpunt of the check. In
addition, the Reservist nust also furnish their SSN and current honme address.

Stop paynent action cannot be taken without conplete information. Fol I ow-up
correspondence concerning a check for which stop paynent action has been
requested nmust be directed to DFAS C evel and (FM . If a Reservist is issued a

new check by DFAS develand, and the original check is later found, the
Reservist is obligated to return the original check to DFAS C eveland (FM
Under no circunstances should the original check be cashed.

1508. Wthholding Tax for Naval Reserve |DT Pay. IDT pay is subject to
withholding tax in the year that paynment was made, not when the |DT periods
were perforned. RSTARS entries are required for reporting State and Federal
Tax status changes to DFAS C evel and. The original W4 Formwi |l be retained
in the personal |DT folder.

1509. RSL. RSL is primarily a pay problem reporting, research, and tracking
system A pay problemis defined as, but not linmted to, any occurrence that
woul d cause a nenber not to receive |IDT pay, bonus paynents, or special pay.
RSL gives echelon IV comrands the ability to research RSTARS upl oads/ downl oads
and RTSS(TE), |IMAPM S and DFAS databases to resolve pay problems at the | owest
| evel . Information on operation of RSL is in the COWNAVRESFOR RSL Users

Cui de.

a. Echelon V responsibilities: Echelon V activities will report all pay
problems within 1 working day using a pay discrepancy RSL. Report only
probl ems that cannot be resolved locally to supporting echelon IV activities
for entry into RSL for tracking and research. Problens subnmitted to echelon
IV activities nmust define the problem discuss any research attenpts and
identify whether the problemis pay or nonpay. Echelon IV activities are
required to log all RSLS submitted. Record nane/rate/rank/ SSN, date problem
was di scovered, date submitted to the echelon IV and type of problem
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b, Echelon |V/V operational wunits responsibilities: NRF ships, MUW
RNMCF units or other units not subordinate to a NAVRESREDCOM or other NRA, but
subordi nate to COWAVSURFRESFOR, w Il report all pay problems to their sup-
porting NAVRESREDCOM i nmredi ately upon discovery. | f possible report problem
by fax using the format in the RSL Users Quide.

c. Echelon 1V responsibilities: Echelon IV activities will enter pay
problenms into the RSL systemwi thin 3 working days of receipt fromthe echel on
V activity. Every effort should be nmade to resolve the reported problenms
through RSL research capabilities. Probl emrs whi ch cannot be corrected at this

level within 3 working days, will be released to COMWNAVRESFOR Reserve Pay Help
Desk (N123A) for further research and ultinmate resol ution.

d. Feedback: Probl em status and resolution will be provided through RSL
to echelon IV activities and through the RSTARS Mail Bag to echelon V
activities. Echelon 1Vs will provide weekly status updates to the echelon V

on each RSL until problemis closed by COMWAVRESFOR Reserve Pay Hel p Desk.

I mredi ately upon receipt of feedback from COWAVRESFOR Reserve Pay Hel p Desk
or the supporting echelon IV activity, the reporting comand will initiate all
requi red corrective action.

e. Fil e Mintenance Requirenents: ML activities will keep hard copy
files, including all feedback of unresolved (open) RSLs. This file should be
reviewed by the Reserve Pay or Administrative Supervisor on a weekly basis.
Additionally, activities will keep a historical file of resolved (closed)
RSLs. This file will be maintained for the current and past 2 FYs.

f. RSL Adhoc Reports: The RSL system is capable of producing a variety
of managenent and statistical reports. The nost useful of which is the Cause
Code Summary Report. This report allows echelon |V RSL nanagers to categorize
probl ems by type. By producing this report on a quarterly, sem annual and
annual basis, managers can deternine problemtrends and identify the primary

causes . These reports will be used to identify areas that require assistance
and/ or training. Information on how these reports are produced is in the RSL
Users Cuide.
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CHAPTER 16
UNI FORMS
1601. General. U.S. Navy Uniform Regul ations 1997 ( NAVPERS 156651), pre-

scri bes uni form and groom ng standards for all personnel authorized to wear
the U.S. Navy uniform

1602. Uni form Requirenents. Uniformrequirenents for officers, chief petty
officers, and enlisted personnel E6 and below are in COWAVRESFOR P4000. 1,
section 111.

16-1



COMNAVRESFCRI NST  1001. 5C

25 APR 1997
Chapter 17
Enlisted dassification Program
1701. Ceneral . The purpose of the enlisted classification programis to
achieve the nost effective use of available nanpower. M LPERSMAN articles

1440100 through 1440280 and 6650100 provide basic information concerning
enlisted classification program

1702. Responsi bilities. COWAVRESFOR is responsible for providing classi-
fication program gui dance throughout the Naval Reserve. COWNAVSURFRESFOR/
COWNAVAI RESFOR are responsible for inspecting all areas of classification as
part of their regular inspection cycles and providing technical assistance to
their echelon IV comrands.

a. Echelon IV commands (NAS, NAF, NAVAIRES, NAVRESREDCOVs) are
responsi ble for assigning a qualified classifier who is an individual with an
NEC of PN-2612 and designated in witing in the cormmand’s col |l ateral duty
notice to administer the enlisted classification program The classifier
will

(1) Inmplement and inspect the enlisted classification program for all
assi gned personnel, active and inactive, in their conmmand including opera—
tional support units.

(2) Provide technical guidance to their cognizant NRA d assifiers/
classification coordinators.

(3) Review service records, submt and nonitor NEC requests for staff
personnel, and operational support units.

(4) Monitor progress of and counsel, if applicable, any Naval Reserve
nmenber assigned or under their administrative control who are enlisted/
affiliated in a tenporary paygrade; APG NAVET, OSVET, CB(VET) , RESCORE-Rt or
who are placed in an “in-service training/direct conversion” status.

(5 Monitor RAMP veteran program if applicable, to ensure attai nment
of NEC upon conpletion of training for staff personnel and operational support
units.

(6) If RESCORE-R applicants are attached to your inmmediate conmand,
ensure they have a mnimum of 4 years obligated service at tine of initial
enlistnent/affiliation.

(7) Ensure conpletion and collection of DOT Skills Questionnaire
(NAVRES 1220/4) wupon initial affiliation or enlistment, reenlistnment and
annual Iy updated for drilling personnel attached to their conmmand. Ent er
civilian skill information into RSTARS.

(8) Admi nister other aspects of the classification program including:
Submi ssion of request for retests, admnister retests, entry of authorized
NECs, assignnment and service record entry of DG NECS for nondesignated
personnel, and entry of ASVAB test scores on Enlisted Qualifications History
(NAVPERS 1070/ 604) . Destruction of classification material per SECNAVINST
5212.5 and M LPERSMAN article 6650150.

b. Echel on V commands (surface NRAs, RESFORONs and NAVAI RESCENs) are
responsi ble for:

(1) Assigning the collateral duty of and designating a staff nenber as
the classification coordinator.
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(2) The classification coordinator will:

(a) Inplenment enlisted classification program for assigned units
i ncl udi ng operational support units.

(b) Maintain close liaison with and inform parent echelon |V
classifier concerning all classification matters under your purview.

(c) Ensure assigned Reservists complete DOT Skills (NAVRES 1220/ 4)
upon initial enlistnent, reenlistnent, affiliation and update annually.

Responsible for civilian skills information entry into the Naval Reserve
dat abase RSTARS. Also maintain NAVRES 1220/4 in classification files.

(d) Ensure Restore-R applicants have a nininmum of 4 years
obligated service at tine of initial enlistment interview (this interview is
part of enlistnent package).

(e) Mnitor progress of individuals possessing conversion NECs
using NRPC 1080-1408 report from | MAPM S.

(f) Request NECs as foll ows:

1. Ensure conversion NECS are requested on personnel who
enlisted under the Restore-R program and CB(VET) program

2. NECs will be requested from NAVRESPERSCEN (Code 22) via
the appropriate echelon IV conmmand and any applicable program sponsors (e.g.,
BUMED , SECGRU) using Inactive Navy Enlisted Cassification Code Change
Recommendati on (NAVPERS 1221/1). The request may be signed by direction and

will also be signed by the classifier/classification coordinator.

3. Service records will be reviewed upon affiliation or as
soon as it is received from NAVRESPERSCEN by the classifier/classification
coor di nat or. Review record to ensure that NECs nenber obtained while on
Active Duty and are required by billet or unit collateral assignment are
requested upon assignnent. Requests for NECs are required to have appropriate

justification (e.g., DD 214N, NAVPERS 1070/604 or other substantiating
docunent ati on)

4, Ensure NEC sequence codes have been considered when
assi gning NECs. ‘Sequence codes listed in Manual of Navy Enlisted Manpower and
Personnel Cassifications and Cccupational Standards (NAVPERS 18068F, vol une

).

5. Ensure the individual is in the proper source rate/rating
for the requested NEC

6. Maintain copies of NEC requests and approvals in your
files to keep track of status.

1 Liaison with training departnent concerning SELRES who are
or have attended any school, QT projects or correspondence courses that
aut hori ze/award an NEC upon conpl etion.

8 Assign DG NECs to all nondesignated (SN AN FN) personnel.

9. Enter or ensure service record holder enters all
aut hori zed and assigned NECs on NAVPERS 1070/ 604 per M LPERSMAN article
1440180 and NAVPERS 18068F, volune |I.

10. Ensure DG NECs are renpved and appropriate rating NECs

are added to NAVPERS 1070/ 604 when nondesi gnat ed nenber is authorized/ awarded
striker identification or advanced to a designated rate,
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(g) Monitor progress of and provide counseling to Naval Reservists
who enlisted wthin the provisions of the APG OSVET, RESCORE-R or NAVET
enlistnment incentive progranms. Acconplish this by using tickler files to
track record of counseling, rating requirement progress and advancenent
requirenent progress. Tickler files may be kept on index cards or Automatic
Data Processing equi prent.

(h) Provide nonitoring and counseling guidance to Seabee unit
career counselor who will nonitor progress of CB(VET) conpleting “A” school
equi val ency and advancenent requirenents.

(i) Monitor RAMP veteran program if applicable, to ensure
attai nment of NEC upon conpletion of training.

(1) Ensure every service record has ASVAB test recorded on either
NAVPERS 1070/ 604, section Il or previously issued NAVPERS 1070/ 603. NAVPERS

1070/ 604 will be signed by enlisted classifier only.
1703. nseling. Provi de counseling as foll ows:

a. For APG NAVET, enlistment incentive program and OSVET personnel,
counseling is recommended at the 6 nonth enlistnent anniversary date, but is
also required at the 18th and 30th nonth anniversary of enlistment.

b. For RESCORE-R and “in service training” personnel provide counseling
at 6th and 12th nmonth anniversary of enlistnent.

¢c. For CB(VET) personnel. Unit COs/OCs wll ensure counseling by the
unit career counselor on a 6 nonth basis, reporting progress to their
battalion with a copy to the NRA classifier/classification coordinator.

d. During counseling sessions, inform the nenber of their progress toward
conpletion of rating requirenents.

e. Docunent all counseling sessions with a NAVPERS 1070/ 613. If the
menber fails to show for counseling session or is unavailable at the schedul ed
time, notify the menmber by certified mail of their requirenents that renain to
be conpl et ed.

f.  Personnel not conpleting requirenments, for any program in the
prescribed time will revert to their permanent rating on the day following the
expiration date. If NRA CO desires to transfer the menber to a |ocal vacant
billet in the menber’'s permanent rate, request wll be sent to COWNAVRESFOR
(N113) via the chain of command includi ng COWAVSURFRESFOR (N11) or
COVWNAVAI RESFOR (N12) as applicable, or these personnel will be transferred to
the IRR

. Granting extensions of time to neet contractual requirements for the
program in which the nenber enlisted is not the norm If there are extenu-
ating circunstances beyond nenber’s control, extensions nmay be requested
before the expiration date from COWAVSURFRESFOR (N11) or COVNAVAI RESFOR (N12)
as applicable, via the chain of command.

h. APG RESCORE-R and NAVET nenbers may request reversion to their per-
manent rating due to personal circunstances before the allotted tinme expires
by forwarding a request to COVNAVRESFOR (N113) via the appropriate chain of
comrand. NOTE: This action will result in termnation fromtheir billet and
may result in the transfer to the IRR
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i. APG nenbers who, through no fault of their own, are no longer eligible
for their tenporary rating will be reverted to their permanent rate (SN AN FN)
and may be transferred to a vacant billet, if available, requiring a
nondesi gnat ed nenber.

~ Nonprior service APG personnel are required to conplete APG
indoctrination as their initial AT within 12 nonths of enlistment. \aivers
will be granted per BUPERSINST 1001. 39B. Prior service personnel are not
required to attend APG indoctrination.

1704. Basic Reserve Intelligence Training (BRIT) Program Nondesi gnat ed

personnel desiring to strike for 1S nust be interviewed by a classifier. The
classification interview apprai sal worksheet will be included as an encl osure
when subnitting an in-training status request to enroll in the program

Submit change-of -rate requests to BUPERS (Pers-932), via the chain of conmmand.
Upon approval from BUPERS (Pers-932) assign nenmbers the DG NEC 9720 vi a RSTARS
and nmake appropriate service record entries.

1705. Reporting of Civilian Skills Information. NRAs will ensure that
civilian skills information (e.g., four digit job skill codes and 1000
character job description) is conpleted and entered in Naval Reserve database
via RHS/RTSS or RSTARS on every SELRES nenber.

a. Naval Reserve unit COs will collect the required skills information on
both officers and enlisted using NAVRES 1220/4. After collection, the com-
pleted formw Il be forwarded to the NRA classifier/classification coordinator
for RSTARS entry of EDUC, SCHST, skill codes and job description into RSTARS.
After Naval Reserve database entry, NAVRES 1220/4 will be maintained in a
separate file for annual update.

b. Civilian skills information will be collected at the follow ng tines.
(1) Upon initial affiliation, enlistnment or reenlistnent.
(2) Updated annually, during AT/ ADT processing.

c. Instructions for conpleting the NAVRES 1220/4 is on the reverse side
of the form

d. Amlifying instructions for conpleting block 6G (job description)
fol | ows:

(1) In the first line, enter up to 12 skill codes (four digit) which
apply to the nmenber’s expertise. Each code shall be separated by a conma.
Skill codes are listed bel ow

(2) If no applicable skill code can be identified, enter the code
“8600", (M scellaneous) and contact COVNAVRESFOR (N121) at commercial (504)
678-5067 or DSN 678-5067. The remaining lines will contain the menber’s job
description in a free text format and anplify each of the skill codes listed
in the first line. Ensure the following infornation is included:

(a) Special equipnent (e.g., forklift, personal conputer, |athe,
radi ogr aphy machine);

(b) job function (e.g., design, analyze, teach/instruct,
installation, management, administration, planning);

(c) special procedures (e.g., diagnosing circuitry, producing/
editing videos);

(d) conputer literacy (e.g., word processing, spreadsheets, data
entry); and
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(e) foreign language skills (e.g., speech, and witing/reading
conpr ehensi on)

Not e: Be as specific as possible and do not use abbreviations. All words
must be conpletely spelled out to facilitate a word search on the data field.

DOT_Skill Codes (NAVRES form 1220/4 (Rev_10-94))

Code Subj ect Code Subj ect

1000 Accounti ng 1020 Acousti cs

1040 Acqui sition 1060 Act uary

1080 Admi ni stration 1100 Adverti sing

1120 Air Traffic Control 1140 Admi ni strative Fuels

1160 Anal yst 1180 Ant ennas

1200 Ant hr opol ogy 1220 Appr ai ser

1240 Archi t ect 1260 Ar chi vi st

1280 Artificial Intelligence 1300 Arti st

1320 Asbest os Abat enent 1340 Ast ronony

1360 Audi ovi sual 1380 Audi ol ogy

1400 Audi t or 1420 Automatic Test Equi pnent

1440 Aut oot i ve 1460 Avi ation Services

1480 Banki ng 1500 Battl e Managenent

1520 Bi ochemi stry 1540 Bi ol ogy

1560 Bookkeepi ng 1580 Buyer

1600 Conput er Ai ded Design 1620 Car pent er

1640 Cart ogr aphy 1660 Chemi cal / Bi ol ogi cal Defense

1680 Chemi stry 1700 Chi ropract or

1720 Clergy 1740 Conbat Systens

1760 Command and Contr ol 1780 Communi cations (Cellular)

1800 Communi cations (Covert) 1820 Conmuni cati ons (Data)

1840 Communi cations (Optical) 1860 Communi cations (Satellite)

1880 Conmuni cati ons ( Spr ead- 1900 Community Affairs
spectrum

1920 Conput er Progranmer 1940 Construction

1960 Control and Cuidance 1980 Corrections Officer

2000 Corrosion Control 2020 Cost Estimating
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Code Subj ect Code Subj ect

2040 Counsel i ng 2060 Counter Narcotics

2080 Crane Operator 2100 Crypt ol ogy

2120 Custoner Rel ations 2140 Dat a Fusion

2160 Data Processing 2180 Dat abase Managenent
2200 Deci sion Aids 2220 Denolition

2240 Dental Hygiene 2260 Dental Laboratory Technician
2280 Denti st (Endodontics) 2300 Dentist (General)

2320 Dentist (Oral Surgery) 2340 Dentist (Othodontics)
2360 Dentist (Pediatric) 2380 Dentist (Periodontics)
2400 Denti st (Prosthodontics) 2420 Deskt op Publ i shing
2440 Di esel s 2460 Dietitian

2480 Digital Signal Processing 2500 Di spl ay Systens

2520 Distributed Sinmulation 2540 Distributed Systens
2560 Di vi ng 2580 Di ving Physi ol ogy
2600 Dosi nmetry 2620 Drafting

2640 El ectronic Counter 2660 Ecol ogy

Measur es/ El ectronic
Count er/ Count er neasur es

2680 Economi cs 2700 Edi t or
2720 El ectrician 2740 El ect romagneti ¢ Propagati on
2760 El ectronic Warfare 2780 El ectronics
2800 Energency Medical Techni- 2820 Energency Preparedness
ci an
2840 El ectronagnetic Interfer- 2860 Enpl oyee Rel ations

ence/ El ectronagnetic Com-
patability/Radio Frequency
I nterference

2880 Energy Conservation 2900 Engi neer (Aerospace)

2920 Engi neer (Agriculture) 2940 Engi neer (Bi onedi cal)
2960 Engi neer (Ceram c) 2980 Engi neer (Chemical)

3000 Engi neer (Givil) 3020 Engi neer (Communi cati ons)
3040 Engi neer (Control Systens) 3060 Engi neer (Electrical)
3080 Engi neer (Environnental) 3100 Engi neer (Facilities)

17-6



3120

3160

Code

3200
3240
3280

3320

3360

3400

3440

3480

3520

3560

3600

3640

3680

3720

3760

3800

3840

3880

3920

3960

4000

4040

4080

4120

4160

4200

Engi neer (General)

Engi neer (Mai nt enance)

Subj ect

Engi neer (Mechani cal)
Engi neer (Ccean)
Engi neer (Software)

Envi ronnental Audits/
Assessnent s

Envi ronnental Renedi ation

Expl osi ves

Far m ng

Fil m TV/ Vi deo Production

Fire Fighting
Fl'i ght Engi neer
Food Preparation
Forestry

Gas Tur bi nes

Governnment Affairs

Hazardous WMaterial Control

Health Care Adm nistration

Heat Transfer

Hi story

Human Factors

Hydraul i cs
| magi ng Systens

I ndustrial Hygiene

Infrared Technol ogy
Integrated El ectronics
Interior Design

I nvesti gat or/ Adj ust er

3140

3180

Code
3220
3260
3300

3340

3380
3420
3460
3500
3540
3580
3620
3660
3700
3740
3780
3820
3860

3900

3940

3980
4020

4060

4100
4140
4180

4220
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Engi neer (Industrial)

Engi neer (Marine)

Subj ect

Engi neer (Nucl ear)
Engi neer (Petrol eum
Engi neer (Systens)

Envi ronmental Monitoring and
Renpot e Sensi ng

Expert Systens

Fai lure Analysis

Fi ber Optics

Fi nance

Fish and WIldlife Sciences
Fluid Mechanics

Foreign Technol ogy

Fuel s

Geol ogy

Graphic Art

Hazardous Material Disposa
Heal th Physics

Heating Ventilation and Air
Condi tioni ng

Hospital Adm nistration

Human Resources Adni ni stra-
tion

International Friend or Foe
I ndustrial Arts

I nformati on Resources Manage-
nment

| nsur ance
Intelligence
Interpreter

Irrigation
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4240 Jour nal i sm

4280 Labor Rel ations

4320 Laser Technol ogy

Code Subj ect

4360 Lawer (Administrative)

4400 Lawer (Antitrust)

4440 Lawyer (Banki ng)

4480 Lawyer (Givil Rights)

4520 Lawyer (Crimnal)

4560 Lawer (Health and
Hospital)

4600 Lawyer (I nsurance)

4640 Lawyer (Labor and Enpl oy-
ment )

4680 Lawyer (Patent, Tradenark
and Copyri ght)

4720 Lawyer (Taxation)

4760 Lawer (WIIls and Trusts)

4800 Li brari an

4840 Local Area Networks

4880 Logi stics

4920 Machi ni st

4960 Manuf acturi ng

5000 Mar ket i ng

5040 Material Science

5080 Mechani c

5120 Mental Health

5160 Met eor ol ogy

5200 M croprocessors

5240 M ner al ogy

5280 M ssile Systens

5320 Mortician

4260
4300

4340

Code
4380
4420
4460
4500
4540

4580

4620

4660

4700

4740
4780
4820
4860
4900
4940
4980
5020
5060
5100
5140
5180
5220
5260
5300

5340
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Judge
Landscape Architecture

Law Enf or cenent

Subj ect

Lawer (Admiralty)

Lawyer (Aviation and Space)
Lawyer (Bankruptcy)

Lawyer (Conmuni cati ons)
Lawyer (Famly)

Lawyer (Inmgration and Natu-
ralization)

Lawyer (International)

Lawer (Medical Malpractice)

Lawyer (Real Estate)

Lawyer (Transportation)

Lawer (Workers Conpensati on)
Li ngui stics

Locksmi th

Low Cbservabl e Technol ogy
Mai | Carrier

Mari ne Navi gation

Mat e (Shi p)

Mat henmati cs

Medi cal Laboratory Technici an
Met al | ur gy

M cr obi ol ogy

Mne Warfare

Mnistry

M ssi on Pl anni ng

Musi ¢



5360
5400
5440
5480

5520

Code

5560

5600
5640
5680
5720
5760
5800

5840

5880

5920

5960

6000

6040

6080

6120

6160

6200

6240

6280

6320

Naval Architecture

Navi gati on Systens

Neural Networks

Nucl ear Pl ant Operations

Nurse (Registered)

Subj ect

Nursing Home Administra-
tion

Qccupational Health
Qceanogr aphy

Open Source Processing
Optics

O di nance

Pai nt er

Petrol eum Storage and Dis—

tribution

Phar macol ogy

Physi cal Geography

Physi ci an’s Assi stant
Physi ci an (Cardi ovascul ar
Di seases)

Physi ci an (Der nat ol ogy)

Physi ci an (Endocri nol ogy)

Physi cian (Gastroenterol -
ogy)

Physician (Ceriatric)
Physi ci an (Hemat ol ogy)
Physician (Internal Medi-
cine )

Physi ci an ( Neur ol ogi cal
Sur gery)

Physi ci an (Nucl ear Medi -
ci ne)

5380
5420
5460
5500

5540

Code

5580

5620
5660
5700
5740
5780
5820

5860

5900
5940

5980

6020

6060

6100

6140

6180

6220

6260

6300

6340
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Naval Propul sion Plants
Net wor ks

Noi se Abat enent

Nurse (Licensed Practical)

Nurse (Surgical)

Subj ect

Nutritionist

Cccupati onal Therapy

Gl Spill Prevention/C eanup
Operations Research
optonetry

OSHA Regul ati ons

Pest Control

Phar macy

Phot ogr aphy
Physi cal Therapy

Physician (Al lergy and I nunu-
nol ogy)

Physi cian (Col on and Rectal
Sur gery)

Physi ci an ( Energency
Medi ci ne)

Physician (Famly Practice)

Physi ci an (General Surgery)

Physi ci an (Hand Surgery)

Physician (Infectious Dis-
eases)

Physi ci an (Nephr ol ogy)

Physi ci an ( Neur ol ogy)

Physician (Obstetrics and
Gynecol ogy)
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6360

6400

6440
6480
6520

6560

Code

6600
6640

6680

6720

6760

6800

6840
6880
6920
6960
7000

7040

7080

7120

7160

7200

7240

7280

7320

7360

Physi ci an (CGccupati onal
Medi ci ne)

Physi ci an {Opht hal nol ogy)

Physi ci an (Ost eopat hic)
Physi ci an (Pat hol ogy)
Physi ci an (Pediatrics)

Physician (Podiatric)

Subj ect
Physi ci an (Pul nonary Dis—
Physi ci an (Reproductive

Physi ci an (Thoracic Sur-
gery)

Physi ci an (Vascul ar Sur-—
gery)

Physi ol ogy

Pilot (Ship)

Pl astics

Pneumati cs
Political Science
Port Operation

Power GCeneration Trans-—
m ssi on)

Production and Process
Cont r ol

Psychol ogy
Public Affairs
Public Relations
Publ i shi ng
Quality Control
Rai | r oad

Real Estate

Recreation

6380

6420

6460
6500
6540

6580

Code
6620
6660

6700

6740

6780

6820

6860
6900
6940
6980
7020

7060

7100
7140
7180
7220
7260
7300
7340

7380
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Physi ci an (Oncol ogy)
Physician (Othopedic Sur-
gery)

Physician (Q ol aryngol ogy)
Physician (Psychiatry)
Physician (Plastic Surgery)

Physi ci an (Psychi atry)

Subj ect
Physi ci an (Radi ol ogy)
Physi ci an ( Rheunat ol ogy)

Physi ci an (Urol ogy)

Physi cs

Pilot (Conmmrercial Airline)

pl anni ng (Community, Urban,
and Site)

Pl unber

Police Oficer
Pol | ution
Postal Service

Printing

Proj ect Managenent

Public Adm nistration
Public Health

Public Works

Pur chasi ng

Radar

React or Operat or

Real Tinme Systens

Recrui ter



7400
7440
7480
7520
7560

7600
7640
7680
7720

Code
7760
7800
7840
7880
7920
7960
8000
8040
8080

8120

8160

8200
8240
8280
8320
8360
8400
8440

8480

Recycl i ng 7420
Rehabi litation 7460
Renot e Sensi ng 7500
Resear cher 7540
Ri sk Assessnent 7580
Rubber 7620
Sal es 7660
Secure Networks 7700
Security 7740
Subj ect Code
Sheet Met al 7780
Ship Repair 7820
Si gnal Processing 7860
Soci ol ogy 7900
Sol ar Ener gy 7940
Sonar 7980
Statistics 8020
St udent 8060
Sur veyor 8100
Teacher (Elenentary 8140
School )

Teacher (Secondary school) 8180

Technical Witing 8220
Tel econf erenci ng 8260
Tenpest 8300
Total Quality Managenent 8340
Transportation 8380

Unmanned Airborne Vehicles 8420
Vet erinari an 8460

Wast e Managenment 8500

17-11

COWNAVRESFCRI NST  1001. 5C

25 APR 1997
Regul atory Anal ysis

Reliability
Reporter/ Correspondent
Respiratory Therapy

Robotics and Autononpous SYS-
terns

Saf ety
Secretary
Secure Wrkstations

Sensors

Subj ect

Ship Construction

Shi ppi ng (Merchant)
Simul ati on and Mbdeling
Soi | Science

Solid Waste Managenent
Speech Witing

St ock Broker
surveillance

Tax Preparation

Teacher (Preschool)
Teacher (University or Col -
| ege)

Tel econmmuni cat i ons

Tel evi si on

Toxi col ogy

Trai ning Systens

Travel

Uilities

Virtual Reality

Wat er Treat nent
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8520 Weapon Systens
8560 Witer
8600 M scel | aneous

8540

8580
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APPENDI X A

List of Exhibits

Title
Sanple Reaffiliation Wiver
SELRES Enlisted Vacancy/Anticipated Loss Report

Sanpl e Format for Mbilization/ Overgrade
Assi gnnment Wi ver Request

Sanpl e Satisfactory Participation Requirenents/
Record of Unexcused Absence (NAVRES 1570/2 (Rev.
7-92) )

Sanpl e I nactive Duty Training (IDT)
Participation Record (NAVRES 1570/21 (Rev. 5-3))

Sanpl e Request to Participate in E4 Navy-Wde
Advancenent Exam

SELRES ORAMOS Categories List by Designator-
Paygr ade

SELRES ORAMOS Seriously Undernanned Navy
Designator Oficer Billet Cassification
(NOBC) Codes

Request for SELRES Accession Authority Format

Acknow edgnent of Status of Forces Agreenent

Al
(reverse bl ank)
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Exhibit 1

Sanple Reaffiliation Wiver

Note: \Waiver requests should be submitted with information contained in the
fol l owi ng sanpl e.

From Recrui ter-1n-Charge
To: Conmander, Naval Reserve Force (N |)
Vi a: (1) (Naval Reserve Activity Billet Hol der)
(2) Commander, Naval Air Reserve Force (N12)/Conmander, Naval Surface
Reserve Force (N |)

Sub] ' REAFFI LI ATION WAI VER
Ref : (a) COWNAVRESFORI NST 1001.5C
Encl : (1) Copy of Application and Orders to a Naval Reserve Unit (conpleted

to approvi ng endorsenent)
(2) Menber’s statenent
(3) Copy of Critical Occupational Skills Questionnaire/Naval Reserve
Qualification Questionnaire for Inactive Duty Personnel
(NRPC 1200/1)
(4) Copy DD Form 214
(5) Copy of NAVPERS 1070/ 615
1. Request authority to reaffiliate the bel ow named i ndividual:
a. Nane :
b. Soci al Security Nunber:
C. Rat e/ Rank/ Desi gnat or:

d. Primary Navy Enlisted Cassification code/Navy O ficer Billet
Cl assification code:

e. Secondary Navy Enlisted Cassification code/Navy Oficer Billet
Classification code:

f. Date last terminated from inactive duty training status:

2. Per reference (a), enclosures (1) through ( ) are provided.

(Recruiter-I1n-Charge’s Signature)

copy to:
NAVRESCRUI TCOM DET

A-3
(reverse bl ank)
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Exhibit 2

SELRES Enlisted Vacancy/Anticipated Loss Report

From Conmmanding O ficer/Officer in Charge

To:
Subj ENLI STED VACANCY/ ANTI Cl PATED LOSS REPORT ( COWNAVRESFOR 1910-1)
Ref : (a) COVNAVRESFORI NST 1001.5C

1. The follow ng nobilization requirenments are expected to becone available
during the nonth(s) indicated as a result of losing the incunbents. Rerai ni ng
is requested, not to exceed a 1 nonth overl ap:

MOB REQUI REMENT/ A RATE MONTH OF VACANCY

A-5
(reverse bl ank)
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Exhibit 3

Sanple Format for Mbilization/ Overgrade Assignnment Wiver Request

From Commanding O ficer, (for current nenbers of wunit) or Conmandi ng

O ficer, Naval Air Station/Naval Air Reserve/Reserve Center (for new
affiliation)

To: Commander, Naval Air Reserve Force or Commander, Naval Surface Reserve
Force (Nl for enlisted) (N12 for officers) (as appropriate)
Vi a: (1) Conmmanding Officer, Naval Reserve Center, Reserve Force Squadron,

Naval Air Station (as applicable)

(2) Imediate Senior in Command, (e.g., Readiness Commander/W ng
Conmmander )

(3) Active Duty Gaining Comand

Swbj :  (TYPE) WAIVER FOR MOBI LI ZATI ON ASSI GNVENT OF ( FWIE/ NAVE/ SOCI AL SECURI TY
NUVBER) TO UNIT TITLE AND LOCATI ON

Ref : (a) COVNAVRESFORI NST 1001.5C

Encl: (1) (Unit Title) RSTARS RUAD

1. Per reference (a), please review the qualification of subject nenber for
assignnent to Reserve Billet Sequence Code:

2. Unit manni ng data:

a. Encl osure (1) lists officer/enlisted allowance and manning by
nobi | i zation requirenent.

Al | owance; Oficer Enli sted
On Board: Oficer Enli sted
Dat e

b. Nunber of enlisted in this unit currently serving under waiver:
c. Date of rate: Pay Entry Base Date:

d.  Waivers previously granted this nenber:

Type Dat e
(Reserve Functional Area Sex code)/ (Approving authority's letter)

(Navy Enlisted Cassification code)
e. Date of birth:
f. Physical Readiness Results:
W THI N STANDARDS/ NOT W THI N STANDARDS/ MEDI CALLY WAI VED

g. Date last satisfactorily conpleted physical fitness testing:



COWNAVRESFORI NST 1001. 5C

25 APR 1997
3. Justification: Expl anation of need and description of qualifications.
/sl Unit or Activity Commanding Oficer
Not e: Each nmenber being considered for a waiver will be submitted via

separate correspondence.
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Exhibit 4

SATISFACTORY PARTICIPATION REQUIREMENTS/
RECORD OF UNEXCUSED ABSENCES COMNAVRESFORINST 1001.5C

1. Reauirements for Satisfactory Participation for Naval Reservists:

a. Must attend 40 of 48 scheduled Inactive Duty Training (IDT) periods including IDT travel away irom your
permanent IDT site. Percentage of attendance is based on a progressive 12 month period.
Perform a minimum of 12 days Annual Training (AT) within each fiscal year.

Must report for scheduled physical examination.
- Responsible for the receipt/response to all official correspondence.
- You must keep your unit Commanding Officer informed of the following:
(1) Current address and worik/home teiephone number
(2) Changes in physical status
(3) Dependency changes
(4) Current employment status
(5) Other tactors which could jeopardize mobilization potential

sano

2. Requirements for Excuse of Missed IDT periods:
a. Request must be made to the unit Commanding Officer prior to the end of the missed scheduled IDT
period/IDT weekend.
b. IDT periods excused will be scheduled as Equivalent Training (ET) ID
betore, the month of, or the month after the originally scheduied iD
be credited for pay each fiscal year.)

s and will be performed the month
I P SOy 5 SR b ol | o S T )
- (A maXimurm oriour 1 S wil

]

Q.
-8
[

3. DT periods are considered Unexcused when:
a. No request for excuse to miss the IDT period was made prior to the end of the missed scheduled IDT period/

10T weekend. . .
b. Insufficient reasons of request for excuse of missed IDT period(s) as determined by unit Commanding Officer.

4. Nine Unexcused IDT periods in any 12 month period or failure to comply with requirements outlined in
paragraph 1 above is considered Unsatisfactory Participation. \

5. Failure to maintain Satisfactory Participation may result in the following actions:

a. Officers: Termination from assigned unit. .
b. Non-obligor: Termination from the Selected Reserve or be placed in a 6 month probationary status.

c. Advanced Pay Grade: Reversion to your permanent rate and termination from the Selected Reserve.
d. Sea and Air Mariner: Invoiuntary orders up to 45 days, be placed in a probation status for 6 months, or
processed for administrative separation.

6. Failure to receipt for or respond to OFFICIAL MAIL and failure to keep your Commanding Officer advised of
your current address will not prevent the actions described in paragraph 5 above.

7. Termination of IDT Status:
a. All Reservists may request termination of IDT status due to extreme personal hardships. )
b. You may be terminated from IDT status due to mobilization requirement change, changes in laws or

reguiations, or as the needs of the service dictate.-
activity where you participate

8. Itis your responsibility to contact yo

n
cercerming missed IDT(s). The ac

c
el
o)
3
3
']
3
Q
3J
@
Q
=
[+]
(0]
-y
ey
Q

| will conform to the above requirements,

TYPED NAME AND SIGNATURE OF MEMBER: DATE: TYPED NAME AWATURE OF WITNESS: DATE:
: nl =3
KATHY v&cnﬂ% %42 4 JAN 97 CA%TWORTH 4 JAN 97

The following IDT égriod(é) has/hdve been declared unexcused. By raceint of this form, you are again reminded of

OU® e uee

your obligation and possible consequences for unsatisfactory participation as outlined in paragraph 5 above.

DATES: (List chronologically left to right)

15 MAR 97 (2) 18 MAY 97 (2) ' 19 JUL 97 (1) 17 ALG 97 (2)
18 OCT 97 (1) B

————————————

SIGNATURE OF COMMANDING Opf)E Jior BY, DIRECTION: DATE SIGNED:
K.F. SHIPLEY, CAPT USNR 4 NOV 97

. L4
SAVREQ 1€7Am iRay 1.0R) (Ray .02 « shenlonal / QN N117.LF.114.8500

A-9
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Deleted In Change 1

A-10 and A-11
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Exhibit 6

SAMPLE REQUEST TO PARTIClI PATE IN E4 NAVY-W DE ADVANCEMENT EXAM

1440
Ser/
(Date)
From Commandi ng O ficer
To: Chi ef of Naval Personnel (Pers-932)
Subj :  REQUEST TO PARTICI PATE I N E4 NAVY-W DE ADVANCEMENT EXAM NATION |IN THE

CASE OF (RATE, NAME, BRANCH CLMS, SOCI AL SECURI TY NUMBER, NAVY
ENLI STED CLASSI FI CATI ON CCDE)

Ref : (a) COVNAVRESFORI NST 1001.5C
(b) BUPERSI NST 1430. 16D
(c) OPNAVINST 1160.5B

Encl : (1) Copy of latest NAVPERS 1070/603 or NAVPERS 1070/ 604 with ASVAB
scores (if applying for “A’ school required rating)
(2) Resune of civilian education and enpl oynent background (If related
to requested rating)

1. (Rate, Menber’s nane) has conmpleted all advancenent eligibility require-
ments per references (a) and (b) and is fully qualified for advancenent to
(rate) .

2. Request authorization for subject naned nenber to participate in the
(February/ August) advancenent exam nation for (rate). Per reference (c),
(rate) is an “A’ school required rating.

(Signature)
Conmmandi ng O ficer only

A-13
(reverse bl ank)
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SELRES ORAMOS CATEGORIES LI ST BY DESI GNATOR - PAYGRADE

DESI GNATOR 01 02 03 04 05/ 06
1115 A A A C NOTE 1
1125 F F C E NOTE 1
1135 A A A A NOTE 1
1145 A A A A NOTE 1
1305/ F D D D NOTE 1
1315 D A A E NOTE 1
1325 D A A E NOTE 1
1445/ 1465 D D A A NOTE 1
1515 F F B A NOTE 1
1525 B B D D NOTE 1
1615 A D D D NOTE 1
1625/ 1675 D D A A NOTE 1
1635 E E A E NOTE 1
1655 F E A A NOTE 1
1705 A A A C NOTE 1
1805 F F A D NOTE 1
2105 N A N A A A NOTE 2
2205 N A N A A B NOTE 1
2305 E B A E NOTE 1
2505 N A N A A D NOTE 1
2905 C A A E NOTE 2
3105 C D A A NOTE 1
4105 N A N A A E NOTE 1
5105 A B A D NOTE 1
6XXX (NOTE 3) C C C C NOTE 1
7TXXX (NOTE 3) c C C C NOTE 1

Cat egori es
(A) Paygrade manning is under 81 percent of structured requirenents.

(B) Paygrade manning is between 81 and 90 percent of structured
requirenents.

(© Paygrade manning is between 91 and 100 percent of structured
requirenents .

(D) Paygrade manning is between 101 and 110 percent of structured
requi renents .

(E) Paygrade manning is over 110 percent of structured requirenents.
(F) No structured requiremnents.

Note 1. Echelon 111 accession authority within the ceilings authorized by
COWAVRESFOR for 05/06 paygrades.

Note 2. Accession of officers in paygrades 05-06, not accessed by board
action follows the sanme procedures as 01-04 accessions.

Note 3. LDO WO accessions to | AP are authorized for 3 years frominitial
conm ssion through the inservice procurenment program

A- 15
(reverse bl ank)
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SELRES CRAMOS SERI QUSLY UNDERMANNED NAVY DESI GNATOR OFFI CER

BI LLET CLASSI FI CATI ON ((NOBC) CODES

UNRESTRI CTED LI NE

11XX,

144X, 146X

COVVANDERS AND BELOW W TH NOBC 9230 (EXPLOSI VE ORDI NANCE DUTY OFFI CER) OR 9314
(SHI P SALVAGE).

MEDI CAL CORPS (2105)

0101
0109
0115
0121
0214
0229
0244
0259
0269

| NTERNI ST

EMERGENCY MEDI CAL SPECI ALI ST 0108 FAM LY PRACTI CE

PSYCH ATRI ST
NEURCLCGE ST

GENERAL SURGEON
OBSTETRI CS/ GYNECOLOGY
ORTHOPEDI C  SURGECN
COLON- RECTAL  SURGECN
UROLCAE ST

DENTAL CORPS (2205)

0510
0525
0550
0560
0569

ENDODONT! ST

COVPREHENSI VE DENTI ST

ORAL MAXI LLCOFACI AL SURGEON
PERI ODONTI ST

PROSTHCDONTI ST

MEDI CAL SERVI CE CORPS (2305)

0113
0880
0892

PHYSI Cl AN S ASSI STANT
OPTOVETRI ST
PQODI ATRI ST

NURSE CORPS (2905)

0904
0952
0932

CRI TI CAL CARE NURSE
NURSE ANESTHETI ST
PERI OPERATI VE NURSE

0111 DERVATOLOGE ST

0118 ANESTHESI OLOGE ST

0131 RADI OLOG ST (DI AGNGSTI C)

0160 PREVENTATI VE MEDI CI NE ( PREV)

0224 NEURCSURGEON

0234 OPHTHALMOLOG ST

0249 OTOLARYNGOLOG ST

0264 THORACI ¢/ CARDI OVI LSCULAR
SURGEON

0808 PATI ENT ADM N

0841 M CROBI OLCAE ST

0860 ENTOMOLOG ST

0866 MEDI CAL TECHNCOLOG ST
0876 DI ETI Cl AN

0887 PHARMACI ST

A- 17
(reverse bl ank)
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REQUEST FOR SELRES ACCESSI ON
AUTHORI TY FORMAT

From

To: Commander, Naval Reserve Force (N113)

Vi a: Commander, Naval Reserve Readi ness Comand Regi on or
Commanding OFficer, Naval Air Station/Naval Air Reservel/
Naval Air Facility (as appropriate)

Subj : REQUEST FOR ACCESSI ON AUTHORI TY I N CASE OF ( GRADE, NANME,
SOCI AL_SECURI TY NUVBER/ DES|I GNATOR) to (UNI T/ LOCATI ON)

Ref : (a) COWNAVRESFORI NST 1001.5C

Encl : (1) RUAD ( NMPC- 4080- 1020- 3)
(2) Naval Reserve Qualification Questionnaire for Inactive Duty
Personnel (NRPC 1200/1)
(3) Additional information as appropriate (e.g., DD Form 214, Resune)

1. Per reference (a), please review nmenber’s qualifications for assignhment to
Reserve Billet Sequence Code ef fective
Encl osures (1) through (3) are forwarded for review

2. Justification: Expl ain need for accession and describe menber’s
qual i fications. (I'nclude length of time billet was vacant nenber’s | ast
satisfactory physical readiness test and body fat percentage.)

3. Additional Infornation:

4.  Medical Departnment Oficer information (e.g., Navy Oficer Billet dassi-
fication (NOBC), credentialing infornation):

FOR OFFI G AL USE ONLY - PRI VACY ACT PROTECTED

A-19
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ACKNOALEDGVENT COF STATUS OF FORCES AGREEMENT

Requi red for personnel performing IDT within Panana, Japan and Korea.

“l understand that while performng Individual Duty Training in Japan | wll
not receive any of the rights or benefits under the Status of Forces Agreenent

treaty that active duty menbers of the Armed Forces and/or their famly
menbers receive. ”

| understand that while performng (Annual Training/Active Duty for Training
Active Duty for Special Wrk in an active duty status as a Drilling Reservist
in (Korea/Japan/Panama Canal), wll receive the sane rights and benefits under
t he (Korean/Japanese/ Panama Canal) Status O Forces Agreenent treaty that
active duty menbers of the Arned Forces and/or their famly nenbers receive.

(Menber’ s Signature)

W t nessed:

A-21
(reverse bl ank)
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APPENDI X B

ACRONYNMS

Aut hori zed Absence
Advanced Base Functional Conponents
Active Billet Sequence Code
Avi ation Career |ncentive Pay
Active Duty (fornerly ACDU)
Addi tional Duty
Active Duty for Special Wrk (fornerly TEMAC (Tenporary
Active Duty))
Active Duty Training (formerly Special Active Duty for
Tr ai ni ng)
Additional Flying and Flight Training Period (Type of
Addi tional |1DT Period)
Accel erated Initial Accession
A rman
Advanced Pay G ade
Air Systens Program
Antisubmarine Warfare
Annual Training (formerly Annual ACDUTRA, Active Duty for
Trai ni ng))
Additional Training Period (type of Additional Drill)
[lor/] Apprenticeship Training Program

. Boat swai nsmat e Seanmn
. Billet

Requi sition System
Bureau of Medicine and Surgery
Bureau of Naval Personnel

'. Cross-Assigned In

Cross- Assi gned Qut

Captain

Construction Battalion Fleet Hospital
Construction Battalion Mbile Unit
Construction Basic Sea and Air Mariner

.. Construction Basic Veteran

Conmander

L avil Engi neering Corps
. Cargo Handling Force
. Chief of Naval Personnel

Commander-in-Chief, United States Naval Forces, Europe

. Chief of Naval Oper ati ons

Commandi ng O ficer

. Commander, Naval Air Reserve Force

. Conmander, Naval Air Systens Conmand
Conmander, Naval Intelligence Conmmand

. Commander, Naval |nshore Undersea Warfare G oup
. Commander, Naval Reserve Intelligence Command
. Commander, Naval Reserve Recruiting Command

Commander, Naval Reserve Force
Commander, Naval Reserve Readi ness Command

' Commander, Naval Sea Systens Command

Commander, Naval Surface Reserve Force

Comander, Reserve Naval Construction Force Support
Comand

United States

Director Central Intelligence Directive
Direct Deposit System
Defense Eligibility Enrollment Reporting System
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DFAS.
DG . . .
DI FCREW .
DI FDEN .

DI FOPS.

Def ense Finance Accounting Service

. Def ense G oup
. Duty Involving Flying Crew

Duty Involving Flying Denied (Duty in a flying status not
i nvol ving flying)

.Duty Involving Flying Operations (Duty in a flying status

i nvol ving operational or training flights)
Drill Muster Record
Department of Defense
Departnent of Defense, MIlitary Pay and All owance
Entitlenents Manual

. Navy Adjudication Facility

.Dictionary of Occupational Titles
Dental Techni ci an

. Enlisted Career Managenment Objective

Expanded Conpensati on Pay Code
Education

- Expl osi ve Ordnance Di sposal

Expl osi ve Ordnance Disposal Mbile Unit
Expiration of Service
Equi val ent Trai ni ng
Equi val ent Trai ni ng Nonpay
Fi tness Report
. Fleet Marine Force
Fi reman

: Force Service Support G oup
. Fleet Training Center

Ful | Time Support

. Fleet Training Unit

Fiscal Year
General Education Diplona
Human | MMUNCDEFI CI ENCY Vi rus
Hospital Corpsman //or//

Hel i copter M ne Counterneasures Sqguadron

M LPERSMVAN .

.Health Services Educational Training Comrand
.H gh Year Tenure

Initial Active Duty Training

In Assignnent Processing

I nactive Duty Training

I nactive Duty Training Travel

I ndi vi dual Mbbilization Augmentee

. Inactive Manpower and Personnel Managenment |nformation

System

. I DT Participation Record
. I'ndividual Ready Reserve

Intel ligence Specialist
I nshore Undersea Warfare

. I nshore Undersea Warfare G oup

Judge Advocate General

. . Judge Advocate Ceneral’'s Manual
. Line of Duty
. Legal man

Mast er - At - Ar ms
Mobi | i zation Assignnent Control G oup
Manual of the Medical Departnent
Mobi i zation Assignment Status
Mandatory Drill Code
Mlitary Drill Obligation
Mobil e Dive Support Unit
Mlitary Entrance Processing Station
Medi cal Hol d
Mlitary Personnel Manual



NAVAI RES

NAVAI RESACT.
NAVAI RSYSCOM

NAVET .

NAVI UMGRU.

NAVPERS .
NAVRES . .
NAVRESCEN.

NAVRESFLTHOSP.
NAVRESPERSCEN.
NAVRESREDCOM
NAVRESSECGRU.
NAVSEASYSCOM

NAVSUP . .
NAVSUPNMAN.

PAYPERSMAN.

PERSUPPDET.

COWNAVRESFORI NST 1001.5C CH-1
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Mobile Inshore Undersea Warfare

Mobil e I nshore Undersea Warfare Unit

" Merchant Marine |ndividual Ready Reserve Group

Mer chant Marine Reserve

Mer chant Marine Reserve Operational Command Headquarters
Mlitary Occupational Specialty

Medi cal Rel ease

Mlitary Sealift Command

.. Mlitary Service Obligation

Medi cal Treatment Facility
Naval Air Facility
Naval Air Station
Naval Air Training and Operating Procedures
St andar di zat i on
Naval Air Reserve
Naval Air Reserve Activity
Naval Air Systens Conmand
Navy Veteran
Naval |nshore Undersea Warfare G oup
Naval Personnel
.Naval Reserve
.Naval Reserve Center

" Naval Reserve Fleet Hospi t al

.Naval Reserve Personnel Center
.Naval Reserve Readiness Command
Naval Reserve Security G oup
.Naval Sea Systens Conmand

.Naval supply

.Naval Supply Manual

. . . .Naval Construction Force Support Unit
.. . . Naval Criminal Investigative Service
... . Navy Enlisted dassification (Code)
. Navy Expanded Drill Opportunity dinical
. Naval Flight O ficer
. Naval Mobile Construction Battalion
. Navy Overseas Air Cargo Termi nal

Navy Officer Billet Oassification (Code)
Notice of Eligibility

. Naval Reserve Activity
. . Naval Reserve Command Intelligence Support
. . Naval Reserve Drill Pay Report
. . Naval Reserve Engi neering Duty
. Naval Reserve Engineering Duty Qualification Program
. Naval Reserve Force

Naval Reserve Intelligence Program

) Naval Reserve Support El enent

Naval Reserve Qualification Questionnaire for |nactive
Duty Personnel

. Naval Sea Cadet Corp Program

O ficer-in-Charge
Qccupational Field
On-t he-Job Trai ni ng

'. Qutside Continental Limts of the United States

Personnel Advancenent Requirenents
Navy Pay and Personnel Procedures Manual

. Personnel Support Detachnent

Projected Rotation Date

Physician Reservists in Medical Universities and Schools
Reserve Allied Medical Program

Real ti me Aut omat ed Personnel ldentification System
Reserve Billet Sequence Code

. Reserve Cargo Handling Battalion
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REDCOM .
REFLEX.
REGA .

RESCORE-R .

RESFORCN .
RFAS .

RI AC.

R PO.
RHS.

usc. . .
USNR- R.
USNR- S1.

Readi ness Conmand
.Reserve Flexible (Drilling Qpportunities)
.Rating Entry General Apprenticeship

.Recruiting Selective Conversion Reenlistnent-Reserve

. Reserve Force Squadron
.Reserve Functional Area and Sex (Code)
.Reserve Intelligence Area Comander
Reserve Intelligence Program Oficer
. Reserve Headquarters System

. Regular MIlitary Conpensation
. Readi ness Managenent Period (Type of Additional |IDT

Peri od)
Reserve Naval Construction Force Support Conmmand
Reserve Naval Mbile Construction Battalion
Rel i gi ous Program Speci al i st
Reschedul e
Research Status Log
Reserve Standard Training Adm nistration and Readi ness
Suppor t

. . . . Reserve Transition Benefits

Reserve Training Support System

. .Reserve Unit Assignnment Docunent
.Reserve Unit ldentification Code
Speci al Background |nvestigation

.. Sea-Air-Land (Team

Security Group

L Secretary of the Navy

. . Selected Reserve
.Special Initial Cothing Mnetary Allowance
. Seaman

- Special Warfare

. Standard Score
. Social Security Nunber
Surface Warfare Oficer
. Tenporary Additional Duty
. Tenporary Not Physically Qualified
Trai ning and/or Retired Category

. Uniform Code of Mlitary Justice

. Underwater Denolition Team
Uni form Mai ntenance Allowance
United States Code
United States Naval Reserve-Ready
.United States Naval Reserve Standby Reserve-Active
| nactive

..... Veteran's Administration //or//

At tack Squadron
. Tactical Electronic Warfare Squadron
.Carrier Airborne Early Warning Squadron
Fi ght er Squadron
.Strike Fighter Squadron

.. .. .' ..... Fighter Squadron Conposite
...... Patrol Squadron

Fl eet Logistics Support Wng and Squadron
.. Fleet Logistics Support Squadron
.Air Antisubmarine Squadron
. Vol unteer Training Unit
Executive O ficer
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APPENDI X C

| NSTRUCTI ONS AND PUBLI CATI ONS

The following is a list of
in this instruction:

DoD Directive

1000. 13 of 30 Dec 93
7000.4-R of 1 May 93

SECNAVI NST

1001.
1770.
1820.
1920.
4651.
5211.
5212.
7220.77D

OPNAVI NST

1160.
1440.
1534.
3710.
5510.
6110.

7B
1C
1B
7Q
1H
1D

NSHSI NST

1500. 53

COWAVRESFOR P4000. 1
DoD 7000. 14-R of 12 Dec 94

NAVPERS 15909E
JAG NST 5800. 7C
NAVMED P-117
NAVPERS 15560C
NAVSO P-3050-131
NAVSUP Manual

Us. Code Title 10
NAVPERS 15665
NAVPERS 15812
NAVPERS 18068F

DOT Manual

JFTR
RSL Users Cuide

the current

instructions and publications nentioned

NAVSEAI NST COWMNAVAI RESFORI NST
1001. 3G 3710. 4C
5400.5
BUPERS| NST
COWMNAVSURFRESFORI NST
1001. 39B
1326. 4B 1534.1
1430. 16D 5400. 5B
1610. 10 7220. 1B
1750. 10
1770. 3 COWMNAVRESCRUI TCOM NST
COVNAVRESFORI NST 1131.1, Volunmes | and
I
1001. 5C 1133. 1B
1001. 7
1540. 10B COWMNAVRESI NTCOM NST
1570. 9H
1570. 11A 5400. 5E
1571. 7H
5320. 1B JAG NST
5760. 2B
1301. 2
5800. 7C
COMNAVRESFORNOTE COMNAVSURFRESFORNOTE

5320 of 12 Jul

Naval
Depart nent
Al | owances Entitlenents Manual

Enl

Manual
Manual
Naval
Navy Pay and Personnel

96 5400 of 23 Jan 98

Publ i cati ons

Reserve Logistic Support Handbook
of Defense MIlitary Pay and
( DoDPM
isted Transfer Manual

of the Judge Advocate General
of the Medical Depart nment
MIlitary Personnel Manual
Procedur es Manual

(JAGVAN)

Navy Supply Manual
Section 6389

u. S
Manual
Manual
Classifications and Qccupational
Di ctionary of Occupati onal

Edi
Joi

Naval

Navy Uniform Regul ations, 1997

of Enlisted Classification Procedures
of Navy Enlisted Manpower and Personnel
St andar ds
Titles, Fourth
tion, 1977

nt Federal Travel Regul ations

Reserve Information Systens O fice

Research Status Log Users Guide
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| NDEX OF FORMS
1. Unless otherwise noted by an “*”, all forns listed below are avail able for

i ssue through the Navy Supply System using requisitioning procedures in NAVSUP

P2002, Navy Stock List

For m Nunber

DD 214

DD 450 (10-91)

DD 1172A

DD 1879

DD 2058

NAVCOWPT 2120

NAVCRU T 1000/ 20

NAVFI NCEN 5110/ 7

NAVMED 6120/ 3

NAVPERS 1001/ 3

NAVPERS 1070/ 602

NAVPERS 1070/ 604

NAVPERS 1070/ 613

NAVPERS 1070/ 615

NAVPERS 1200/ 1

NAVPERS 1221/1

of Publications and Forns:

Title

Certificate of Rel ease or Discharge From Active Duty
S/'N 0102- LF-000- 2140

Confidential Statenents of Affiliations and
Confidential Financial Interests
S/I'N 7540-01-351-9173

Application for Uniform Services ldentification Card/
Deers Enrol | nent
S/'N 0102-LF-001-1723

Request for Personnel Security Investigation
S/N 0102-LF-068-0100

State of Legal Residence
S/'N 0102- LF- 002- 0580

ADT Pay Voucher
S/'N 0104-LF-702-1201

O ficer Appointnment Acceptance and Cath of O fice
*Stocked at COVNAVCRU TCOM WASHI NGTON DC

Change of Address Notice

Annual Certificate of Physical Condition
S/'N 0105-LF-012- 3800

Ready Reserve Screening Questionnaire
S/'N 0106- LF-016-4700

Dependency Application/Record of Energency Data
S/N 0106-LF-018-6022

Enlisted Qualification History
S/'N 0106-LF-010- 6948

Adm ni strative Remarks
S/'N 0106-LF-010-6991

Record of Discharge fromthe U S. Naval Reserve
(I'nactive)
S/ N 0106-LF-010- 7001

Ready Reserve Transfer Request Service Agreement
S/'N 0106-LF-012- 0007

Navy Enlisted dassification (NEC) Change/

Recommendat i on
S/N 0117-LF-012-2008

D-1
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NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES
(Rev.
(Rev.

NAVRES 1570/ 21

NAVRES 1570/ 22

NAVRES 1571/ 15

1220/ 4

1301/ 5

1320/ 2

1321/1

1321/ 2

1326/ 2

1326/ 4

1326/ 5

1570/ 2

1-98)
7-92

NRPC 1200/ 1

SF- 88

SF-93

SF-1199A

SGLV- 8286

is obsolete)

Di ctionary of

Reserve O ficer

Cccupational Titles (DOT)
S/N 0117-LF-018-8400

S/IN 0117-LF-013-0126

Tenporary Additional Duty
S/N 0117-LF-010-2800

O ficer Application/ Oders for

S/IN 0117-LF-013-2105

Request for Transfer/Term nation

I nactive Duty Training

InActive Duty Training Oders - Term nation/
Cancel | ati on/ Modi fi cation
S/IN 0117-LF-013-2110

Enlisted Application and Orders to Naval

Ter m nati on/ Modi fi cati on
S/N 0117-LF-013-2611

Reserve Unit

Enlisted Application and Orders to a Naval Reserve

Unit (Non-Qnbliger)

S/IN 0117-LF-013-2620

Enlisted Inactive Duty Training Orders to a Naval
Reserve Unit (Qbliger)
S/IN 0117-LF-013-2628

Satisfactory Participation Requirenments/Record of

Unexcused Absences

S/N 0117-LF-114-8500

I nactive Duty Training (I1DT) Participation Record
(RSTARS Generated Only)

I ndi vidual |IDT Participation Record
(RSTARS Generated Only)

Request for Training Orders
S/N 0117-LF-015-3900

Naval Reserve Qualification Questionnaire for Inactive

Duty Personnel

(Mai | ed from NAVRESPERSCEN, annually)

Report of Medical
S/'N 0105- LF-200-7140

Report of Medi cal
S/'N 7540- 00- 181- 8308

Exam nati on

Hi story

Direct Deposit Sign-Up Form
S/'N 7540-01- 058- 0224

Servi ceman Group Life Insurance El ection and

Certificate
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